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Pacnpenenelme YacoB JUCHUILIMHBI [0 CeMeCTpaM

Cemectp 3(2.1)
(<Kypc>.<Cemectp Ha Kypce>) Utoro
Henens 16
Bun 3anaruit vII | PIT | vII | PII
Jlexun 16 |16 |16 |16
[IpakTuueckue 32 132 |32 |32
B ToM uucine B popme 54 54
MIPAKT.MOATOTOBKH
HUroro ayp. 48 |48 (48 |48
KonrakrtHas pabora 48 |48 (48 |48
Cam. pabora 6 |6 |6 |6
Hroro 54 [54 (54 |54
OCHOBAHHE

denepanbHbIN FOCYIaPCTBEHHBIN 00pa30BaTeNbHbIN CTAHIAPT CPEIHEr0 MPO(EeCCHOHATBHOTO 00pa30BaHUS 110
cnernranbHOCTH 38.02.06 ®UUHAHCHI (mpukaz MunoOprayku Poccuu ot 05.02.2018 1. Ne 65)

Pabouast mporpamma coctaBieHa o 00pa3oBaTeNbHON IporpaMmme

Hamnpasnenue 38.02.06 DUHAHCHI nns madopa 2023 roma

MporpaMMa CpeHero MpoeCCHOHATBHOTO 00pa30BaHUs

Y4eOHbIi TUTaH YTBEPXK/EH YYEHBIM COBETOM By3a oT 15.04.2025 npoTokon Ne 11

Pabouas nporpamma cocTaBiieHa Ha OCHOBE padodel IporpaMMbl YKa3aHHON TUCIUIUINHBI, YTBEP)KICHHON B
OOK OI'BOY BO PI'DY (PUHX) ¢ yyeToM ycioBUii peain3aiiy MporpaMMbl CPETHETO MPOpeCCHOHATEHOTO
oOpazoBanus, neiictByonux B punurane GI'bOY BO PI'DY (PUHX) B r. Uepkeccke KYP

[Iporpammy cocraBun(u): Ilpen., benosa N.®., Kypaunnosa 11.B

[Ipencenarens IIMK: Kypaunnosa 1.B.

Paccmotpeno Ha 3acenannu [IMK ot 15.04.2025 r. mporoxomn Ne 8



1. HEJIX OCBOEHUA JTUCHUTIINHBI

1.1|0enmpro  aucuumuuabl  OIL.09 «MHGOpMAlMOHHBIE  TEXHOJIOTMM B  NPO(ECCHOHAIBHOW  JEATEIBHOCTH»
SIBIISICTCSL OCBOCHHUE CTYJCHTAMH TEOPETHUCCKUX 3HAHUI M PAKTHUECKHX YMEHUN B 00JIACTH COBPEMEHHBIX
MH(QOPMAIIOHHBIX ¥ KOMMYHHKAIIMOHHBIX TEXHOJOTHH, (OPMUPOBaHNE KOMIETEHIMH 10 UX IIPUMEHEHHIO.

2. MECTO JUCIHUILJIMHBI B CTPYKTYPE OGPA3OBATEJILHOM ITPOT'PAMMBbI

Ik (pasnen) OOIL: |01

2.1|Tpe6oBaHus K NMpeIBAPHTEILHOI MOATOTOBKE 00yYAIOIIErocs:

2.1.1|Paboyas nporpamma y4eOHoit nucumiuasl OI1. 09 MH(opMannoHHbIE TEXHOIOTHH B IPOdeCcCHOHATBHOM
JIeSITEIbHOCTH SIBJISIETCS YaCTHIO MPOTPAMMEI IIOATOTOBKH CIIEITHAIMCTOB cpeiHero 3BeHa B cootBercTBUU ¢ PI'OC
o cneruanbHocTH CITO 38.02.06 duHAaHCEHL.

2.2|IucuunJIMHbI 1 MPAKTHKH, JI5 KOTOPBIX 0CBOEHHE IAHHOW THCHUTIHHBI (MOAYJIsI) HEOOX0IMMO KaK
npeauiecTByolee:

2.2.1|V3y4eHre QUCIUIUIAHBI HEOOXOAUMO ISl YCTICITHOTO OCBOCHHUS JUCIUILTHH PO(ECCHOHATBHOTO IUKIIA U
npakTukK, popmupyrommx kommerenimu OK-1,0K-3,0K-9.

3. TPEBOBAHUSA K PE3YJBbTATAM OCBOEHUS JUCIIUIIJINHbBI

3.1 3uarp

OK 01. BeibupaTs crioco0sl peleHus 3a1a4 npoheCCHOHANIBHOM AATEILHOCTH MPUMEHUTENILHO K Pa3TIMYHBIM KOHTEKCTaM;
Croco0sl perieHus 3agad MpoQecCUOHAIBHON AeSTeIbHOCTH IPUMEHUTEIBHO K Pa3INUHbIM KOHTEKCTaM

OK 03. [TnanupoBatTh U peatn30BbIBaTh COOCTBEHHOE MPO(ECCHOHATIBHOE U JINYHOCTHOE Pa3BUTHCE;

AKTyalbHOCTh HOPMaTHBHO-TIPABOBOI JTOKYMEHTALUH B IPOYECCHOHATBEHOHN JIeSITEeIbHOCTH;

OK 09. Hcnonb3oBaTh HHGOPMALMOHHBIE TEXHOJIOIUH B IPO(GECCUOHATBHON EITEILHOCTH.

CpencrBa HMHGOPMAIMOHHBIX TEXHOJNOTHH Ul pelleHus NPOQEecCHOHANBHBIX 3aJad; COBPEMEHHOE MpOrpaMMHOE

3.2 Ymerhb

OK 01. Beibupath criocoObl pelieHust 3a1a4 mpodecCHOHATBHOM AITENFHOCTH MPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM;
AHATU3UPOBATh 33129y /MK IPOOIEMY U BBIICISITH €€ COCTABHBIC YACTH; ONPEICIITh TAIBI PEIICHHUS 38]a4H1; BEISBISATH U
3 deKTHBHO HCKaTh WHOOPMAIHIO, HEOOXOIUMYIO JUIS PEIICHUS 3aJa4d W/WIM MPOOJIEMBbl; COCTABUTDH IUIAH JCHCTBHS,
OTIPeIeINTh HEOOXOIMUMBIC PECYPCHI

OK 03. [TnannpoBath U peatn3oBbIBATh COOCTBEHHOE NMPO(EeCCHOHATBLHOE U JINYHOCTHOE Pa3BUTHCE;

Hcmons30Bate MpOrpaMMHBIE CPEACTBAa Uil pabOThl C AaKTyalbHONH HOPMATHBHO-IIPABOBOM JOKyMCHTAlMel B
po¢eCCUOHAIBLHON ICATEILHOCTH;

OK 09. Ucnionb30BaTh HHPOPMAIIMOHHBIC TEXHOJIOTHH B IIPO(ECCHOHAIBHON e TEIbHOCTH.

Hcnonb3oBaTh COBpeMEHHbIE HH(OPMAIIMOHHbBIE TEXHOJIOTUH B IPO(ECCHOHATBLHON NesaTenbHOCTH. [TpuMeHsTh

3.3 Baaaernb

OK 01. BeiGupaTh crioco0sbl perieHus 3a1a4 npo)eCCUOHANBHON AEATENILHOCTH IPUMEHUTENIFHO K Pa3IMYHBIM KOHTEKCTaM;
OK 03. [TnanupoBaTh U peaan30BBIBATH COOCTBEHHOE MPOPECCHOHAIFHOE U IMYHOCTHOE PAa3BUTHE;
HopmaruBHO-TIpaBOBOil JOKyMEHTaIMEH B TPOGECCHOHANBHON ACATEILHOCTH;

OK 09. Hcnonp30BaTh HHPOPMAIIMOHHBIE TEXHOJIOTHH B PO ECCHOHATBHON EITEIILHOCTH.

CoBpeMeHHBIMU HH()OPMAIIMOHHBIMU TEXHOJIOTHUSIMH B TIPO(eCCHOHATILHOM e TEBHOCTH.

4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon |HammenoBanme paznenoB u| Cemectp | YacoB | Komneren- | Ilutepatypa Ipumeuanue
3aHATHA TeM /BU] 3aHATUS/ / Kype 107071

Pa3znea 1.
HNndopmannonnsie u
KOMMYHHKAIHOHHbIE
TeXHOJIOTHH B




11

OCHOBHBIE METO/Ibl M CPEJCTBA
00paboTKHU, XpaHEeHUs, IepeIaun 1
HakoIuIleHus HHpopMmaruu. OCHOBHBIC
HOHATHS aBTOMATU3HPOBAHHON
o0pabotku uHpopmanuu.Ha3nauenue,
COCTaB, OCHOBHBIE XapPaKTEPUCTHKU
KOMIIBIOTEPHO ¥ OpraHU3aIllMOHHON
TeXHUKH;

HasnayeHne W  IPUHIAIEL
UCIIONB30BAHUSL  CUCTEMHOTO H
HPHUKIATHOTO IPOTPAMMHOTO
obecrieueHusl.

/JTex/

OK1O0K3
OK9

JI1.1J12.1
€

1.2

Hcnons3oBanue rpadguaeckoro
unarepdeiica Windows B TeXHOJIOTHH
00paboTku GruHAHCOBOI HHPOPMALIUHL.
/Jlex/

OK 9

J1.1
€

1.3

OCHOBHBIE KOMITOHEHTBI KOMITBIOTEPHBIX
ceTeil, IPUHIIMITHI TAKETHOMN Mepeaadn
JAHHBIX, OpraHU3aIHsI MEKCETEBOTO
B3anMo/ieiicTBUs. CepBHUCHI JIOKAIBHBIX U
riao0anbHEIX ceTeil. TexXHoIorus moucka
nHdopmanuu B cetu Muteprer. /Jlex/

OK10K3
OK9

J1.1J12.1
€)!

1.4

IIpaxtuueckoe 3ansatue Nel. ITouck
uHpopmaimu B cetn Murepuer. /TIp/

OK10K3
OK9

J1.1
€)!

15

OCHOBHBIE YTPO3bI U METOIBI
obecneyeHns1 THQOPMAIIMOHHOM
6e3onacHoctH. [IpaBoBbIC aCIEKTHI
HMCIIOJIb30BaHUS uT u I10.
Opranuzanus 3aiiTE TOKYMEHTOB
3NEKTPOHHOTO oduca. [IpumeHeHne
CPE/ICTB aHTHBUPYCHON 3aIIHUTHI
nndopmaryu. /Jlex/

OK1O0K3
OK9

J1.1J12.1

1.6

TexHOMOrHU CO3AaHUsA U 00PaOOTKH
TEKCTOBOH W YUCIIOBOI HHPOPMALIUH.
/JTex/

J1.1J12.1
€)!

1.7

[Ipaxtuueckoe 3ansTue Ne2.JlenoBoit
TEKCTOBBIH TokyMeHT. Co3aHue,
penaxkrtupoBaHue, coxpanenue. /IIp/

OK30K9

JI1.1J12.1
€)!

1.8

[Ipaxtuueckoe 3ansTue Ne3.
Hcnone3oBanue cruiei, popM u
mrabnonos /IIp/

OK30K9

JI1.1J12.1
€

1.9

IpakTrdeckoe 3anaTre Ned. Buenpenue B
TEKCTOBBIH JOKYMEHT rpaguuecKux
00beKkTOB. TaGIHUIBI B TEKCTOBBIX
noxymenrax. /Ilp/

OK30K9

JI1.1J12.1
€]

1.10

Ipakruyeckoe 3anstue NoS. Co3nanue
CJIOMHBIX JOKYMEHTOB CPEICTBAMHU
TEKCTOBOTO penakropa. /TIp/

OK30K9

JI1.1J12.1
€]

111

[IpakTudeckoe 3ansTHEe Nob.
IIpoekTupoBaHne U 3alOJHEHUE
TaOJIMYHOTO  JOKyMeHTa.  Pacuer
nokaszareneil. CozgaHue U
xonupoBanue ¢popmyi. [Ipumenenue
cTanaapTHeIX GyHxuuii. /[TIp/

OK9

JI1.1J12.1
€]

112

[Ipaxruueckoe 3ansTue Ne7./lenopas
rpaduka B TabnuyHoM nponeccope /TIp/

OK9

JI1.1J12.1
91

1.13

[Ipaxtnueckoe 3anstue Ne§.Coznanue
CBOJIHBIX TaOJHUII, IPOMEIKYTOUHBIX
utoroB. Konconunanus nanusix. /T1p/

OK9

JI1.1J12.1




1.14

[pakruueckoe 3austue Ne9.Coznanue 3 2 OK 9 JI.1J12.1
BBIYMCIIIEMBIX YCIOBHHA. AHAIN3 €)!
(MHAHCOBOTO COCTOSHUS IPEIIPHUATHS,
ontuMu3anus (MMOUCK PElIeHus ) B
cucTeMe ANMeKTpOoHHbBIX Tabuui. /TIp/

1.15

IIpuMeneHne cpeCTB MyabTUMENNA 3 2 OK 9 JI1.1J12.1
JUISL BU3yaIu3alui HHPOpMAaLUH. 21

1.16

Ipakruueckoe 3ansTre Nel0. 3 2 OK 9 J1.1
Coznanue, opopMieHUe MPe3eHTaIN.
IprMeHeHne aHUMAHOHHBIX
a¢dexros /TIp/

1.17

BerinonaHeHne HHAUBUIYaIbHBIX 3 6 JI1.1J12.1
3ananui /Cp/ 1

Paznen 2. HHpopManuoHHbIE
CHCTEeMbI ABTOMAaTH3ALUH
(puHaHCOBOH IEeATETBHOCTH

21

IpaxTudeckoe 3ansatue Nell.basza 3 2 OK 9 J1.1J12.1
JIAHHBIX KaKk ocHOBa (huHancoBbix NC,
Ha3Ha4YeHHE, IPUHIUITEI OPraHU3aUH 1
skcruryataiuu. OObeKTHI ee 00pabOTKH.
Mp/

2.2

CosmectHOe ucnons3osanne CIIC n 3 2 OK3OK| J1.1J12.1
nH(OPMALMOHHBIX TEXHOJIOTUH. /JIex/ 9

2.3

IMpaxtudeckoe 3anstue Nel2. ITouck 3 2 OK3 OK| Jl.1J12.1
undpopmaiuu B CIIC. Pabora ¢ 9
COJeP>KUMBIM JTIOKyMeHTOB. /IIp/

24

HanpagiieHust aBToMaTH3aIuH 3 2 OK1OK| JI1.1J12.1
¢buHaHCOBOM AesTensHOCTH. OCBOCHUE 30K9 €)!
CTPYKTYpHBI U HHTepdeiica
CICLMATIM3UPOBAHHOTO IPOTrPAMMHOTO
obOecrnieyeHns. BBoa HHPpOpMAITHH.
/J1ex/

25

IMpakxTudeckoe 3ansatue Nel3.Vyer 3 2 OK 1 OK J1.1
MpUOOPETEHHS U peaiu3aliii TOBapOB. 30K9
Mp/

2.6

[IpakTuveckoe 3aHATHE 3 2 OK1OK| JIl.1J12.1
Nel4.®opmupoBaHHE OTYETOB. 30K9
Co3nanue U BBIITOJTHEHHE 3a1poca.
Mp/

2.7

[IpakTuueckoe 3aHsATHE 3 2 OK 1 OK J1.1
Nel5.dopmupoBaHuie BHYTPEHHUX 30K9
0oTueToB. ABaHCOBBIH oTueT. /TIp/

2.8

[Ipaxrudeckoe 3ansaTue Nel6. 3 2 OK 1 OK JI1.1J12.1
HMuddepenuuponannsiii 3auer /IIp/ 30K 9

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. ®oH/1 OLIEHOYHBIX CPEJCTB /I MPOBeIeHUs IPOMEKYTOUHOM aTTecTaAlMU




[MonsTue, KaccuduKaIys, OCHOBHBIE TPUHIHUIIEI, METOABI U CBOWCTBAa HHPOPMALMOHHBIX TEXHOIOTHH.

HasnaueHue, cocTaB, OCHOBHBIC XapaKTEPUCTUKH NEPCOHAIBHOTO KOMITHIOTEPA.

Mertoabl u cpesicTBa 00pabOTKH, XpaHEHUS, IIEpeaadd U HAKOTUICHHUs HH(pOpMAaIIHH.

CucteMHOE ¥ MPUKIIAHOE MPOrPaMMHOE OOECTICUeHHE.

Ocnosurle ycrpoiicta [IK 1 ux xapakrepucTuky.

TekcToBbIe porieccopbl. Ha3HaueHne, OCHOBHbBIC (DYHKIIHH.

Co3nanue, pefakTHpoBaHue, GopMaTupoBaHue 1 0(hOpPMIIEHHE EI0BOTO TEKCTOBOTO JOKYMEHTA.

Hcnonb3oBanue cTuiei, GopM u MmadI0HOB.

8. Pabora ¢ rpaguueckuMu 0ObEKTaMH: BCTABKa KOJIOHTUTYJIOB, NaThl, GUTYpHI, pUCYHKA, HAIITUCH, O0bEKTa
SmartArt, cHocKH.

9. Tabnuibl B TEKCTOBBIX JOKYMEHTaX. Pacuer uroro mo rpade.

10. Vcnons3oBaHHUe IeNOBOI rpahMIKU B TEKCTOBOM IIPOLIECCOPE.

11. Co3znpaHue TEKCTOBBIX JOKYMEHTOB CIOKHOM CTPYKTYPEL.

12. DnextpoHHble —TabaMIBl. HasHaueHue, OCHOBHBIC (QYHKIHH.

13. TIpoekTHpoBaHWEe ¥  3allOJIHEHHE  TaOJUYHOTO  JIOKYMECHTA.

14. Pacuer nokazareneid. Co3maHue | KONMHMpOBaHHE POPMYIL

15. [enoBas rpaduka B TAOJUYHOM TPOILIECCOPE:  MOCTPOCHUE TUArpaMM, TpaKOB, CMEIIAHHBIX JHATPAMM.
OdopmiieHne: Ha3BaHUE, JIETSH A, TIOIIHUCH OCEH, TTOIIHUCH JTaHHBIX.

16. Cosznganue CBOIHBIX TaOJHII U IPOMEKYTOUHBIX UTOTOB.

17. IlpuMeHeHHE BCTPOECHHBIX (yHKLUIL.

18. ®unprpanus uHGopMaIHH.

19. BHeapeHwue U CBA3BIBAHUE OOBEKTOB, KOMIUIEKCHBIC IOKYMEHTHI.

20. Co3naHue BBIYHUCIAEMbIX YCIOBUH.

21. Co3pmaHue W pelaKTHpOBaHHE MPe3eHTANH: GOpMHUPOBaHUE CIIAIIOB, aHUMAIIUsl, THIEPCCHUIKH, KHOTIKH.

22. Kiaccubukamysi ceTeit mo TeppUTOpUATbHOMY IPU3HAKY.

23. Tomonoruu JOKAIBHBIX CeTel.

24. OaHOpaHTOBBIE CETH, CETH C BBIICIIEHHBIM CEPBEPOM.

25. TloHsTus 6e30mMacHOCTH U 3alIUTHl HHpopManuu. [IpreMsl mpegoTBpanie s HeCaHKIIMOHUPOBAHHOTO IOCTYIIA.

26. KommbroTepHbie BUpYyCchl. HazHaueHe aHTHBUPYCHBIX TporpaMm. [Tpumepsr.

27. Hasnauenue u BosmoxxHoctd CIIC. KoncynbrantILmtoc. CpelncTBa moucka.

28. CoBpeMeHHble Oyxranrepckue HWHOOPMAIMOHHBIE CHUCTEMBl. BO3MOXHOCTH  KOMIBIOTEPHBIX — CHCTEM
OyXTaJaTepCcKOTo yJera.

29. HUnrepoeiic I1C. Pabora co cripaBOYHHKAMU: CO3[JAHUE TPYIII U 3JIEMEHTOB.

Kpumepuu oyenusanus:

NogkrwhrE

5 GawIoB  BBICTABISIETCS  CTYAGHTaM 32 IIONHBIE M TPaBWIBHBIA  OTBET Ha  BCE  BONPOCH  Oumiera
CJIOTHYeCKMMOOOCHOBaHHEMapI'yMEHTOB, BOTBETEHETOIINOOK.

4 Gamna BBICTABIIACTCA CTYyZICHTaM, eciu BOIIPOCEHI omera PacKpbITHI MOJTHOCTEIO,
HOOOOCHOBaHUSIJOKa3aTeIbCTBAHEI0CTaTOUHBI, TPUITOM/IOITYIICHbIJBE-TPHHECY IIECTBEHHBICOIINOKH, HCTIPABIICHHBIETIO
TpeGOBAHUIONIPENOJaBaATEIIS.

3 Oamma CTaBHUTCS CTYACHTaM 3a MIPaBUITEHBII OTBET Ha BOTIPOCHI Owunera, npu
STOMAOMYIIEHO00JIe€0THONOITHOKUTION3I0KEHHIO HaKTOBUITNO0IIEE IBY X -TPEXHEJOYETOBBOTBETE.

20aJita CTaBUTCS CTYICHTaM, €CITUIONYIICHBICYIIIECTBEHHBIE OLIHMOKH,TOKAa3aBIINE, YTO 00yJaroIuiics He o0namzaeT
00s13aTeIbHBIMU YMEHHSIMH 110 TAHHOW TeMe BIIOJIHOMMepe.

5.2. ®oH/1 O1LIEHOYHBIX CPEJCTB /s MPOBeIeHHs TeKYLIero KOHTPOJIs

IIpencrasnen B Ilpunoxxenun 1 x paboueil mporpamMme JUCHUTUINHEL.

6.1. PexoMennyemas turepaTrypa

6.1.1. OcHoBHasi TUTEpaTypa

ABTODBI, 3arnasue U3nmarenbcTBO, rOf Konnu-Bo
JI1.1 |TaBpuioB Wudopmatuka u FOpaiir, 2023 https://urait.ru/book/in
M.B,, MH(pOPMAIIMOHHbIE formatika-i-informaci
Kinmos B.A. |TexHonOrHA. 5-¢ onnye-tehnologii-489
yueOHOe H3IaHKne 603
s CITO
HEOTPaHWYCHHBIH
JIOCTYII JUIst
3apEruCTPUPOBAHHBIX
MoJb30BaTeNeH

6.1.2. lonoaHuTeJBLHAS TUTEPATYPaA

ABTODBI, 3arnasue | W3paTenascTBO, TOI Komnu-Bo



https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603

J12.1 |Tpodumor  |Undopmarmonnsie |[IOpaiit, 2023

B.
0.
B.

Tpodmmosa
E.B.

B., nbuna |rexuonornn Toml

I1., Kuses
u.,

https://urait.ru/book/in
formacionnye-tehnolo
gii-v-2-t-tom-1-49010
2/

HEOTrpaHUYECHHBIN

6.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKAIINOHHOM ceTd ""UHTepHeT"

€]

EZ[I/IHoe OKHO JOCTYIIa K 06paSOBaTeJ'ILHI>IM pecypcamMm
URLhttps://web.archive.org/web/20191122092928/http://window.edu.ru/

6.3. Ilepeuens NporpaMMHOro odecneyeHust

6.3.1

OducHsrit maker - LibreOffice

6.3.2

WurepHer-6paysep - Chromium

6.4 Ilepeyenb nHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.4.1

WudopmarrionHo cripaBouyHas cucrema «["apant»

6.4.2

I/IH(l)OpMaIlI/IOHHO CIIpaBOYHas CUCTEMa «KOHCYJ'II)TaHT ILmroc»

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAY JIST)

7.1

[TomerneHus i IPOBEJCHUS BCEX BUIOB padOT, MPEyCMOTPEHHBIX y4eOHBIM IJIAHOM, YKOMILIEKTOBAHbI
HEOOXOTUMOH CIICIMATM3UPOBAHHON YUeOHOM MEOEIbI0 U TEXHUYECKUMHU CPEIICTBAMHU O0YUCHUS.

8. METOAUYECKHUE YKA3AHUS JJIS1 OBYYAIOIIIUXCS IO OCBOEHUIO JUCHUTIIMHBI (MO Y JIST)

MCTO,Z[I/I'{CCKI/IC YKa3zaHHs 10 OCBOCHUIO AUCHUIUIMHBI IIPEACTABIICHBI B HpI/IJ'IO)KCHI/II/I 2K pa6oqeﬁ IporpamMmme
JUCITUITITUHBI.



https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
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®OH/J OIIEHOYHBIX CPEJICTB

IMpuioxenue 1

OI1.09 UudopManuoHHbIe TEXHOJIOTHH B MPO(ecCHOHAIBHO NeATeJbHOCTH (AXaNTHBHbIE
HHGOpPMALMOHHBIE TEXHOJOTUHU B NPOodecCuOHAILHOM 1esITeILHOCTH)

1. Onncanne noka3arteJeil 1 KpUTEPHUEB OLICHUBAHUSI KOMIIETCHIMI HA Pa3INYHBIX 3Tanax

X (POPMHUPOBAHMS, ONMUCAHUE LIKAJ OIleHUBAHUS

1.1 ITokazaTenu U KpUTEPHUN OTICHUBAHUS KOMITCTEHITHI:

YV ]I, cocTaBinstomniye [Tokazarenu Kputepuu onenuBanust | Cpencrsa
KOMTIETCHITHIO OIICHUBAHHUS OIICHUBAHH
oI
OK 01: BbiOuparb cnocoObl pemeHusi 3aaa4 NPoecCHOHANBHON JAesiTeJIbHOCTH,
NPUMEHUTEIbHO K Pa3JIHYHbIM KOHTEKCTaM.
3HaTh: Ha CdopmupoBaBmmecs YpoBeHb 3HAHUS T(1-8), 113
YIOBJIETBOPUTEIEHOM CHCTeMAaTHYeCKHe Ha (1-16)
YPOBHE 3HaAHMsI Ha BBICOKOM | BpicoKONpOdheccCHoHAIb
CHOCOGBI peleHns 3a1ad ypoBHE 0  cmocobax | mom ypoBHE 0 criocobax
npodeccHoHaTbLHOM PCILICHHA 3ajlat | peenns afad
NeSTeIbHOCTH Ipod)eCCHOHATBHON npodeccnoHanbHOMI
IO N puvemmeno K | npmenmenso
Pa3TMYIHBIM KOHTEKCTAM.
Pa3IM1HBIM pas3IM4YHBIM
KOHTEKCTaM. KOHTEKCTaM.
Ymers: Ha CdopmupoBaBuinecss | YpoBeHb yMEHHUs HA T(1-8), I13
yIOBJIETBOPUTEIHLHOM CHCTEMATHYeCKHe BbIcokonpodeccronans | (1-16)
YpOBHE YMEHHSI Ha BBICOKOM HOM YpOBHE
aHAJIM3UPOBaTh  3ajady| ypoBHE AHanu3upoBaTh 3aaavy
u/unm npobiemy ¥| aHanm3mpoBaTh 3ajady | WHWIM - npobnemy W
BBIICNATh €€ COCTAaBHBIC| y/umm  mpoGneMy U | BBUICNATH €€ COCTaBHbIC
4acTH; ONPEIEIATh JTaNbl| BpIIeaTh €6 COCTaBHbIE | YACTH; OTIpeeIsATh
peteHwst 3a]a44;| yacTu; onpeJienaTh | STAIbl PELICHHS 3a/1a4H;
BBIABISITE M 9((MEKTUBHO| sTampl pereHns 3aqaun; | BbIABIATH u
HCKaTh UH(OPMAIUIO, | BLIABIATD u | 9pdexTrBHO HCKaTh
HEOOXOIMMYIO Ast| shpexTHBHO  WcKath | MH(bOpMalio,
pelieHust 3amayd  u/uim MH(OPMAIIHIO, HEO0OXOUMYIO JUTSE
MPOOJIEMBI; COCTaBHUTb| HEO0OXOMUMYIO AUt | PELIEHMS 3aa4d /U
TUTaH JEHCTBHS; | penrenns 3a1aud u/uian | IPOOIEMBI;  COCTABHTH
ONpPE/ICIHUTh npobIeEMBI;  COCTaBUTH | IJIaH ACHCTBYS;
HEO0OXOJIUMMBIE PECYPCHI. | rran JeHCTBHs; | ONPENETHUTD
OTIPEJIENNTH HE00XO/IUMBIE PECYPCHI.
HE00XO0/IUMBIE PECYPCHI.
Baangern: Ha CdopmupoBaBuiecst | YposeHb Biaagenus Ha | T(1-8), 113
YIOBJIETBOPUTEILHOM CHCTeMaTH4YeCKHe BbIcOKONpodeccuonans | (1-16)
YpOBHE BJIAJIEHU S HOM ypOBHE
criocobamu pelleHusI| HA BBICOKOM YpOBHE | CITOCOOaMH  peIICHUS




3a/1a4 poeCcCHOHATbHON
ACATCIIbHOCTHU
MPUMEHUTEIHHO K

Pa3JIMYHBIM KOHTCKCTAaM.

crnocodamMu
3a1a4
podhecCHOHAILHOM

eI TEILHOCTH
IPUMECHHUTEIBHO K
pa3JII/I‘-IHBIM
KOHTEKCTaM.

pelieHus

3a1a9
npodeccuoHaATBLHOMI
JeSATEIIbHOCTH
MPUMCHUTCIILHO K
Pa3IUYHBIM
KOHTEKCTaM.

OK 03. Il.1annpoBaTh M peaju30BbIBATH COOCTBEHHOE NPOdecCHOHAIBbHOE H JIMYHOCTHOE

pa3BHUTHE;
3HaTh: CdopmupoBaBiuecs YpoBeHb 3HAHUS T(1-8), 113
Ha Y/IOBJIETBOPUTEIHLHOM| CHCTEMATHYECKHE Ha (1-16)
YpOBHE AKTyaJIbHOCTD | 3HaHust BBICOKOITpOo(deccnoHalb
HOPMAaTHUBHO-TIPABOBOM Ha BBICOKOM ypoBHe 06 | HOM yYpOBHE 00
AOKyMCHTallK B| akTyambHOCTH aKTyaJIbHOCTH }
podeCCHOHATBLHON HOPMATHBHO-TIPaBOBO} | HOPMATHBHO-TIPABOBOM
JCSATEIbHOCTH, JIOKyMeHTALUH p | AOKyMCHTaUMM B

poQeCCHOHANTBLHOM npoeccHOHaNbHOH

NIeATEeNIbHOCTH; ACATCIIEHOCTH,
YMmerh: CdopmupoBaBuinecss | YpoBeHb yMeHUsI T(1-8), 113
Ha YIOBJIETBOPUTEILHOM| CHCTEMATHYECKHE Ha (1-16)
YpOBHE HCIIOJIb30BATh| ymeHust BBICOKOTIPO(eCCHOHATb
NMPOTPaMMHbIE  CPEACTBA| s pricokom  yposHe | HOM YpPOBHE
U1 pabOTHI ¢ aKTYaIbHOU| yoronp30Bats UCIIOJIb30BaTh
HOPMATHBHO-TIPaBOBOH NPOrpaMMHBIe cpejicTBa | IPOTPAaMMEHbIE CpecTBa
JIOKyMeHTalmer ] f— PABOTHI o | s p5160T1,1 c
podeccuoHaIbHOM AKTYATBHOI aKTyaJIbHOM §
JeSITETIbHOCTH; HOPMATHBHO-TIpaBoBoii | HOPMATHBHO-TIPABOBO

JIOKyMeHTaIHei p | AOKyMeHTaume#r B

podecCHOHANTLHON npodeccnonanbHoH

NeSITeTbHOCTH, ACATCIBLHOCTH,
Baaners: CdopmupoBaBuminecss | YpoBeHb BJIajeHHUs T(1-8), 113
Ha YIOBIICTBOPHTENLHOM| CHCTEMATHYECKHE Ha (1-16)
YPOBHC 5 BJIaJleHUSA BBICOKOIpo(eccnoHanb
HOpPMAaTHBHO-TIPABOBOM |y pricokom ypoBHE HOM yPOBHE
JTOKYMEHTAIUCH B .

. CHOCOOHOCTBIO HOPMAaTHUBHO-TIPABOBOM

npodeccuoOHaTbHON . -
eATENBHOCTH HOPMATHUBHO-TIPABOBOM | JOKYMCHTAIHCH B

JIOKyYMEHTallEH B npodeccuoHanbHOM

po¢eCCHOHATBHON JIeATeTLHOCTH;

JCSITeTbHOCTH,
OK 09. Ucnoab3oBath HH(pOpPMALMOHHBIE TEXHOJOIMH B  MpPOodecCHOHAIBHOI
NeATETbHOCTH.
3HaTh: CdopmupoBaBumiecss | YpoBeHb 3HAHUSA T(1-8), 113
Ha YIOBIICTBOPHTEILHOM| CHCTeMATHYECKHE Ha (1-16)
YpOBHE CPeACTBA| 3ganus BBICOKOMPO(ECCHOHATb




WH(pOPMaITMOHHBIX Ha BBICOKOM YypOBHE O | HOM YpOBHE 0
TEXHOJIOTHH JJIsl PEeIIeHusI| CpeACcTBax CpeacTBax
po¢eCCUOHATBHBIX nH(}pOpPMaAITMOHHBIX WH(pOpPMAITMOHHBIX
3a1a4; COBPEMEHHOE| TEXHOJIOTUI JUISL | TEXHOJIOTHI TS
MIPOrpaMMHOE perieHus perieHus
obecrieyeHue. npodeCCUOHATBHBIX npo¢eCCUOHATBHBIX
3a/1a4; O COBPEMEHHOM | 3a7]a4; O COBPEMEHHOM
POrPaMMHOM POrPaMMHOM
obecrieueHuH. obecrieueHn .
Ymerb: CdopmupoBaBiiuecsi | YpoBeHb yMeHUsI T(1-8), 113
Ha yJIOBJICTBOPUTEIHLHOM | CHCTEMATHYECKHE Ha (1-16)
YPOBHE UCII0JIL30BATh yYMeHus BBICOKOMPO(ECCHOHABEHO
COBPCMCHHBIC Ha BEICOKOM YPOBHE M YPOBHE UCIIOJIB30BATh
UHGOPMAIIMOHHBIC KCII0JIb30BaTh COBpPEMEHHbBIC
TEXHOJIOTHH B COBPEMEHHBIC nH(OPMAIMOHHBIE
npodeCcCuOHATBHON MH(pOpMalLMOHHbIE TEXHOJIOTMH B
NEeATETHbHOCTH. TEXHOJIOTHH B npodeccuoHanbHOM
[IpumeHnsTh poQeCCHOHAIBHON JIeATCIbHOCTH.
nH()OPMALIMOHHBIC JIeSITCIIbHOCTH. [IpumeHsTH
pPECYPCHI AJIs PEIICHUS [TpumeHaThH nH(OPMAIMOHHBIE
npodeccCHoHATBEHBIX WH(pOpMaIMOHHBIC pPEeCypCHI Jisl PEIICHUS
3a/1a4. pecypesl i petieHus | NPO(pECCHOHATbHBIX
PO eCCHOHATBHBIX 3aJ1a4.
3ajad.
Baaners: CdopmupoBaBuinecss | YpoBeHb BJIaieHUs T(1-8), 113
Ha YIOBJIETBOPUTEILHOM| CHCTEMATHYECKHE Ha (1-16)
YPOBHE  COBPEMEHHBIMH| BiameHus BBICOKOITpo(deccnoHalb
nH(OPMAMOHHBIMU Ha BbicOKOM ypoBHe | HOM ypOBHE
TEXHOJIOTUSIMHU B| cOBpeMeHHBIMH COBPEMEHHBIMH
npodeccnoHanbHOM HHDOPMATIHOHHBIME nH(OPMaIIMOHHBIMU
JeSTSIILHOCTH. TeXHOMOIHSMI g | TEXHOMOTHAMY B
npodeccHoHaNbHOf npodeccuoHaTbHON
CSTEBHOCTH. JIESITCIIbHOCTH.

2 TumnoBble KOHTPOJbHBbIE 3aJlaHUsl MJIM MHbIe MaTepUaIbl, HEOOXOAMMbIe IJIs
OlleHKW 3HAHWi, YMeHMii, HABBIKOB M (MJIH) ONbITA [eATEeJbHOCTH, XapaKTepU3yIOLIUX
Tansl (OPMHUPOBAHMSA KOMIIETEHINH B NpoLecce 0CBOCHUS 00pa30BaTeIbHOI MPOrpaMMbl

TecTOoBBIC 3a0aHUA:

1. HNndopmMannoHHOH TeXHOJI0THeH SABJISETCA

1) TexHOJIOTHS MPOU3BOACTBA OymMaru

2) TexHOJOTHs 00pabOTKH TEKCTa

3) TEeXHOJIOTHSI BBIMYCKA MEYaTHOW MPOTYKIIUH
4) TeXHOJOTHUS XpaHEeHUs, TOUCKA U COPTUPOBKH MH(OpManuu




5) TexHonorus 00pabOTKH YHCIOBON HH(DOPMALIUH
2 K onepauusm popmMaTHpOBaHUA a03aLa OTHOCSTCS:
1) BBIpaBHUBaHUE, MEKCTPOUHBIA HHTEPBAJI, 3aJJAHUE OTCTYIIA
2) HauepTaHue, pa3Mep, LBET, THII IpudTa
3) ynmajeHue CUMBOJIOB
4) xomupoBaHue (ParMeHTOB TEKCTa
3 K onepauusim ¢popMaTHPOBAHMS CHMBOJIOB OTHOCSITCA:
1) BBIpaBHUBaHHUE, MEKCTPOUHBIA HHTEPBAJI, 3aJaHUE OTCTYIA
2) HauepTaHue, pa3Mep, LBET, THII IpudTa
3) ynaneHue CHMBOJIOB
4) xomupoBaHue (ParMeHTOB TEKCTa

4 Kakas ¢opmyaa conep:xut omuodky?
1) =H9*3
2) =56*1,609/S4
3) =7TAl1+1
4) =1/(1-F3*2+F5/3)
5) HeT omuboK
5 Kakas ¢opmyaa conepxut ommodky?
1) =2(A1+B1)
2) =N45*N46
3) =F15"2
4) =(A1+B1)/(A2+B2)
5) HeT omuboK

6 Anpec kakoil siueiiku siBJIsieTcs1 A0COJTIOTHBIM?
1) $A:S$3
2) $F$3
3) $8%D
4) A6
7 B xakoM aapece He MOKeT MEHATBLCS HOMEP CTPOKH NPH
KONMPOBAHUU?
1) F17
2) D$9
3) $A15
4) 13B
8 AJlpec KaKoii siueiiKy sIBJIsSIeTCsl OTHOCHTEJIbHBIM ?
1) 3S
2) F$9
3) D4
4) $B$7
9 B siueiiky E4 BBenena gpopmyia =$C2+D3. Conepxxkumoe E4
ckonupoBaju B a4eiiky G4. Kakas ¢opmysia oyaer B G47?
1) =$C2+D3
2) =C3+$F3
3) =$C2+F3

4) =$C2+E3



10 B siueiixky D3 BBenena ¢gpopmyaa =B1*C2. Conep:xkumoe D3
ckonupoBau B saueiiky D7. Kakas ¢gopmyna 6yner B D77

1) =B4*C6
2) =B5*C6
3) =B4*C5
4) =B6*C7
11 ba3bl JaHHBIX — ?TO:

1) nabop cBejieHMIA, OPraHU30BAHHBIH IO ONPE/ICICHHBIM ITPABUIIAM U
NpEJICTaBICHHBIH B BHJAE, NPUTOJHOM  uid  00paboTku
ABTOMATHUYECKUMH CPEJICTBAMH

2) mporpaMMHBIE  CpPEACTBA,  IO3BOJISIOIIME  OPraHU30BBIBATH
uHpOpMaLKIO B BUIE TaOIHIL

3) mporpamMMHbBIE CPECTBA, OCYIIECTBISIFONINE TOUCK HH(POPMAITUH

4) mporpaMMHO-aINMapaTHBI KOMIUIEKC, MpPEAHA3HAYCHHBIA IS
cOopa, XpaHeHust, 00pabOTKHU U Tiepeaaun nHopmanuu

12 HNudopmanuonHas cucrema — 310:

1) nHabop cBeacHUH, OPraHU30BAHHBIM 110 OMPEICICHHBIM MPABUIAM H
NpPEJCTAaBICHHBIM B BHJE, TNPUTOAHOM I 00pabOTKH
ABTOMATUYECKUMU CPEJICTBAMU

2) mporpaMMHbIe CpelICTBa, MO3BOJISIONINE  OPraHW30BHIBATH
nHpopManuo B B TaOIUIT

3) mporpaMMHbIE CPEACTBA, OCYIIECTBISIONINE TTOUCK HH(POPMAIHH

4) mporpaMMHO-arnapaTHbIAH KOMIUIEKC, MPeIHa3HAaYCHHbIH 111 cOopa,
XpaHeHHs1, 00pabOTKH U nepeaadu nHpopMaum

13 B peasiumonHnoii b/l undopmanusi opraHu3zoBaHa B Buje:
1) cerm
2) nepesa
3) npsIMOYTroJbHOMN TaOJIUIIBI
14 B uepapxuueckoii /] undopmanusi oprannzoBana B BHje:
1) certm
2) nepeBa
3) mpSMOYTrOJIbHOMN TaOJIUIBI
15 Kparkue cBeieHnsi 00 onucbiBaeMbIX 00beKTaX — 3TO:
1) dakrorpaduueckas bJ1
2) noxymeHrtanbHas BJ]
3) uentpanuzoBanHas b/l

4) pacnpenenennas BJJ
16  O6mmpHas MHOPMALUS CAMOT0 PA3HOI0 THIA — 3TO:

1) dakrorpaduueckas bJ1

2) nokymeHrtanbHas BJ]

3) uentpanuzoBanHas b/l

4) pacnpenenennas BJ]
17 Crpoxa Tabauubl, coaep:kamas uHgopmManuio 00 0AHOM 00beKTe —
3TO:

1) 3amuce B/

2) mnone BJ]
18  Croaden TadUIBbI, COEPKALINI 3HAYECHHS ONPe/IeJIeHHOT0 CBOICTBA
—93T0:

1) 3amuce B/

2) mnone BJ]
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B/l conep:xut nHpopManuo 00 y4eHHUKAX LIKOJbI: ¢amunus, Kiacc,

oann 3a mecm, 0411 3a npaKkmuuecKoe 3a0anue, odouiee Koauvecmeo 6anos.
Kakoro Tuna g0/KHO OBITH IOJIE 00mee KOuuecmeo 0annoe?

1)
2)
3)
4)
5)
20

1)
2)
3)
4)
5)
6)
21
OMOIIBIO:

1)
2)
3)
4)
5)
6)
22

1)
2)
3)
4)
5)
6)
23

CHMBOJILHOE
JIOTHYECKOE
YUCIIOBOE
J11000Tr0 THIIA
Jara

Best undgopmanus B b/l xpanurcs B Buje:

Ta0JIHnII
3amnpocoB
bopm
OTYETOB
MakpOCOB
MOJTyJIei

OTo00pa3uTh 1aHHbIE B 00J1€€ YI00HOM /151 BOCIIPUSITUS BHIe MOKHO €

Ta0IUI]
3amnpocoB
bopm
OTYETOB
MaKpOCOB
MonyJein

JI1s me4aT JaHHBIX B KPACMBO 0()OPMJIEHHOM BH/I€ CJIYKAT:

TaOJIULIBI
3a1mpoChl
hopmbI
OTYETHI
MaKpOCHI
MOJTYJIH

B kakoii mocjie10BaTeJIbHOCTH PACIIOJI0AKATCS 3ANIUCH B 0a3e JTaHHBIX

IMOCJI€ COPTUPOBKH IO BO3PACTAHUIO B I10J1€ ITamams?

B Tabnwual : Tabamua

Homep MNpoueccop MamAaTe BuHuyecTep

1 Pentium 16 116

2 Pentium I 2 58Ik

3 Pentiurn Il 54 1006

4 43600 8 500MA

P [(CuaTumnE) 0
1)1234
2)4,3,2,1
3)4,1,2,3
4)2,34,1
24 B xakoii mocj1e10BaTeJIbHOCTH PACIOJIOKATCS 3aNUCH B 0a3e TaHHBIX

1ocJjie COPTHPOBKH N0 BO3PACTAHUIO B NoJie Bunuecmep?



B Tabnwual : tabawua

Homep Mpoueccop MamAaTe BuHuyecTep
1 Pentium 16 16
2 Pentium |l 32 &lh
3 Pentiurm Il B4 1076
4 ABE0K 8 500MA
(CYBTYME) 1]
1) 3,142
2) 4,1,2,3
3) 4231
4) 2,341

25 Kakue 3anucu B 6a3e TaHHBIX OYYyT HaiiJleHbI MOCJIe BBO/IA 3a1poca ¢
ycaoBueM noucka >16 B mose Iavams?

B Ta6awual : Tabakua

Homep Mpoueccop [MamaTe BuHuyecTep
1/ Pentium 1614
2 Pentium I J2/560b
3 Pentium Il B4 1076
4 48600 8 s00MB
(CYeTYHE) 1]
1) 1,23
2) 2,3
3) 14
4) 1

26 TIporpaMMHBIii KOMILIEKC, BKJIIYAIOIIHI B cedsl MACCHB NMPABOBOH
HHGOPMaIMU U HHCTPYMEHTBI, N03BOJISIIOLIUE CHELHATUCTY
OPraHU30BbIBATH MOMCK HY:KHOW HHPOPMAIUH.

1) JloKyMeHTaJbHBIC CHCTEMBI

2) T'unepTeKkcTOBbIC CHCTEMBI

3) CnpaBoYHO-ITPABOBBIC CUCTEMBI

4) AWC 31eKTpOHHOH KOMMEPIIUH

5) CAIIP
27 Ha3oBHTe JOCTOMHCTBO CIIPABOYHO-IIPABOBBIX CHCTEM.

1) VYnoOGwuslii uaTEpdEiic

2) BO03MOXHOCTB COCTaBIICHHUS OTYETOB

3) Hanuuue pyccudukaropa

4) BhICTpBIN TOMCK HYXHBIX JJOKYMEHTOB U HX (hparMeHTOB
28 Ha3oBuTe JOCTOMHCTBO CIIPABOYHO-TIPABOBBIX CHCTEM

1) Hanuuue mynpTHMEAMA

2) BO3MOXHOCTH PabOTHI C TEKCTOBBIM PEAKTOPOM

3) KOMIIaKTHOE XpaHEeHUe OONBIINX 00BEMOB HHPOPMALIUU

4) mepenava JOKYMEHTOB B 3JICKTPOHHbBIE TAOJIHIIBL.
29 KomnbloTepsl 01HOI OPraHu3anum, CBI3aHHbIE KAHAJIAMU Nepelayu
HH(OPMAINH VIS COBMECTHOTO UCTIOIb30BAHHUS OOLIUX PECYPCOB U
nepudepuiiHbIX YCTPOHCTB M HAXOAALMECS B OAHOM 31aHMU, HA3BIBAKOT
CeThIO:

1) peruonanbHOMN



2) TeppUTOPUATBLHOMN

3) nokambHOMN

4) rnobanpHOU
30 KomnbioTep, npeaocTaB/IsiiOIMiA CBOH Pecypchl IPyrum
KOMIILKOTEPaM IPH COBMECTHON padoTe, HA3LIBAETCS:

1) xoMMyTaTopom

2) cepBepoM

3) MomeMom

4) anantepom
31 Cern, 00beIMHAOIINE KOMIIBIOTEPHI B Npe/ieaax 0JHOi 0Tpac/iu,

KOPHOpanum:

1) nokanbHBIC

2) PperuoHaybHBIC

3) KOpHOpaTHUBHBIC

4) TmoYTOBBIC
32 KomnbloTep, HAXOASIMHIICA B COCTOSTHUH MOCTOSTHHOTO MOIKII0Y€eHHUS
K CeTH:

1) xocr-kommbroTep (y3en)

2) muposaiaep

3) cepsep

4) momeH

Kputepun ouennBanus:

- 5 6aJUI0B BBICTABIISIETCS, €CJIM NPaBUIIbHBIE OTBETHI AaHbl Ha 85-100% TecToBBIX 3amaHuit

- 4 Ganna BBICTABJISETCS CTYNEHTY, €CJIM MPABHIBHBIE OTBETHI JaHBI Ha 65-84% TeCTOBBIX
3alaHui

- 3 Oajyuia BBICTaBJIAETCS CTYIEHTY, €CJIM INpaBMIIbHBIE OTBETH JaHbl Ha 50-64% TecTOBBIX
3alaHuN

- 2 Gaia BBICTABIISIETCS CTY/ICHTY, €CIIM MIPABMIBHBIC OTBETHI JJaHBI Ha MeHee 50% TeCTOBBIX
3a/laHuN

HpaKanecmle 3aJaHUA:

Nel

[Touck nndopmaruu B cetu MuTepHer

BoinosiHenue no njany:

Hcnonb3ys 0JHY U3 MOUCKOBBIX CHUCTEM, OTBETHTE HA NIEPEUNCIEHHBIE BOIIPOCHI.
Co3paiiTe 37EKTPOHHYIO TaOIUILy U 3all0JHUTE e€.

Bomnpoc OtBer Anpec caiiTa, Ha KOTOPOM HaiiJIeH OTBET

1. VYuénslii co mkanoit Puxrtepa.
2. bBor BpaueBaHusI y IpEBHUX PUMIISH.
3. Uro B Poccun B 17 Beke 3aHOCHIIOCH B pa3psiIHbIC KHUTH.



Kaxk Ha3piBaeTCst meCT 1Sl yIpaBIEHUS OJICHbEH YIPSIKKOM.

Kakyro tpareauio Yunbsm Hlexcnup nocBatui youiine motnanackoro kopois ynkana |.
boeBoe cyaHO 1peBHUX I'PEKOB.

Kaxoit ropoj cibIBET 3kOHOMUYECKOM cTonuuen Utamuu?

MopcKo# MOJIIIOCK, Ybsl pAKOBMHA CUJIBHO HAIIOMUHAET YEJIOBEYECKOE YXO.

© oo N gk

OTOT BenuKHii ppaHIy3 ymMep OT BOocHaieHusl JErKUX U3-3a TOT0, YUTO EMYy OTKa3alluCh

MPEIOCTaBUTh KOMHATY C IIEHTPaJIbHBIM OTOIUICHUEM B TOM MY3€€, IJI€ BHICTABIISUIUCH €TI0

TreHUAJIbHBIE CKYIBITYPBHI.

10. TI'opbaras kaHapeiika.

11. Ao6xa3ckas JIOTHS.

12. Cronuna Uuauu no Jenu.

13. XBoiiHoe 1epeBo, gocTuraroiee BoICOThI cBbime 100 M.

14. JlonmoTOMHBIN ITYT.

15. KpoBenbHBIN MaTepuai B CTUIIE PETPO.

16. Camas goMariHsisa OTHYKA.

17. EnunHuia ckopocTd, KOTOPYIO MOKHO 3aBSI3aTh.

18. He Tonbko Benrpus, Ho u ['epmanus ¢ @panHuueil CYUTAIN 3TOr0 My3bIKaHTa CBOMM
HAIIMOHAIBHBIM KITACCHKOM.

19. I'poM, BBI3BaHHBIN apTUILICPUECH.

20. Cronuna rocynapcTsa, B KOTOPOH pacIIadylBalOTCs TIECETAMH.

No2

I[CJIOBOﬁ TEKCTOBBIN JOKYMCHT. COSI[aHI/Ie, PCOAAKTUPOBAHNUC, COXPAHCHHC.

1. HabGpatb TekcT JOKYMEHTa B COOTBETCTBHH C 00pa3ILOM.

Poccuiickas 000poHHAs CIOPTUBHO-TEXHUYECKAS opranmsanus (PCTO) Poccun
POCTOBCKHUM OBJACTHOM COBET

IIPHUKA3

4 aseycma 2013 2. Ne 106

r. PocroB-Ha-JloHy

006 ynopsioueHny npremMa Ha pabdory,
YBOJILHEHHSI M TIPE/IOCTABIICHUS OTITYCKOB
PYKOBOJUTEINSIM U TJIaBHBIM OyXrajitepam
opraumzarmiit PCTO oGmactu

B mocriennee Bpemst yUacTHIIMCh CIydad HapyIIeHUH TPyI0BOTO 3aKOHOAATENHCTBA O MOPSIKE TIpHeMa
Ha paboTy, YBOJIFHEHHUS U MIPEJOCTABICHHUS OTITyCKOB paboTHrKaM opranmzannii PCTO oOmactu.

B nensix HaBeaeHus nmopsiaka B Borpocax opopmitenus Tpyaossix otHomennid [IPUKA3BIBALO:

1. HasnaueHus Ha IOKHOCTH, YBOJBHEHHUS U MIPEAOCTABIEHUS OTITYCKOB PYKOBOAMTENSIM H TIIABHBIM
Oyxrairepam (3aMECTHUTENSIM IO SKOHOMHYECKOW paboTe) MPOM3BOAMTH TONHKO MpPHUKAa3aMH IO
obmnactaomy Cosety PCTO.

2. Ilpu mpueme Ha paboTy 3aMecTUTeNsIM Npexncenateiss W HadanbHukam otaernoB OC PCTO B
00s13aTeIbHOM  TIOPSAAKE TPOBOAUTH COOECeOBaHMS C NPETEHACHTOM Ha JIOJDKHOCTH C



COOTBETCTBYIOIITUMH BBIBOJIAMHU.
YBosbHEHHE, MPENOCTAaBICHNE OTIIYCKOB BBHIIIEYKa3aHHBIM KaTEropusM pabOTHHUKOB MPOHU3BOANTH
TOJILKO I10 COIIACOBAHMUIO CO BCEMHU 3aMECTUTENSIMH, HadansHuKamu otaesioB OC PCTO.
Henpenocrasienne eXXeroaHbIX OTITyCKOB, KpOME UCKITFOUUTENBHBIX CIy4aeB, mpeaycMoTpeHHbx TK
PO, 3anpetuts.
5. PykoBomutensim opranmzanmii PCTO obnactu rpadukn otmryckoB npenctaBiat B OC PCTO wa 1
STHBApSI.
6. KoHTpons 3a BBINONHEHHEM IpHKa3a BO3JOXKHTH Ha TepBoro 3aM. mpeaceaarens OC PCTO
nonkoBHUKa B.A. bouapHukoBa.
[Ipencenarens 061aCTHOTO

Cosera PCTO renepan-maiiop Ha3zvimko

> w

No3
Hcnons3oBanue ctuiieid, popM U 1mabI0HOB
1. Co3zpaiiTe TOKyMEHT, HCIIONB3YS CTaHAAPTHBIN MIa0oH CogpemenHoe nucbMo.
2. Co3zpaliTe ¢ MOMOIIBIO A0TIOHA pe3toMe JTsl TpUEMa Ha paboTy.
3. Cosnaiire Busumuyio kapmouky, BeIOpaB B paznene [llabionviBuzumusie Kapmouxu.
4, Co3znaiiTe TOKyMEHT CJIIOXKHOM CTPYKTYpPBI B COOTBETCTBHHU C 00pa3I[oM: O0OBSBICHHE O TIPOBEACHUU B

®DOK JIHs OTKPBITBIX JBEpei, BKIIOYAIOIINI PUCYHOK, KOJOHTHTYJbBI, CHOCKH, 00bekT WOrdArt,
3aroJIOBKU Pa3HbIX CTHIICH.

Obpaszey:

OB'bABJIIEHUE

25 Hosb6ps 2019 roma B 119 g
¢uHaHCOBO-3KOHOMUUYECKOM Koytemke PIDY (PUHX)!
B aKTOBOM 3aji¢’> IIPOBOJMTCS

env omkpwvimwix 0sepeti.

HpHrnamaeM BCCX KCJIAar0IINX BMCCTC C

POAUTCIIAMUA BCTPCTUTHCA C a):[MI/IHHCT’paHPleﬁ,
AUPCKTOPOM U MPENOAaBaTCIIIMU KOJIJIC KA.

|
Kaem c HeTepIIeHUEM

Neb6

Brenpenue B TeKCTOBBIN JOKYMEHT rpadudecKux OOBEKTOB.

1 Anpec komnemxa: r. Poctos-na-Jlony, nep. Jlonomanogckui, 53.
2 Ha TpeTheM 3Take IIIaBHOTO KOpITyCa.



1. BcraButs Gurypy lpsmoyeonvhux, BbIOpaTh CTUIb Jlunetinsiii epaduenm axyenm 2, BBIOpaTh 3pdekT

Teru Cmuiw. 5

B koHtexkctHOM MeHIO BbIOpath /Jlobagums mexcm. BBecTn mo UeHTpY 3aroioBok POuHAHCHUCT
MOJTYXKUPHBIM MpudTOM, pasmep 22, uet Kpacuwitl Axyenm?2

2. BcraButh 1o neBomy kpato ¢purypy Osan. 3anathb Ais Hee 0(OpPMIICHHE alIOTHYHO IyHKTY 4

[pudTom pazmepa 12 BBect Ne. BcTaBUTH TEKYIITYIO ATy, YCTAHOBUTH BO3MOXKHOCTH OOHOBIIEHUS ATHI.

3. Hannuce Byxraarepy Ha 3amMeTKy opopMuts ¢ nomorinsto Microsoft WordArt.

4, BcraButh o0bexktT SmartArt usz pasmena [uxn, Ceemenmuposanusiii yuxi. 3anate ctuib Craduolil
agpgpexm. Hzmenumo yeem, Lleemnoti konmyp Axyenm2. BBectu TEKCT.

5. BBecTu mpeiokKeHHbINH TEKCT

22.08.25 10:40 CamocrosiTenibHas paboTa CTyJJeHTa TPYIIIBI . 06]?613614

PuHaHcucT

Ne 32

~Am An AanAm

®opmbl OYXTanTEPCKOro yU€Ta JJIsl MaJIbIX MPEINPUSITUN.

Ha manbIx npeanpusaTHsSX MOKHO IPUMEHSATD CleyIolue (JOpMbl OyXraaTepcKoro

KHUTY y4eTa
JIOXOJI0B U
pacxomos

MeMOpI/IaJ'II)H
0-OpIEpHYIO
opmy

YIPOIICHHY
10 hopmy
Oyxranrepck
oro yuera

yuera:

IPOCTYIO
bopmy

E€IUHYIO
JKypHaJIbHO-
OPAEPHYIO
opmy

KYPHAITBHO-
OpCPHYIO
bopmy s

HEOOIBIITNX

TPSANPHSITA

i



ManpiM npeAnpUsITUSAM € IPOCTBIM TEXHOJIOIMYECKUM IPOLECCOM MPOU3BOACTBA

IPOAYKIMM, BBINONHEHUS pabOT, OKa3aHUs YCIyr, HUMEIOIIMM HE3HAYUTEILHOE °

N
v _
N\

)

Yupoiuénnas —
Hawa KOMMNaHUA 3aHMMmaeTcA
) dbopma  OyXrajJTepcKoro
NOAroTOBKOW " cocTaB/ieHem b
BYyXraNTepckMX  OTUETHOCTel  asiA y4dera MaJIbIM
‘r\ /\

KOJINYECTBO XO3UCTBEHHBIX ONEpaluii, pPEKOMEHyeTCsl IPUMEHEHHUE
yIPOIIEHHON (OPMBI OYXTaaTepCKOro yuéra.

Mablx npeanpuATUIA. Mbl OpeaAnpHUsITHCM MOXET

N
rapaHTMpyem, 4TO Balla OTYETHOCTb BECTHUCH IIO° \I/fi/:
byneT cocTaBsieHa B COOTBETCTBUU CO
geghil el B A gl > npocroit* popme Oyxraarepckoro y4éra,

TpE6OBaHVIHMVI N pekomeHaaunamu. .
» (opMe OyXTanTepcKoro y4éra ¢

MCIOJIb30BAHUEM PETHCTPOB OyXrajaTepcKoro yuéra
UMYIIIECTBA MAJIOTO MIPEAIPUSITHUS.

22.08.25 10:40 CamocrosiTenbHast paboTa CTYICHTa TPYIIIIBI

Byxranrepckasi OTYETHOCTh MAJIOTO TPEAPUATHS .

Masoe npeanpusiTHe COCTaBIISAECT U MPEAOCTABISAET OyXTralTepcKyl0 OTUETHOCTD B
nopsiike, mpeaycMorpeHHoM IlonokeHnem o OyxraaTepckoM y4éTe W OTYETHOCTH B
Poccuiickoit ®eaepanuu.

Manoe mpeanpusTAe BIpPaBE MPEACTABIATh OYXTaNTEPCKyH OTUYETHOCTH IO
yOpOIEHHOM TIpotieaype u hopmMaM OTUETHOCTH.

Ne4

Brenpenue B TeKCTOBBIN JOKYMEHT rpadu4ecKux OOBEKTOB.

6. BcraButh purypy lIpsmoyeonvrux, BRIOpaTh CTUIb JIunelnvll epaduenm akyenm 2, BBIOPaTh 3P ekt
teHu Cmune.5

B koHTekcTHOM MeHIO BbIOpaTh /Jlobasums mexcm. BBecTH Mo LEHTPY 3aroiioBok UHAHCHUCT
TIOITY>KUPHBIM pudTOM, pazmep 22, BeT Kpacuwiii Axyenm2

7. BcraButh 1o neBomy kpato ¢purypy Ogan. 3agathb ais Hee 0OpPMIICHHE allOTHYHO IyHKTY 4

Ipudrom pazmepa 12 BBecTr Ne. BCTaBUTh TEKYIIYIO ATy, YCTAHOBUTH BO3MOXKHOCTH OOHOBJICHHSI IATHI.
Hannuce Byxraarepy Ha 3ameTky opopMmuth ¢ iomorisio Microsoft WordAurt.

9. BcraButh 00bexT SmartArt us pasmena [Juxn, Ceemenmuposanuwiti yuxi. 3anats ctuib Cradulil
agppexm. Uzmenumo yeem, [{eemnoil koumyp Axyenm?2. BBecTu TEKCT.

10. BBectH npeu1oKEHHBIN TEKCT

22.08.25 10:40 CamocrosTensHas paboTa CTyJJeHTa TPYIIIBI . 06p613€l4

PuHaHcucrt

e /Sl IR iC /| | ““, “u O UE RV R &y ] SIS
KaK IIpaBuJjio, HE Oonee TpéXCOT onepaunﬁ B MCCAIL

4 0€e3 UCIOJIb30BaHHS perucTpoB 6yXFaJ’ITCpCKOFO yqéTa UMYIIECTBA MAJIOTO NPEAINIPUATHSL

5 Ykazanust npeaHa3sHavYCHbI JJId BCECX Cy6”b€KTOB MaJIOro nNpeAnpruHUMaTeibCTBa HE3aBUCUMO OT MpeaAMETa U nenen
ACATCIBbHOCTH, OpTraHU3allMOHHO-TIPABOBBLIX (I)OpM nu q)OpM COOCTBEHHOCTH.

3



Ne 32

~An An AAAr

DopMbl OyXTAITEPCKOrO YU€Ta NIl MaJIbIX MIPEANPUATHH.

Ha manbIx npeanpusaTisX MOKHO IPUMEHSTD Cleyromue (opMbl OyXraaTepcKoro

KHUTY y4eTa

MIPOCTYIO
JI0XOJI0B U
pacxonoB (bonro
MEMOpHAaIbH CAMHYIO
0-OPIIEPHYEO KypHaJIbHO-
bopmy OpIIEpHYIO
hopmy
KypHAIbHO-
YIIPOILIEHHY OpIIEpHYIO
10 hopMmy ¢dopmy s
Oyxrairepck HEOOBIINX
0ro yuera MPEATPUSITH
71

ydera:

MaJbIM MpEeANpPUATUSM C MPOCTHIM TEXHOJOTUYECKUM IPOIIECCOM MPOU3BOACTBA
NPOAYKLMHK, BBINOJHEHHUS pabOT, OKa3aHUs YCIAyr, HMMEIOIMM He3HauuTelabHoe °
KOJIMYECTBO XO3SIMCTBEHHBIX OINEpaIuii, peKOMEHTYCeTCSI HpI/IMeHeHI/Ie
yIpOIIEHHON (OPMBI OYXTaaTepCcKOro yuéra.

VYopouiénHas ¢opma OyxranTepckoro ydéra MajbiM ‘ \’<
NPEANPHUATHEM MOKET BECTHCH TO:
> mpoctoii’ (opme Gyxranrepckoro yuéra, \

// 44

» (opMe OyXTaaTepcKoro yuéra ¢ UCIOJIb30BaHUEM PETHCTPOB
OyXrajaTepcKoro yaéra UMyIIecTBa Majoro MPEIPUSITHS.

22.08.25 10:40 CamocrosiTenbHas paboTa CTyJIeHTa TPYIIIbI

Byxranrepckast OTYETHOCTh MAJIOTO TPEAIPUATHSS.

® kak npaBuiIo, He 6oJIEE TPEXCOT OMEpaLKil B MeCSI

7 ©€3 UCTI0B30BaHKA PETUCTPOB OYXTAITEPCKOTO yUETA HMYLIECTBA MAJIOTO MPEIPHATHS



Masioe npeanpusiTHe COCTABIISIET U MPEAOCTABISAET OyXTralTepCKyl0 OTYETHOCTD B
nopsizike, npeaycMorpeHHoM llonokeHneM o OyxranTepckoM Y4€Te M OTYETHOCTH B
Poccuiickoit @enepannm.

Manoe mnpeanpusiTue BIOpaBE MPEICTABIATh OYXTalITEPCKyl0 OTYETHOCTH IO
yOpOIEHHOHN TIporieaype u hopmMaM OTUETHOCTH.

Hawa KOMMaHuA 3aHMMmaeTca
NMoAroTOBKOM " cocTaBaeHnem
OyxranTepckux  OTY4ETHOCTEM  AnA
ManbIx npeanpuaATUN. Mbl
rapaHTMpyem, 4YTO Balla OTYETHOCTb
byneT cocTaBsieHa B COOTBETCTBUU CO
BCEMM CYLLECTBYIOLWMMMU HOPMaMMU,
TpeboBaHUAMM U PEKOMEHAALUAMM.

No5.,

CO3I[aHI/IC CJIOKHBIX TOKYMCHTOB CPCACTBAMU TCKCTOBOI'O pCAaKTOpPA.
28 okrss6pst 2018 1. 3auerHas pabora mo Teme «TekcroBbii mporeccop Word» crymeHTa  TpyImmsl

Oopasey

[limeE CYieTaR k) QELI0BE KAGEI RN CUGTOB:

THUMOBOM MJIaH CUSTOB UCIIONB3YETCS HA
BCEX MPEANPHUITUAK 32 UCKITIOUCHHEM OaHKOB U
OIOPKETHBIX OpraHU3allHid.

anTeckuy
o‘ﬂ BapuaHnt 1 y.'e*

IIman CUETOB COCTaBJIEH B

COOTBCTCTBUU C SKOHOMHUYECKUM COACPKAHUEM
CpeACTB W HUX HCTOYHUKOB, T.C. B IIJIAHC
YKa3bIBarOTCd HAWMMCHOBAaHUE CPCACTB U HUX
HNCTOYHUKOB, KOJ B BUJC IBY3HAYHOT'O HOMEpA OT 01 a0 99 1 HaUMEHOBAHUS CY6CLI€TOB, OTHOCAIIUXCSA K
KaXXAOMY KOHKPETHOMY CUCTY.

8 Vkazanus npeaHa3sHavYCHbI JJId BCECX Cy6"beKTOB MaJIOro nNpeAnpruHUMaTeibCTBa HE3aBUCUMO OT MpeaAMETa U uenel‘/i
ACATCIbHOCTH, OpTraHU3allMOHHO-TIPABOBBIX (bOpM n q)OpM COOCTBEHHOCTH.



C momompio CyOCYeTOB
TpyHNIUpPYOTCS JaHHBIE
JOTIONHSIIOIINE  WHPOPMALHIO
II0 OCHOBHBIM cueTaM. Tak
HOMED K cyery 10
(MaTepuanbl)  OTKPBIBAIOTCA

cyOcdera, KOTOpBIE MOSICHAIOT,

Kakue BHUABl  MaTEpHUaJiOB
WCTIONB3YIOTCS Ha
MPEANPUATUH.

TIpennpusitus HMEIOT
paBo OTKPBIBATH

JIOTIONTHUTENBHBIE CyOcueTa K
cyeTraM, II€PCUMCICHHBIM B
IJJAHE CYETOB, €CIU B HTOM
BO3HUKAECT HCOOXOAUMOCTD.

Ecnu Ha NpeAnpUsATUN

HUMEIOTCS crieruduIecKue

XO3SUCTBCHHBIC ornepanuu, 1O

IpeanpusITue MOXET
1o COTJIACOBAaHUIO c
MundrHOM  BBOAMTH  IpH

HGO6XOI[I/IMOCTI/I B TIJIaHBI
CYCTOB B  JOIIOJHUTCIIBHBIC
c4yceTa, HCIOJIb3YA Ipu

3TOM CBO6OI[HI>I€ HOMCEpa.

[Ipennpusarue MOKET
YTOUHSTD coJepKaHue
OTJIEITBHBIX cyOc4eToB,

HUCKIKOYUTh HIN O6T>€,Z[I/IHI/ITI>
ux.

Cuera KiacCUQUIUPYIOTCS
10 2-M OCHOBHBIM TPH3HAKAM:

1) no IKOHOMUUECKOMY
Cco0epIHCanuIo;

2) no cmpyKkmype u
Ha3HaueHuio.

Kiraccudukanus 1o

N 4

=3

9KOHOMHUYIECKOMY

COJACPIKAHUIO IMOKA3bIBACT, UTO
YUYUTBIBACTCS HA JAHHOM CUECTE
U IIPUBOAUTCH B IJIaHE CUCTOB



IIpakTH4yeckoe 3ansitue Ne6.
IIpoexTpoBaHue W 3alOJIHEHHE

BoinoJiHeHue MO IUIAHY:

=

2. 3amarp I HIANKA

3. BBINOIHHUTE pacyeT rmokasaTeliel o CICAYIOMUM (pOopMyIaMm:
KoaunuectBo koexk Ha xoneu 200a = Ha nauano 200a + Hzmenenus 6 meu. 200a;

MOBOPOT TEKCTa BBEPX (Tae TpedyeTcs),
BbIpaBHHBAHHUE [0 TOPU3OHTAIH «II0 LEHTPYY,
BbIpaBHHBAHUE 10 BEPTUKAIU «II0 HEHTPY,

MEpEHOC TCKCTA.

TAOJUYHOTO

Co3znatp TabIUIy pacyeTa pacxo/ 0B 1Mo OOIBHUIIE 110 00pasiy.

nokasareJen.

JAOKYMEHTA. Pacuer

KoanuecTBO KoOek Cpennerononoe = Ha nauaino roga + M3MeHeHus B T€4. rojaa * KonnuecTBo MCCAILICB

aKcIuTyaTanwn / 12;

Yucno roiitkooneii =KommaectBo KoekCpedrezodosoe * Hucno OHell pyHKYUOHUPOBAHUSL OOHOU KOUKU;

Pacxonpl Ha MmenukameHTsl Cymma pacxoooe (6 pyo.) =
= Yucno koukooueu* Pacxoibl Ha METUKaMEHTHI J]eHedCHAs Hopma

Pacxonpl Ha nutanue Cymma pacxoooes (6 pyo.) =

o~

~No

Yucno kouixkoouen™ Pacxonbl Ha IUTAHUE /[eHedicHAs. HOpMA

IMoacuurats Beezogns 3,4, 6,9, 11, 13 KOJTOHOK TaOIHIIEL.
st uncnoBeIX 3HAYCHUH KOTOHOK Cymma pacxooos (¢ pyo.) (Pacxoapl Ha MeIuKaMeHTHI U Pacxoibl Ha MUTaHKE)
3a11aTh yuci06ou (HopMart, 2 3HaKa TOCIE 3aIATON.

Brimonnuts oOpamienue Tabauupl. 3a4aTh 3JIMBKY [UIS IIATIKH TaOJIHLIbL.
W3menute tun u By mpudra 3aronoBka Tadbauisl Ha Arial, JKHpHBIA.

8. 3ammcats moxymeHT Ha quck D B cBoit kaTanor ¢ umeneM /lpaxm 9. Beriitn 3 Excel .

Pacuét pacxoa0B Ha nUTaHKME, MEIUKAMEHTBI

U NepeBsi304HbIe CPeacTBa Mo foJbHIIE Ne 7

Oopaszey

Pacxonp! Ha Pacxonp! Ha
KomnuuecTBo xoek 2
= MEINKAMEHTHI [IUTaHUE
g
g“ ’E — —
= HE 5y |z O [t}
Ne g |8 s ¥ | = >
® | Hammenosanue © == s |2 | BB |2 g o g =
/ X s B Eg|Q|E g |& 2 & g )
OT/IEIICHHI = > |2 5|2 |8 | E = |© S = S =
o ° = = =8| & = > ‘5 ™4 =) o = 1)
S |2 gEE|E|Z8 2|3 | 5§ |5 |¢%
5 = E2|S |2 |8 S |¢g i < i <
g z 8 2|2 |5 | E DS« 5 8 2 8
= 2 o § < & = 2 Qo & [=F
as} () E o I |O ) O < 5} <
= 3 5 = = = =
S = 2 2
= O O
1 2 3 4 5 6 | 7 8 9 10 11 12 13
1 | Tepanesruueckoe | 100 | 20 5 358 12,74 14,5
2 | llenuaTpuueckoe 90 -2 4 350 17,55 15,4
3 | Xupypruueckoe 85 2 3 330 28,64 15,6
4 | UudexunoHHoe 43 -2 2 280 29,25 13,2




AKyTmepckoe

90

260

27,43

16,6

Bcero:




Ne7.
Jlenoas rpaduka B TaOJIUYHOM MpOIIECCOope.
B]:IHOJIHeHI/Ie 1o rmaHy:

1. Tloctpouts Tabmuiyy O0bEM GUHAHCOBBIX CPEACTB, HEOOXOAUMBIX JJIs pean3auu GheaepabHON 1EIeBOM
nporpammsl "FOr Poccun"B cooTBETCTBHM € 00pa3LoM, paCCUNTATh 3HAYCHHUS.
2. BrmosHATE OOpamiieHHe Ta0auIbl. 3a1aTh 3aIUBKY.

O0bEéM (pUHAHCOBBIX CPEICTB, HEOOXOAUMBIX JJIsl peaTn3anul

(enepanbHoii nenesoii nporpammsel ""FOr Poccun" (miH. py0.)
(&)
) s e 3 ples} E bl
= 4 = jast = = =
Q % Qo Qo
peanusanuu g E S g ) § § 5 |23 |3 § g 8 ) % Y
6 RE B & 5 & |é & & 9F ©& =i
= O > © o Q. S Z &
S () 5 =] g ©°
ron 2014 6265,4f 2693,3 587,8 2342,7] 7196,8  1565,3 18345,6
rox 2015 6342,8) 2654,9 578,5 3108,3 6704,5 1472,5 13684,2
rox 2016 5380,0| 2436,7 514,9 1473, 6057,5 1365,5 10075,8
rox 2017 4331,3] 2089,6 488,8 661,5 49559 1318,1 6351,2
rox 2018 3600,4f 1970,8 489,9 1459  4229,1 1284,7] 6009,8
Bcero B mporpamme:
B toM umcite mo PoctoBckoii obmacTu:
rog 2014 321,0 310,6 66,1 164,21  1705,7 252,71 4902,0
rog 2015 624,1] 344.5 63,6 466,20 12742 229,21 2980,9
ron 2016 478,6 3324 57,0 474,20 1103,0 229,20 2980,3
rox 2017 1711 268,6 56,0 2242 999,0 221,11 21750
rog 2018 156,7 263,9 49,0 24,2 975,0 185,1 21715
Bcero:
Neg.
COSI[aHI/Ie CBOAHBIX Ta6JII/II_I, IMPOMCIKYTOYHBIX UTOTOB. KOHCOJ’II/II[aI_[I/IH JAHHBIX.
1. [TocTpouTh TabnuIly 10 0Opasiry.
Homep | HasBanme | Bepcusi | Jlata ena | Tupax | Cymma ¢
n/n HJC HIC
MPOAYKTA
1|Corel Draw v8.0 12.09.11| 1450 1000 20%

N

Corel Draw v9.0 14.05.11] 1500 1500




3|Corel Draw va.0 09.03.11] 1500 1200
4(Excel v7.0 25.05.11 900 1000
5|Excel v5.0 23.04.11 850 500
6|Excel v7.0 25.09.11| 900 1200
7|Excel v7.0 10.08.11 900 1100
8|Windows XP 09.03.11] 635 1400
9|Windows XP 10.08.11| 700 1300
10{Word v7.0 09.03.11| 900 700
11{Word v7.0 10.08.11| 900 900
12|Word v7.0 09.03.11 900 1300
13|Delhe v3.0 25.05.11| 1400 1500
No9.

Coznanue BBIYUCIISIEMBIX YCIOBUM. AHaIN3 (PUHAHCOBOTO COCTOSIHUS IPEANPUATHUSA,
onTUMU3AIKA (TIOUCK PEIICHUS) B CUCTEME DJIEKTPOHHBIX TaOIHII.

1. Co3znpare Tabnuiy ciaeayromiero Buaa. s qeicTBYIONMX 3HaYeHUH CTaHAAPTHBIX BHIYETOB OTBECTH OTJICIBHBIC
STYEUKH I10]T TAOIUIIEH.

Hauucaenue 3apadornoii miarsl padounm IO «MCTOKY», BbIINIaYUBAKIIHUM AJTMMEHTHI.
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2. Paccuurars

Nel0.
Coznanue, opopmiienue npesenranui. [Ipumenenue aHumManuoHHbIX 3G (HEKTOB
uHpopMaruu.
1. Cozpmare OT IlltaTHOoe pacnucaHue TOPrOBOM KOMITAHMH, OTPa)Kalollee JIOJKHOCTHBIE OKJIAbI

COTPYJIHUKOB.
2. Cosparb B TaOJIMYHOM Tpoleccope noKkymMeHT Hakiagnas, BBectu nqanubie Ha 8 ToBapoB (HC = 18%).

HaunmenoBanue ToBapa Ilena KomuuectBo | CTouMOCTD Croumocts ¢ HIIC

Hroro

3. Co3znarb Npe3eHTaIHIo.
1 caaiig — Toprosast komMnaHus ...(Ha3BaHWE KOMITAHHH ), IEBU3, SMOJIeMa KOMITAHUH, aBTOP pPabOTHI.
2 caaiig — Pexiiama KOMIIaHUHA
3cmaiin —  Conepxanue:

- IIraTHOe pacniucanue
- Haxkmagnas
- PexnamMHuble akiuu
Cnaiin nomkeH coep kaTh TUIEPCChUIKU HA TOKYMEHTHI [[Imamnoe pacnucanue, Haknaonas, cnain 4.

4 caaiix — Pexnamuble akuuu (MHoOpMaIus o CKUIKax, JbroTax Juis HoKynaresiaen).
Ha cnaiine npenycMoTpeTh KHOIIKY BO3BpaTa B MEHIO.
S caaitx — 3aKIHOYUTENBHBIN.
B npe3eHTanmu ucmoab30BaTh pUCyHKH, 00bekThl WOrdArt, He3aTsiHyThie aHUMAIIMOHHBIC () (EKTHI.
Anumanronsble 3((EKTh U CMEHA CIIAiI0B TOIHKHBI BOCIIPOU3BOIUTHCS aBTOMATHYECKH.
Onenka paboThl yUYUTHIBAET:
- COZIEpKaHHUE;
- XyA0KeCTBEHHOE 0(hOpMIICHUE;
- TPaMOTHOE HCIIOIb30BaHIE TEXHUUECKUX BO3MOXKHOCTeH PowerPoint.

Nell.
baza mannbpix kak ocHoBa (puHaHcoBbIX MIC, Ha3HaUeHUe, MPUHIIUITHI OPTaHU3AINH U
skcrtyaranu. OOBEKTH ee 00pabOTKH.
1. Co3znats Ha nucke D B namnke cBoeit rpymnmsl 6a3y naHHBIX Koeodoc-Pamunust.

2. Co3nath TaOJIUILY CO CIEIYIOIIEH CTPYKTYPOK

Wmsa monsa Tun manHBIX
DdUO TexcToBBIf
JlaTa POXKACHHUS Hara/Bpems
0JI Jlornueckmii
CIIEIIMAJILHOCTD TexcToBEIN

[Hone ®UO 3anath B KauecTBe Ka0oue020. COXpaHUTh TaOIHILy ¢ UMEHEM AOumypuenm.

3.  OTKpBITH TAOIMILy U BBECTH 3aIIHCH:



015(0) JaTa oIt CIEIUATEHOCTh
poxznennst | (V- MyxcKoii)

Opioea H. 1O. 1.05.03 ®duHaHCHI

Muxaiinosa A. C. 15.06.03 [TpaBo

Cumomnos A. W 30.07.02 v duHaHCHI

FOpuenko A. M. 20.08.03 v Kommepuus

Prixos P. I1. 1.09.02 v DuHAHCHI

3axaposa . II. 15.10.03 IIparo

Moposos H. C. 30.10.02 v duHaHCHI

®enotoBa A. H. 20.11.03 Kommepuus
4. JobaBuTh B TaOIUILY nose

Nwmsa nomns Tun manHbBIX

o0Opa3oBaHme Jlormdeckwmii

BBecTH B TaGIIHILy 3HAYECHHS HOBOTO TONIs ofpasosanue(ecn 11 kmacco, To — V).
Jlo6aBuTh B TAONHILY 5 3alUCEH.
OtcopTtupoBaTh TabauIly mo andaButy mo noiwo PHO.

OTCOpTHpOBaTI) Ta6n1/1uy 110 IIOJIKO cneyuaitbHOCnb.

© o N o O

OTCcopTHPOBATh TAOIHILY IT0 OO 0OpA308aHue.
10. OtcoptupoBaTh TaOIHILY IO MO0 Oamd.
11. Vnpanute u3 TaOIALEI JTIOOBIE 3 3aIIMCH.

12. Cosgats 3anpoc ¢ nomsimu @PHO u cneyuanvrocms: Briaaka Cozoanue, Koncmpykmop 3anpocos,OK. Beiopats Tabnuiry, Haxarts
Hobasums, 3aKpHITH OKHO ¢ HIMEHAMH Ta0JIHL, CHOPMHPOBATH TOJIS 3a1POCa, 3aKPBITh 3a1POC, AaTh eMy UM CrneyuaibHocms.

13. s BBIOOPKH aOMTYpPUEHTOB, BEIOPABIINX CICIUAILHOCTD /Ipaso, OTKPHITH 3aMPOC B peskume Koncmpykmop U B CTpoKe Yceaosue
ombopa B KOJIIOHKE cneyuaibHOCmy HaIICaTh: IIpaso

14. Ha ocHOBaHHMHM MOJYYEHHOTO 3aIpoca co3AaTh 0TUET: BKiIaaka Cozdanue, kKHOTIKA Omuém.

Nel2.

[Touck nndopmaruu B CIIC. PaGoTa ¢ conepKUMbIM JOKYMEHTOB.

OdopMHUTE OTBETHI B TEKCTOBOM MPOLIECCOPE.

l. B cuoeape mepmuHoe Haiuimu onpe@eﬂenuﬂ, YKazamb UCHOYHUK.

-  HUKT

- ABropckoe mmpaBo

- 3HakK oXpaHbl aBTOPCKOTO TIpaBa

- Hudopmauus o6 aBTOPCKOM Tpase
- OOBEKThI aBTOPCKHX TPaB



2. Hcnonbsya kapmouky noucka, Haiiti "3akoH 06 napopManuu, HHGOPMAIIMOHHBIX TEXHOJIOTUAX M O 3aIlUTE
nHpopmanun". OnpeaeauTs HOMep, JaTy MPUHATHA.

3. B mexcme 3akona "3axon 00 undopManuu, tHGOPMAIIMOHHBIX TEXHOJIOTHAX M O 3alIUTe MHpOpMayu" Haimu
onpeoenenusn:

- Hudopmanus

- MudopmannoHHbIe TEXHOIOTHI

- Hudopmanmonnas cuctema

- Kon¢wuaennuansaocts naGopManyuu
- DJIEKTPOHHBIN TOKyMEHT

4. Hcnonv3ysa cmpoky 6bicmpozo noucka, onpeeliuTh OTBETCTBEHHOCTh 32 HAPYIIEHHE aBTOPCKHX IPaB.

5. B cmamve Kosyoenko FO.B. "3awuma asmopckux npas na npozpammet 01 IBM"  Haiith naHHbIe 00 ypOBHE
MUPATCTBA B Pa3IMYHBIX CTpaHaXx.

6. B cnpasounoi ungopmayuu naiimu:

- llepeyenp npa3aHUYHBIX JHEN
- Kypc nonnapa CILIA u eBpo B TeKyleM rony
- MuHuMmaneHbI pa3mep omiatel Tpyaa B PO

7. Hcnonwvsya cmpoky 6vicmpozo noucka, Haiiti "KBain(pUKaIMOHHBINA CIPABOYHUK JOJDKHOCTEN PYKOBOIHUTEIEH,
CHELUAIUCTOB U JAPYrux ciyxamux". B 3TOM JOKyMEHTE O3HAKOMHTHCS C JOJKHOCTHBIMH OOS3aHHOCTSAMH
"BYXT'AJITEP".

Nel3.

VY4yeT nproOpeTeHus u peann3auy TOBapoB.
Ilokynka mosapa

CrneBa B cnucKe KOMaHJ aKTHBU3UpOBaTh pasnen Cnpagounuxu. CupaBa — Tosapul u ycnyeu, Homenxnamypa.
Omxkpeims crpaBouHUK Homenknamypa, tpyniy Kauyenspckuemosapwvl, B moarpynnsl Tempaou n Kapanoauwiu
N00aBHTH elle M0 TPU 3JEMEHTa (B KaXKAyI0 MOATPYIINY). 3aoJIHUTh BCe HEOOXOIUMBIE OIS,

OTkpeITh cripaBouHUK Kowmpaceumut (Cnpasounuxu, Ilokynku u npooadicu, Konmpacenmwi). JIns Kaxmoro
Ilocmaseuwjuka Kanymoeapoe OTKPHITH €TO CBEACHUS, BKIAIKY /[02060pbi, IPOBEPUTH Buo docoéopa: y moCTaBLIMKA —
C nocmaswuxom. IIpoBepuTh TUI LIEH: IBOMHOM MIETYOK 1O BUIY AoroBopa (C nocmagujuxom), OTKPOETCS OKHO,
Haxath Pacuemsi. B one [lena 6. py6,Tun yen - 3axkynounuvie.

OtkpeiTh cnpaBouyHuK Kowmpacenmur (Cnpagounuxu, Ilokynku u npodascu, Kowmpacewmui). Insi KaxIoro
Ilokynamensa Kanymoeapoe OTKPHITH €r0 CBEACHNUS, BKIAAKY /[02060pbl, IPOBEPUTH Buod docosopa: y mOKynaTens —
C noxynamenem. 1lpoBepuTh THUN LIEH: IBOMHOMN MIENYOK Mo BuAy noroBopa (C nokynamenem), OTKPOETCS OKHO,
Haxatb Pacuemut. B none Llena 6. py6,Tun yen - Onmoguole.

CneBa B cmHCKe KOMaHJ| aKTHUBU3UpPOBaTh paznen [lokynxu. Cnpasa OTKpbITh llokynxu [locmynnenue (axmuol,
Haknaouwie). OTKpoeTcs: okHO [locmynnenue (axmul, Haknaouvie). Haxxats kHONKY [locmynnenue (co30ams HOBbII
anemenm cnucka), Belopath Tosapwl, ycayzu komuccusa. B none Haxnaonas, BBECTH HOMEp HAKJIAIHOMU, B IIOJIE oM:
yKkaszatb naty. B mone Koumpacenm BbIOpaTh W3 CHEICKA OJHOTO W3 MOCTAaBIIUKOB. Opeanuzayus BeiOpats OO0
Kongemnpom. B mnone Crxaao Bwibpate Cknad xamymoeapos. B mone /[ocosop HOMEpIOroBopa MOSBISETCS
ABTOMATHYECKH.



5.

B TabnmunHOW WacTH OKHAa Ha BKJIAIKe HaXaTh JJobasums, BBIOpaTh W3 CHUCKA (nokazame 6ce) 6 epynne
Kanyenapckue mosapul, nooepynne Tempaou, 1006aBUTh IO OTHOMY BCE DJIEMEHTHI (IOJKHO OBITH 6 31eMeHTOB). B
nonie Koauyecmeo BBECTH KOTMYECTBO TOBapoB. (B gampHelieM, pyu co31aHuu JOKYMEHTA Hd nPpooddicy, BBl MOXKETE
WCTIOJIb30BaTh KOJIMYECTBO TOBapa, He GoJiee BBEACHHOTO). LIeHBI JJOIDKHBI MOSBUTLCS aBTOMAaTHUECKH. Eciu 1ieHa He
MOSIBUJIACH - OIIMOKA B CIIPaBOYHUKAX. Bce ocTanbHBIC KOJIOHKH TAaOIUIBI OYAYT pACCUUTAHBI aBTOMATHYCCKH.
[Tocme Toro, Kak JOKYMEHT COPMHPOBAH, IPOCMOTPETh, YTOOBI OBLIM 3aIOTHEHBI BCE IMOJIS TaOMMIHOU (POPMEL,
3anucams, [Iposecmu u 3aKpvimy.

BrInomHUTh (aHAJIOTMYHO) MYHKTHI 5 ¥ 6 JJi1 BTOPOr0 MOCTABIIMKA. B TaOMMYHOM yacTH OKHA BHIOMpATh BCE

3JIEMEHTHI U3 TOArpynIbl Kapaunoauiu.

7.

10.
11.

12.

13.

14.

15.

16.

17.

18.

19.

OTKpHBITh U3 OKHA [locmynienue (akmvl 4 HAKIAOHbIE) ONUH U3 CO3IAaHHBIX TOKYMEHTOB. B BepXHel 4acTH OKHA M0
kHorke Ileyams IPOCMOTPETH N€UaTHYO GOPMY NOKYMEHTa [IpuxoO0Has HaKiaoHas.
CoxpaHuTb MOJy4CHHYIO HakIaaHyto B Buze daitna Excel. [{ns storo Haxars kHONKy Coxpanums (Coxpanums Ha
oducke 6 kauecmee npucoedunennozo gaiiia oovekma). OTKpoercs okHo Coxparnenue neyamnou opmol, BKIIOUNTH
Coxpanumu nanxy na komnviomep. HaxxaTts kHOTIKY ...Ha nucke D, HaliTunanky cBoei rpynmnsl, Beibop nanki, B Ioje
B ¢popmamax eiopats Jlucm Excel (*.xIsx), Haxxats knonky Coxpanume.
B Hwxnelt wactu B mone Cuem-gpakmypa  yKazaTb Homep u Oamy, Haxarb 3apecucmpuposéamv.llosButcs
cuet-thakrypa, 3anucams, llposecmu u 3axpvime.
Haiitu B criucke xypHajioB JJokymenmol nocmagujuxos cHOpMUPOBaHHYIO CcUeT-(haKTypy.
B crapToBom oxHe BeimonHWTE: CrieBa W3 cHCKa pasaenoB BeIOpaTh Onepayuu. CripaBa - byxeanmepckuii yuem,
JKypnan onepayuii. B BepxHeil yacta B JIEBOM IIOJIe YCTaHOBUTH Koumpazenm, B CIeOyIOLIEM MOJe — BBIOpATh
KOHTPareHTa, o KOTOpoMyY BBIIIE CYOPMUPOBAIIN JOKYMEHT.
[IpocmoTpeTh Oyxrantepckue MpoBOAKU. OTKPBITH CPOPMUPOBAHHBIN JOKYMEHT. B BepxHel 4acTH OKHA - KHOIKA
HmKm (Iloxazame nposooku u opyaue 08UNCEeHUs OOKYMEHMA).

Ilpooasica mosapos
CrneBa B cmucKe KOMaHJ aKTHBH3HPOBaTh paznen [lpodascu. CrpaBa OTKpBITH [Ipodasicu, Pearuzayus(axmul,
Haxnaounsie). OTKpoeTcs OKHO Peanusayus(akmel, Hakiaousie). [ co3maHusi HOBOTO JOKYMEHTa Ha)KaTh KHOIKY
Peanuzayus (noomenro cozoams), BeIOpaTh U3 cnucka Tosapel, ycayeu komuccusi. B mone Homep, BBeCTH HOMEp
HaKJIaJHOH, B TIOJIe om. yKasaTh Aary. B none Kowmpaecenm BoIOpaTh W3 CIHCKA OJHOTO U3 noxkynameneti. B mone
Opeanuzayus BeiOpate OO0 Kougemnpom. B none Craad BoiOpats Cxnao xanymosapos. B none Jozosop Homep
JIOTOBOpA IMOSIBIISIETCS] aBTOMATHYECKH.

B TabauuHoii yacTH OKHa Ha BKJIAJAKC Ha>XaTb ﬂO6a€uWIb, BI>I6paTI> n3 CIIMCKa (HOKaBaTL BCG) B TIpynie
KaHueﬂﬂpCKue moeapusl, NMOATPYIIIC Tempa()u, ILO6aBI/ITL o OAHOMY BCC 3JICMCHTHI B none Koauuecmeo BBecTH
KOJIMYECTBO TOBAPOB. (HpI/I 3allI0JIHCHHUU NOKYMCHTa Peaﬂu3auuﬂ, BbI MOJKETC UCIIOJIB30BAaTh KOJIMYCCTBO TOBapa, HE
boiee TOro, 4€M BBCIACHO B JAOKYMCHTC Hocmynﬂerme, YUUThIBast 061.[[66 KOJIMYECTBO TOBApbl IO BCEM
Pewm3amopaM). LIGHI:I JOJIDKHBI ITOABUTHECA aBTOMAaTHYCCKH. Bce ocranmbabIe KOTOHKH Ta6J'II/ILII>I 6yZ[yT pacCunTaHbl
AaBTOMAaTHUYCCKU.

Ecnu YeHa He noAeuldacsy - owuobxa 6 cCnpasovYHuKax. Ecnu cucmema YyKasvleaem HA 0WM6KM, HeobXooumo npoeepumaos

KOUYECMB0 66e0eHH020 moeapa 6 OOKymeHme Hocmynﬂenue U Koauyecmeo pediuz06arHH0o2c0 no 6Cem nOKynamesim.

[locne Toro, Kkak JOKyMEHT C(OPMHPOBAH, IPOCMOTPETh, YTOOB! OBIIM 3aIONHEHB! BCe MOJS TaOMM4YHOM (OpMBI,
3anucamew, [Iposecmu u 3aKkpvime.

BrimonnuTh ananorudHo nmyHktam 13 w 14 i BTOporo mokymatelns. B TaONWYHOW 4yacTW OKHA JIOJDKHO OBITH
BbIOpaHo He MeHee 10 ToBapoB.

Buumanue! Yacmv moeapog 6vl yoice npooanu nepeomy noxynamemo! Bmopomy noxynamenio MOMCHO npooamv
MOBLKO OCTNAMOK MOBAPO8.

[Tocine Toro, Kak A0KyMEHT c(hOPMUPOBaAH, MPOCMOTPETh, YTOOBI ObLIN 3aIIOJHEHBI BCE ITOJII TAOJUYHOMN (OpMBI,
3anucams, IIposecmu u 3aKpbime.

OTKpBITh U3 OKHA Peanusayus (axmvl U HAKIAOHble) OOUH U3 CO3JaHHBIX JOKYMEHTOB. B BepxHel 4acTH OKHa 1O
KHOTIKE //eyamsb IPOCMOTPETH NeHaTHYIO popMy HoKyMeHTa Pacxo0Has HakiIagHasl.

CoxpaHuTh NOJTYYSHHYIO HaklIanHyto B Buze daitna Excel. Ins atoro Haxats kHonky Coxpanums (Coxpanume Ha
OJucke 6 Kauecmee npucoedurneHno2o gaina oovexma). OTkpoercst okHo Coxparnenue neuamuou opmbi, BKIIOUNTh
Coxpanumv nanky na xomnsiomep. Haxatp kHonKy ... Ha aucke D, naliTh nmanky cBoeit rpynmsl, Buibop nanxu, B
nosne B ¢popmamax Beiopate JIucm Excel (*.xIsx), naxarts kaHonky Coxpanums.



20. B HmxkHed yactu B mone Cuem-ghaxmypa, Haxatb ewinucams Cuem-¢pakmypy, OTKpHITH ee. llosBuTcs
Cuem-gpaxmypa 6bl0AHHLII HA peanu3ayuio..., HaXatb 3anucams u 3akpvims., JJIOKyMeHT peanuzanuu 3anucamo,
Ilposecmu u 3aKpvime.

21. CrneBa u3 crkcKa paseinoB BeiOpath Onepayuu. CripaBa - Byxearmepckuii yuem, JKypnan onepayuii. B BepxHeit yacta
B JICBOM TIOJI€ YCTaHOBUTH Kowmpacenm, B CICAYIONIEM IIOJie —BBIOpaTh KOHTPAreHTa, MO KOTOPOMY BBIIIC
chopMUpOBAIH JOKYMEHT.

22. TIpocMotpeth Oyxrantepckue mpoBoAkH. OTKpPBITE chOPMUPOBAHHBIN JTOKYMEHT. B BepXHell yacTh OKHA - KHOIKA
JmKm  (Iloxazamos npoeodxu u Opyaue 08udiceruss 0OKyMeHma)

23. CoxpaHeHHEe U BOCCTaHOBJCHME MH(POPMAIIHOHHOM Oa3bl.

Coxpanenue. 3akpbith okHO 1C. 3anyctuthl/C [llpeonpusmue, Botn B Kougueypamop. W3 crtpoku MeHto:

Aomunucmpuposanue, Boiepy3ums UHGOpMAyuorHyo 6asy.

Boccmanosnenue. U3 ctpoku MeHto: Admunucmpuposanue, 3azpy3ums uH@GOPMAYUOHHYIO 6a3Y

Nel4.

®opmupoBanue ot4eToB. Co3aaHNE U BBIIIOJIHEHHE 3aIIpOCa.

1) OGopoTHO - cajibI0Basi BEIOMOCTb.
CrieBa B paszerne 3a1a4 BeIOpaTh «OTueTsi», B paszene «CTaHaapTHBIE OTYETB»,  BBIOPATh 000POTHO-CATBIOBYIO
BEJIOMOCTh. B MOSIBUBLIEMCSI OKHE yKa3aTh [aTy, BBIOpaTh OPraHM3alMI0 M HaXKaTh KHOMKY «c(hOpMHpOBaTh». B
c(hOpMHPOBaHHOM OTYeTE BBIOPATh 41 cUeT W JABaXK[bI MICIKYTh [0 HEMY MBIIIKOM U B TPEII0KEHHOM CIIHCKE BHIOPATH

cHavana Kapmouxy cuema, a 3ateMm OOopomul cuema no OHsM.

(ITonmy4eHHbIE OTYETHI COXPAHUTH B CBOCH Mamnke ¢ ykazanueM tuna daiina Jucm Excel (*.xIs), Haxath KHOIKY

COXPaHUTB).

2) IIlaxmMaTHAast BEAOMOCTh
B pazmene 3amau BeIOpaTh «OTUeThl», B pasaene «CTaHAapTHBIE OTYETHD» BHIOparh [llaxmamuyro 6edomocms,
yKkazaB jgary u opranuzanmio. Haxars «CopmupoBars». B momydennom otuete no ebery BrIOpaTh cueT 41 u, crenas

JIBOMHOM MIEMY0K, BEIOpaTh «OTUET 110 MPOoBOAKaM». (AHAIOTHYHO cenath 62 cuet o Jledery, 60 u 41 mo Kpenury).

(TTonmy4eHHBIE OTYETHI COXPAHUTh B CBOCH Mamnke ¢ ykazanueM tuna Qaiina Jlucm Excel (*.xIs), Haxath KHOIKY

COXPaHUTB).

3) OGopoTHo-cajbaI0Bas BenoMocTh no cuery. ChopmupoBats OCB no cueram 41, 60, 62.
B pasnene 3amau BeIOpath «OTueTh», B pasnene «CTaHIapTHBIE OTYETHI», BHIOPATh O00OPOTHO-CANBIOBYIO
BEJIOMOCTh TI0 CUETY M IOCJIEIOBAaTEIbHO cHOPMHUPOBATH JMaHHBIA OTueT mo cueram 41, 50, 60, 62, yka3aB mary u

OpraHuvs3anuro.

(TTonmy4eHHbIE OTYETHI COXPAHUThH B CBOCH Mamnke ¢ ykazanueM tuna daiina Jucm Excel (*.xIs), Haxath KHOIIKY

COXPaHUTB).

4) Kaprouka cuera. ChopMHpOBaTH KAaPTOUYKH MO cyeTam 41, 60, 62.
Cresa B pazzene 3a1a4 BIOpaTh «OT4eThl», B paznene «CTaHIapTHBIE OTYETh», BbIOpaTh «KapTouky cueTay.
Cdopmuposats otdet o 60, 62 cuety ¢ ykazaHueMm omobopa. B copMUpoBaHHOM OTYETE MO CYETY HEOOXOIUMO HaXKaTb
Ha KHOTIKY «[loka3ath HacTpOHKNY, IepeiTH B paszien «0TOOPbI», yCTAaHOBUTH raiouky niepea KoHTpareHTaMu 1 B KOJIOHKE

«3HAYCHISI» 110 3TOM CTPOKE yKa3aTh MOOYEPEIHO ITOCTABIIMKOR (2 B clIydae ¢ 62 CueTOM MOKyIaTeneit).



(TTonmyueHHbIE OTYETHI COXPAHHUTH B CBOEH MalKe ¢ ykazanuem Tuma (aiima Jlucm Excel (*.xIS), HaxkaTh KHOIIKY

COXPaHWTB).

3aTeM chopMUPOBATH KAPTOUKY CUETa aHAJIOTHIHBIM 00pa3oM, HO 10 cueTy 41, ¢ ykazanuem oToopa.

B mone 3nauenue BeiOpath rpynmy Tempaodu, Ox. CaenaTh OTYETHI CO BCEMH BUJIAMHU TETPaJiell U COXPaHHTH

MOJTY4YCHHBIC OTYCTHI.

no

Nel5.

dopMUpOBaHUE BHYTPEHHUX OTYETOB. ABAaHCOBBI OTYET.
Ha manenu ¢pynkuunii akTMBH3MpoBaTh BKIaaKy Kacca.
B cnipaBounuke dusndeckue nuna co3aars rpynimy IogoryetHuku.
OtkpeiTh Tpynmny llogoT4eTHUKH, BBECTH HOBOTO COTPYIHUKA, KOTOPOMY OYAYT BbIIAaBaThCsl JCHBIU B
nojotyer. J{is 3Toro Haxxate KHONKY Jl06aBUTh U, B OTKPBIBIIEMCS] OKHE, BBECTH BCE HEOOXOMMBbIE JaHHBIE.
3anucarb HOBBIM JIEMEHT CIIPABOYHUKA U 3aKPBITh CIIPABOYHUK.
Co31aTh JOKYMEHT BbIJauu JCHET U3 KacChl COTPYIHHUKY Ui MPUOOpPETeHUs: He0OX0IUMBbIX TOBapoB. s
3TOrO:
Ha sroii xe nanenu (Kacca) Ha cxeme paboTbl OTKpBITH PacxonHblil kaccoBblil opuep. OTKpoeTcs OKHO
Pacxonnbie kaccoBble opaepa. Haxare kHonky J{00aBUTb.
OTtkpoercst okHO BpiOop Buaa onepanuu 10OKyMEHTa, BbIOpaTh Bblnaya q€HEKHBIX CPEACTB MOJOTYETHHUKY.
OTKpoeTcss OKHO C HOBBIM JJOKYMEHTOM PacxXoJiHbIN KaccoBbIi opJep, B KOTOPOM HEOOXOJMMO 3aroJIHUTh
Bce nosid. Hampumep, B mose Cymma 3agaTh CyMMY BBIIAHHYHO COTPYIHUKY B moxoTder. B mose
ITonoryeTHuk BBIOpaTh coTpynHuKa (M3 CrnpaBounuka dusznyeckue 1una), Komopozo mul cozoanu (n.3). B
nojsie Cratbs JJJIC BbIOpaTh U3 crnucka Bbiaua JeHEKHBIX CPEJICTB MOAOTUETHUKY. 3allOJHUTh OCTAJIbHbIE
1oJisl, 3arucaTh ¥ MPOBECTU CO3JaHHbBIN TOKYMEHT.
[lonyynB JEeHBIM B MOJOTYET, COTPYAHMK HPHUOOpETaeT HEOOXOAMMBIE TOBAPHl U OTYUTHIBAETCS OO0
MCIOJIb30BaHNH TIOJyYEHHBIX JIEHEXKHBIX CPECTB.
Ha srtoit xxe manenu (Kacca) Ha cxeme paOGoOThl OTKpPBITh ABaHCOBBIM oTueT. OTKpOETCs OKHO ABaHCOBBHIE
otyetsl. HaxxaTh kHONIKY J[00aBUTH.
OTkpoeTcss OKHO HOBOTO JOKYMEHTa, B KOTOPOM HaJ10 3al0JHUTh He0OX0AUMBIE MMoJisl. B mianke 1okymeHTa
3aMoJIHUTH Nojie Pu3. U1, BBIOPAB TOTO COTPYAHHUKA, KOTOPOMY MBI BBIJIAJIN IEHBIY B [TOJIOTYET U KOTOPBIN
OTYMUTHIBAETCS 00 UX UCIOJIB30BAHUU.
B tabnuuHoil yactu JlokymeHTa Ha BKiIaake ABaHCHI 100aBUTh JOKYMEHT O BblJaue JCHEr (HaXaTh UKOHKY
Ho6aButh (+), B KOoJIOHKE JIOKyMEHT aBaHCa Ha HOBOH CTpPOKE HaXaThb «KHONKY» T u BbIOpaTh paHee
CO3JJaHHBIN TOKYMEHT
[lepeiiTn B TaOnuuHOM YacTH AOKyMeHTa Ha BKIaAky Oruiata, Ha KOTOPOM HaJ0 BBECTH JaHHBIE O
KontparenTe y koroporo 0wl1 KyruieH ToBap. s sToro Jl06aBUTH HOBYIO CTPOKY B TaOJIMYHYIO YacTh, B
kosnonke KonTparent BeIOpaTth KoHTpareHTa, y KOTOporo ObUI KyIUIEH TOBap HJIM CO3/1aTh HOBOro. B
KoJIOHKe /IoroBop KOHTpareHTa BHIOpaTh WM CO3JaTh JOTOBOP, a B KojJoHKe CyMMa BBECTH MOTPAYEHHYIO
CoTpyIHHKOM CyMMY JACHEXKHBIX CPEJCTB (OHA J0JKHA OBITH MEHBIIIE BBITAHHON).
3anucarh U IPOBECTH TOKYMEHT.
6. Ilocie opopmnenns aBancoBoro otdera COTPYAHHK, MOTYYUBIIAN ACHBIH B MOJOTUYET, JOJDKEH OCTATOK
caath B Kacey. /st aToro Heo6XoAUMO:
Ha »toit xe nanenu (Kacca) Ha cxeme paboThl OTKphITh [Iprxoanbiii kaccoBblit opaep. OTKpoeTcs OKHO
[Ipuxoansie kaccoBbie opaepa. Haxats kHonky Jl06aBUTH.
OTkpoetcst okHO Bri6op Bua onepanyy J0KyMeHTa, BEIOpaTh Bo3Bpar AeHEKHbBIX CPeACTB MOJOTYETHUKY.
OTKpoeTcst OKHO € HOBBIM JOKYMEeHTOM [ Ipuxo/HbIi KacCOBbIH opAep, B KOTOPOM HEOOXOAMMO 3aIIOJTHUTh



Bce nosia. Hampumep, B nosne CymMma 3a1aTh CyMMY BO3pPAaIllaeMyl0 COTPYJHUKOM B Kaccy (CyMMy KOTOpast
ocrajach He wu3pacxoaoBanHoi). B mome IlogoruerHuk BbeIOpaTh coTrpyanuka (w3 CropaBouHHKA
dusnuecKue I1Ia), KOTOPOMY MbI BbIJIaBalu JieHexKHbIe cpencTBa. B mone Crarbs JI/1C BeIOpath U3 criucka
BozBpar JeHEXHBIX CPEICTB MOAOTYETHUKOM. 3alOJHUTh OCTAJbHBIE IIOJS, 3alucaTb M IPOBECTU
CO3JJaHHBIN JTOKYMEHT.

Ha stoit e manenu (Kacca) B paznene Otuersr copmupoBats otruer OCB 1o cuety 71. B oTkpsiBLICiics
dbopme oTdera ykazaTh Hepuoj ero ¢opMupoBaHus (C ... MO ...) U Haxarb KHOMKY CdhopMHpOBaTH.
[MonyueHublit otuer coxpanuth B (opmare Excel B cBoeii mamke. Pa3BepHyTh oT4eT (s 3TOrO
«KIMHKHYTH» B oT4eTe Ha DUO CoTpynuuka). [lorydeHHBIN pa3BepHYTHIA OTYET, COXPAHUTH €ro B opmare
Excel B cBoeii manke.

IIpuaoxenue 2

METOIUYECKHUE YKA3AHUSA JJI5 OBYYAIOIIUXCSA 11O OCBOEHHUIO
JANCHUITIJIMHBI
OIL.09«HdopManOHHbIE TEXHOJIOTMH B IPO¢eCcCUOHAIBHOI 1esITeJIbHOCTI»

Mertoanveckne ykazaHusi IJisi CTYAGHTOB 1o ocBoeHuto aucuumuiniel OI1.09 «MubopmannonHsie
TEXHOJIOTHH B PO(ECCHOHATIBHOM AEATEIbHOCTI SIBISIIOTCSL  YacThio pabodell mporpaMMbl JUCLUIUINHEL.

PII/] — pabouas mporpamMma, yTBep>KIeHHAs TUPEKTOPOM Komemka il u3ydernst quciurmumuasl OI1.09
«MHpopMaLMOHHBIE TEXHOJIOTHU B MpPOQecCHOHAIBHON AedrenbHocTH». OHa ompenenseT LeId W 3aJadu
JTUCHIUIUIMHBI, (GOpMHUpYEMBbIE B X0O/Ie €€ U3yUCHHUS] KOMIIETEHIIMA M MX KOMIIOHEHTHI, COAEPKaHHE U3y4aeMOoro
MaTepuaia, BUAbl 3aHATHM W OO0bEM BBIACISEMOr0 YYeOHOTrO BpPEMEHH, a TAaKKe IMOPANOK H3YyYCHHS U
MIPEToIaBaHus AUCIUTUINHBL.

s camocTosiTenbHOM yueOHOM paOoThl CTyJEeHTa Ba)KHOE 3HAau€HHE HUMEIOT paszenbl «CTpykrypa U
coJepKaHue TUCUUIUINHBI (MOIYJIS)» U «Y4eOHO-METOJMUECKOe M HHPOPMALIMOHHOE 00ecIeueHIEe AUCIUITHEI
(Momynsi)». B mepBoM yka3blBaloTCs pasfienbl U TeMbl uzydaemoit maucumininabl OI1.14 «MupopMaiimoHHbIe
TEXHOJIOTHH B MPOQECCHOHAIBHONW NESTEIbHOCTY, a TAaKKe BHIBl 3aHATHH M IUIAHUPYEeMBIH o0beM (B
aKaJeMHuYecKnX  dacax), BO BTOPOM — peKOMEeHAyemas JuTepaTypa M  IepedeHb pECypcoB
UHQOPMAaIMOHHO-TEIEKOMMYHHKaIMOHHOU ceTn "HHTepHeT".

J1s MOATOTOBKY K TEKYIIEMY KOHTPOJIIO CTYJICHTHI MOTYT BOCIIOJIb30BaThCsl OLIEHOYHBIMH CPEJICTBAMU,
npezcraBieHHbIME B [lpunoxkennn 1 k pabouei mporpamme AMCIUILTHHB VHPOpPMaMOHHBIE TEXHOJIOTUU B
npodecCHOHANIBHON IS TETbHOCTH.

1. OrnucaHue nocieqoBaTeIbHOCTH IEUCTBUM CTyAEHTa

IIpucTtymas K U3y4eHHUIO JUCITUTUITMHBI HEOOXOIUMO B TIEPBYIO 0Yepelb 03HAKOMHUTHCS C  COACPKAHUEM
PIT/, rne B pasnene «CTpykTypa M COJep)KaHUE AUCIUILUIMHBI (MOIYJISA)» MPUBEACHO 00Iee pachpeselieHue
YacoOB ayJIMTOPHBIX 3aHITHHA U CAMOCTOSATENBHON paboThl o Temam muctumuiuHbl OI1.09 «MadopmanmronHbe
TEXHOJIOTHH B TPOPECCHOHABHON eI TETEHOCTI.

3aJI0roM yCHEMHOr0 OCBOCHHUSI TUCLUUILIUHBL SBIISETCS PErYISIPHOE MOCEIICHHUE 3aHITHI U BBHIIIOJIHEHHE
MPEeIyCMOTPEHHBIX MporpaMMoii 3amanuid. Ilpomyck omHOro, a TeM 00Jiee HECKOJbKMX 3aHATHH MOXKET
OCJIOKHHUTH OCBOEHHUE Pa3AeiioB Kypca.

Jlekuuu HUMEIOT UEIBI0 JaTh CUCTEMATU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUM MO COAEP>KAHUIO
JUCIHUILIUHBL. [Ipy U3ydeHnH 1 IpopaboTKe TEOPETUYECKOro MaTepraia He0OX0aUMO:

— MOBTOPUTH 3aKOHCIEKTUPOBAHHBIA HA JIEKIIMOHHOM 3aHSITHH MaTepuall U JOMOJHUTH €ro C y4eTOM
PEKOMEHIOBAHHOM 110 JaHHOU TeME JIUTEPATYPHI;

— TMPU CaMOCTOSATEIHPHOM H3YYCHHH TEOPETHUECKOW TEMBI IIOATOTOBHUTH KOHCIIEKT, HWCIIONB3YS
pexomennoBanubie B PI1J] inTepaTypHbIe UCTOYHHUKY U 3JIEKTPOHHBIC 00Pa30BaTENbHEBIE PECYPCHI.



IIpakTideckne 3aHATHS TMPOBOIATCS C IENBIO0 YIIyOJIIEHWS U 3aKPEIUICHUS 3HAHWMA, MONyYeHHBIX Ha
JICKIUSAX U B TIPOIIECCE CAMOCTOSATENBHON pabOThI C YUeOHOM JTUTEPATyPOi.

OOyyaromyecss BBIMONHSAIOT OJHO WM HECKOJBKO TMPAKTUYECKUX 3aJaHuil IMOJ  PYKOBOJCTBOM
MIPETIOIaBaTeNs B COOTBETCTBHUH C M3y4aeMBbIM COJIEpKaHIEM y4eOHOTO MaTepraa.

[Ipy MOATrOTOBKE K MPAKTUYECKOMY 3aHATHIO HEOOXOIWMO H3YYHTh WM TIOBTOPUTH JICKIIMOHHBIN
MaTepual 1o COOTBETCTBYIOIIEH TeMe.

2. CamocrosiTenbHas paboTa CTy/IeHTa
CamocrosTensHass paboTa CTyIeHTa — CaMOCTOsATEeNbHass Yy4deOHas JesTeNbHOCTh CTYACHTA,
opraHusyemasl KOJUIE[JKEM M OCylLIecTBisieMas 0e3 HEeMoCcpeJCTBEHHOIO PYyKOBOJACTBA IeJarora, HO IO €ro
3aJaHMSAM U [IOJ] €r0 KOHTPOJIEM.
Henu camocToaTensHON pabOTHI:
— CHCTEMAaTH3alusl M 3aKpeIUICHHE IIOJYYCHHBIX TEOPETUYECKUX 3HAHUI M IPAKTUYECKUX YMEHUI
CTY/JICHTOB;
— yriny0JeHue U paclIupeHue TEOPETUIECKUX 3HAHU;
— (GopmMupoBaHHE yMEHHMH MCIIOIb30BaTh HOPMATUBHYIO, IIPABOBYIO, CIPABOYHYIO [OKYMEHTALMIO H
CIIELIUAJIbHYIO JIUTEPATYPY;
— pa3BUTHE II03HABATENbHBIX CIIOCOOHOCTEH M aKTHMBHOCTU CTYIEHTOB: TBOPYECKOHM WHUIMATHUBHI,
CaMOCTOSITETIbHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;
(bopMupoBaHHE CaMOCTOSITEIbHOCTH MBIIIIEHHS, CIOCOOHOCTEH K CaMOpPa3BUTHUIO, CAMOCOBEPIIEHCTBOBAHHIO
U caMopeaIn3anuy;
— BOCIMTAaHUE CaMOCTOSATEIBHOCTH, KaK JMYHOCTHOTO KauecTBa Oy yIlero CrenuaiucTa.
CamocTtosiTenpHass pabora cryaeHta no aucrumumHe OIL09  «MHbopmanmoHHBIE TEXHOJIOTHH B
npodeCcCHOHAIBHON AEATETbHOCTIY BBIIOIHICTCS:
—  CaMOCTOSTEIbHO BHE paCIHCaHUs YUCOHBIX 3aHSATHIA;
—  C HCIHOJb30BaHHUEM COBPEMEHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA;
— paboTa co crenuanbHON TUTepaTypoi AJIsl MOJrOTOBKHU K TECTOBBIM, TPAKTUUYECKUM U JIAOOPATOPHBIM
3a7aHUAM.

3. Pexomenganum no padore ¢ JMTEpaATYpOil M HCTOYHUKAMHU

Pabotry c nwmreparypoit crnenyer HaumHaTh ¢ aHanmmza PIIJI, comepikarneil CMCOK OCHOBHOW H
JIOTIOJTHATENBHOU JINTEPATYPHI, & TAK)KEe 3HAKOMCTBA C Y4eOHO-METOJUUYECKUMH Pa3paboTKaMu.

B ciyvyae BO3SHMKHOBEHHS 3aTpyJHEHUH B IMOHMMAaHMM y4eOHOrO Marepuana cieAyeT oOpaTuTbes K
JPYTUM UCTOYHUKAM, TJI€ U3JI0KEHHE MOKET OKa3aThCs 00Jiee JOCTYITHBIM.

Pabora ¢ nurepaTypoii He TOJIBKO MOJIE3HA KaK CPEeACTBO Oosiee rry00KOro H3ydeHHs AUCLUILINHBL, HO U
ABJISIETCS] HEOTHEMIIEMOH YacThIO NPo(ecCHOHaIBbHOM AesITeIbHOCTH Oy IyIIero BEITYCKHUKA.






