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KonTaktHas paborta 32 |32 (32 |32
Uroro 32 |32 |32 (32

OCHOBAHHME

®denepanbHBIA TOCYJAPCTBEHHBIH 00Pa30BaTENbHBIN CTAHAAPT CPEIHEr0 MPOPEeCcCHOHATEHOTO 00pa30BaHUS 10
cnenranbHOCTH 38.02.06 @unance (IIpuka3s MunnctepcTBa 00pazoBanus u Hayku Poccuiickort @enepanuu ot 5
(eBpais

2018 1. N 65 «O06 yrBepxnennu denepaibHOr0 TOCYIapCTBEHHOTO 00Pa30BaTEIBHOTO CTAaHAAPTA CPETHETO
npoeccuoHaIbHOTO 00pa3oBaHus 1o crenuatbHOCTH 38.02.06 duHAHCHD))

Pabouas nporpamMma cocTaBiieHa 0 00pa30BaTesIbHOI IporpaMMe HalpapIeHHe

38.02.06

nporpamMMa CpeaHero npogeccruoHaIsHOro 00pa3oBaHUs

VYueOHblii 11aH yTBEp)KIeH yuEHbIM coBeToM By3a oT 30.08.2022 mpoTokoin Ne 1

[Iporpammy cocraBun(u): Ilpen., Kypaunnosa 1.B.

[Ipencenarens LUK: Kypaunnosa U.B.

Paccmotpeno na 3acenanmnu LIK ot 31.08.2022 mpoTokomn Ne 1



1. HEJIX OCBOEHUSA JUCIHUTIINHBI

1.1|enbto u3yyeHus AUCUMUILIMHBL "JJoOKyMEeHTaIlIMOHHOE o0ecrieueHre yrpasieHus" SBiseTcst cChOpMHUPOBATh Y CTYJCHTA
MPE/ICTaBICHNE O TOKYMEHTAIBHOH CHCTEMe YIIPaBIeHHs NPOU3BOACTBOM M HAYIHUTh €r0 AJIEMEHTaM OpraHu3alliu
JOKYMEHTAJILHOM AEATEIbHOCTH NPH YIPABICHUH CTPYKTYPHBIM OTAEIOM NPEANPHATHS U Pad0Te B KAUeCTBE HCIOJHHUTENS B
JOKYMEHTAJILHOM AEATEIbHOCTH.

2. MECTO JUCHHUIINHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Huka (pazagen) OOIT: oIl

2.1|TpeGoBaHusl K MpeIBApUTEILHON MOATOTOBKE 00y4aKOIIErocsi:

2.1.1| AucuumnuHa «/IoKkyMeHTalnOHHOEe 00eCIICUCHUE YIPABICHHD BXOIUT B YaCTh AUCIUILIIH 00MIETTPO(ECCHOHATBHOTO IHKIIA
y4eOHoro rana. B MeToauyeckoM ImiiaHe JUCIHMIUIMHA ONUPAETCS Ha 3HAHUS, TOJyIeHHbIE IPH N3YIEeHHH CIECIYIOIIX YIeOHBIX
KypCOB:

2.1.2|Pyccknif A3BIK U KyJIbTYpa pedn

2.1.3|1ndopMaIMOHHbIE TEXHOIOTHH B PO(ECCHOHATBHON ISSITEIbHOCTH (ATanTHBHBIE HHPOPMAIMOHHbBIE TEXHOIOTUH
po¢eCCHOHAIBLHON IEATSITILHOCTH)

2.2|IacuMnInHbI H MPAKTHKH, I KOTOPBIX 0CBOEHHE JAHHOMN THCHHILIHHBI (MO1YJI51) HEO0X0UMO KaK NpeAlIecTBYOINIee:

2.2.1|TTonyyenHsle B poliecce 00y4eHUs 3HAHUSI MOTYT OBITh UCIIOJIb30BaHbI IPH OCBOCHUH NMPO(HECCHOHATIBHBIX MOAYJICH:

2.2.2|Opranu3zanus pacyeToB ¢ 0ropKeTaMu O10KeTHOH cucteMbl Poccuiickoil @eneparyu

2.2.3|OcHoBBI Opranu3aiyu U GyHKIIMOHUPOBaHHS Or0/KeTHOU crcTeMbl Poccutickoit denepanyn

3. TPEBOBAHUSA K PE3YJIBTATAM OCBOEHUA AU CIHUIIJIMHBI

OK 1: Beioupats crioco0bl penieHus 3aa4 NpoecCHOHATBbHOI 1esiTeJIbHOCTH MPUMEHHNTEIbHO K Pa3JHYHBIM KOHTEKCTaM

3HaTh:

aKTyaJIbHBIN POGECCHOHANBHBII U COLUAIBHBINA KOHTEKCT, B KOTOPOM MIPUXOJHUTCS paboTaTh U KHTh;

OCHOBHBIE HCTOYHUKY HH(OPMALUH U PECYPCHI NI PEIICHUS 3aa4 U Ipodi1eM B IpodhecCHOHATBHOM H/UIIH COLUATbHOM KOHTEKCTE;

MOPS/IOK OLEHKH PE3YJILTATOB pelleHHs 3a1a4 MPo(eCCHOHATBHOM IeITeIbHOCTH

YMeTh:

pacro3HaBath 3a/1a4y W/Win pobieMy B IpodecCHOHATLHOM H/WIIH COLMAIbHOM KOHTEKCTE

aHAITM3UPOBATH 33/1a4y W/UIHM IPOOJIeMy U BBLACIATH €€ COCTaBHBIC YaCcTH

BBISIBJIATH U 9 (EKTUBHO UCKATh HHPOPMALUIO, HEOOXOIUMYIO ISl PEIICHHUS 3aJa4H W/HIIH TPOOJIEMBIL.

Baanern:

OCHOBaMM IIOCTaHOBKH HpO(I)eCCI/IOHaJILHLIX 3a71a4, B KOTOPOM NNPUXOJUTCA pa60TaTI> " )KUTb.

METOJaMHU aHaJIN3a U PECIICHUA MOCTaBJICHHON 3a1a4u H/WAIH HpOGJIeMI:I

crocobaMu ImorcKa I/IH(l)OpMaI.[I/II/I, H606XO,HI/IMLIX JJIA peIICHUA HpO(beCCI/IOHaHLHBIX 3anad.

OK 2: OcymecTBIsATh NOUCK, AHAJIN3 U MHTEPNPeTAlUI0 MHGOPMAaUH, HE00XOAUMOI 1JIs1 BLINOJTHEHH 3a1a4 npodeccHoOHAIbLHOMI
JEeATETbHOCTH

3HaTh:

HOMCHKIJIATYPY I/IH(I)OpMaIII/IOHHI)IX HUCTOYHUKOB, IPUMEHACMBIX B HpO(beCCHOHaJ'IBHOfI JACATCIIbHOCTH,

IIPUEMBI CTPYKTYPHPOBAHUS HHPOPMALIUH;

(bopmat oopMIIeHHS pe3yTbTaTOB MOUCKA HHPOPMAIIUU

YMeTh:

OpeneNATh 3aAa41 I IIOMCKa MHPOpMaLUH;

OIpeeNiaTh He0OXOAUMbIE HCTOYHUKH UH(OpMALH;

OLICHMUBATH MPAKTHYCCKYIO 3HAYUMOCTDL PE3YJIbTATOB ITOHUCKA, O(I)OpMJ'IﬂTI) PEe3yJIbTaThl IOUCKA.




Baaners:

Ha yJOBJIETBOPUTEIEHOM YPOBHE METOJIaMU ITOVCKA U aHaIM3a Heo0Xo uMol HHOPMauu

Ha BBICOKOM YpPOBHC METOAaMHU ITOMUCKAa U aHaJIn3a HCO6XOZ[I/IMOI71 I/IHq)OpMaHI/II/I

Ha BBICOKOTIPO(ECCHOHAIFHOM YPOBHE METOJaMH MOMCKA M aHaJIM3a HEOOXOANMOH HHpOpMaLuu

OK 3: Iln1aHupoBaTh H Peajiu30BbIBATh COOCTBEHHOE NPOdecCHOHANBLHOE H JIMYHOCTHOE Pa3BUTHE

3HaTh:

coJiepKaHue aKTyaJbHOM HOPMATUBHO-TIIPABOBOI JOKYMEHTallUU

COBpPEMCHHYIO HAYUYHYIO U HpO(beCCI/IOHaJ'ILHyIO TEPMHUHOJIOTHIO

BO3MOXHBIC TPACKTOPHUHA HpO(beCCI/IOHaJ'ILHOFO pa3BUTHA U CaMOO6pa3OBaHI/I$I

YMmeTh:

OTIPEeNATh aKTYaIbHOCTh HOPMAaTHBHO-TIPABOBOM JOKYMEHTAMH B IPOQECCHOHANBHOM NeSTeTbHOCTH

MNPUMCHATH COBPEMEHHYIO HAYIHYIO HpO(I)eCCI/IOHaJ'II)HyIO TEPMHHOJIOTUIO,

OIpEACIIAThL U BBICTpANBAaTh TPACKTOPHUU HpO(i)eCCI/IOHaJ'II)HOFO pa3BUTHUA U CaMOO6paSOBaHI/IH

Baanern:

METOJAaMU OIPCACIIATh aKTYaJIbHOCTDh HOpMaTHBHO-HpaBOBOﬁ JAOKYMCHTAIluu B HpO(bCCCPIOHaHLHOﬁ JACATCIIbHOCTH

HaBbikaMu IpUMEHEHHsI COBPEMEHHOH Hay4YHO# MpoecCHOHANTBHONW TEPMHUHOIOTHH

AKTyaJIbHBIMH METO/IAMH BBICTPAUBAHUS TPAEKTOPHH NPOPECCHOHAIBFHOTO PA3BUTHS H CaMO00Opa30BaHMUs

OK 5: OcymiecTBISTh YCTHYIO H NMCbMEHHYI0 KOMMYHHKALIMIO HA TOCYIapCTBEHHOM si3bIke Poccuiickoilt denepannn ¢ yueTom
0CO0CHHOCTEI CONATBLHOIO H KYJIbTYPHOT0 KOHTEKCTA

3HaTh:

0COOEHHOCTH COLMAJIBHOTO U KYJIbTYPHOT'O KOHTEKCTa

IpaBHia TOCTPOEHHS YCTHBIX COOOIEHUH Ha TOCYIapCTBEHHOM SI3BIKE C YIE€TOM OCOOCHHOCTEH COIMANbHOTO U KYJIBTYPHOTO KOHTEKCTA.

npaBuia ohopMIIEHHs JOKYMEHTOB Ha FOCYJApPCTBEHHOM SI3bIKE C YYE€TOM OCOOCHHOCTEH COLMAIILHOTO U KYJIBTYPHOTO KOHTEKCTA.

YMeTh:

TpaMOTHO H3JIaraTb CBOU MBICJIM HAa TOCYAAaPCTBEHHOM A3BIKE C YHETOM 0COOEHHOCTEH COIIMAJIBHOTO U KYJIbTYPHOI'O KOHTCKCTA.

O(I)OpMJI}ITL JOKYMCEHTBI ITO HpO(beCCI/IOHaJIBHOI‘/‘I TEMATUKE Ha roCyJapCTBEHHOM S3BIKE

IPOSIBIIATH TOJIEPAHTHOCTH B paboyeM KOJIEKTHBE

Baanern:

npueMaMi rpaMOTHOT'O U3JIOKCHUSA CBOUX MBICJIEN Ha TroCyaAapCTBEHHOM A3BIKE C YUCTOM 0COOEHHOCTEH COIUAJIBHOTO U KYJBTYPHOTO
KOHTEKCTa.

METOAaMH OCI)OpMHeHI/DI JOKYMCHTOB I10 HpOCI)eCCHOHaJILHOfI TEMATHUKE Ha roCyJapCTBEHHOM S3BbIKE

Cpencramu 0pOPMIICHUS U U3JI0KEHHS JOKYMEHTOB 110 IPO(ECCHOHATBHON TeMAaTHKE Ha TOCYJapCTBCHHOM SI3bIKE

OK 6: IIposiBIATH IPakIAHCKO-NATPHOTHYECKYIO NO3ULIMIO, J€MOHCTPHPOBATH 0CO3HAHHOE NOBE/eHHEe HA 0CHOBE TPAAUIMOHHBIX
o01eye10BeYeCKHX eHHOCTei

3HaTh:

CYLIHOCTb TPaKIaHCKO-TTATPUOTHUECKON TTO3UIIHH, OOIIEUEIOBEUECKIX [IEHHOCTEH;

3HAYUMOCTb HpO(l)CCCHOHaHBHOﬁ JACATCIBbHOCTH 110 CIICUAJIbHOCTH,

CTaHAAaPThl aHTUKOPPYINIHUOHHOI'O MMOBEACHUSA U MOCIIEACTBUA €TI0 HAPYUICHUS.

YMeTh:

OIMKUCHIBATh 3HAYMMOCTh CBOEH CIEIMaTbHOCTH

Ha BBICOKOM YPOBHEC OITUCHIBATH 3HAYUMOCTH cBOEH CIIEIUAJIBHOCTU U TPUMECHATH CTaHAAPThI aHTH- KOPPYIIIIUOHHOT'O IMTOBECACHUA




Ha BBICOKOHpO(i)eCCI/IOHaHI)HOM YPOBHC OIIMCHIBATH 3HAYUMOCTDH cBOeEH CIICIUAJIbBHOCTHU U IIPUMCHATH CTaHAAPThI aHTU- KOPPYIILIUOHHOI'O
TMOBEACHUS, ACMOHCTPHUPOBATH OCO3HAHHOC ITOBCACHUE HAa OCHOBC TPAAUITUOHHBIX 06H1€‘{€J'IOB€‘-ICCKI/IX HeHHOCTeﬁ

Baagers:

HaBbIKAMU OIMCAHUS 3HAUUMOCTH CBOESH npod)eccml Ha OCHOBE TPAAUITUOHHBIX 06I_He‘IeJ'IOBe‘IeCKI/IX HeHHOCTeﬁ

OcHoBaMM IPUMEHEHUS CTaHIapTOB I'PakJaHCKO-TIATPUOTHYECKONW IO3UIUU

CTaHaapTaMu TpaaulUOHHBIX o6meqeno13eqec1<1/1x LIEHHOCTEH

OK 9: Ucnoab3oBaTh HH(POPMAIIMOHHBIE TEXHOJIOTHH B MPO¢ecCHOHAILHOM NesATeJbHOCTH

3HaTh:

COBPEMEHHBIE CPE/ICTBA M YCTPOUCTBA HH(POPMATU3ALUY

MOPSIOK MPUMEHEHUs MPOrpaMMHOro obecrieyeHus B Tpo(ecCHOHATBHON NesTeNbHOCTH

MporpaMMHOE O0ecIieueHHe U YCTPOUCTBa MHPOPMATH3ALNH B TPOPECCHOHAILHON ICATEIBHOCTH

YMeTnb:

MPUMECHATH CPEACTBA I/IH(i)OpMaI_[I/IOHHI)IX TEXHOJIOTUH JUISL peIICHUS HpO(i)eCCI/IOHaIILHLIX 3aj1a4,

HCII0JIb30BaTh COBPEMEHHOC IIPOrpaMMHOC obecrieueHne

MPUMEHSTH cpelcTBa NHGOPMAMOHHBIX TEXHOJIOTHI COBPEMEHHOE IPOTPaMMHOE OOecTIeueHHe TSl peleHus MpodeccnoHaNbHBIX 3a1au

Baagers:

HaBbIKaMH1 NPUMCHCHUS CPEACTB I/IH(bOpMaIII/IOHHLIX TEXHOJIOTUH

METOJaMHU UCIIOJIB30BaAHUS COBPEMCHHOT'O IIPOrpaMMHOTO obOecTieueHHsI

aKTyaJbHBIMHU CIIOCOOaMU NMPUMEHEHHUS CPEICTB UH(OPMALIMOHHBIX TEXHOJIOTHH H COBPEMEHHOTO IIPOTPaMMHOTO 00ECIIEYCHHUS B
npodeccnoHaNbHON AeSITENEHOCTH

IIK 1.4.: CocTaBasTh INIAHOBbIE AOKYMEHTBI TrOCYyIapCTBCHHBLIX U MYHHIUIIAJBbHBIX yl{pemel—mﬁ M 000CHOBAHMS K HUM.

3HaTh:

0COOCHHOCTH COCTaBJICHUS IUIAHOBBIX TOKYMEHTOB FOCYAAPCTBEHHbBIX U MYHUIUIIAIBHBIX YUPEXKICHUH

npaBujia COCTABJICHUS MIIAHOBBIX JOKYMEHTOB IroCyJapCTBEHHBIX U MYHUIIUIIAJIbHBIX yqpem/:[elmﬁ

AJIF'OPUTM COCTABJICHUS IIJIAHOBBIX JOKYMCEHTOB I'OCYJapCTBEHHBIX U MYHUITUITAJIbHBIX prC)KL[CHI/If/’I

YMmern:

0opMIIATE MIaHOBBIE JOKYMEHTHI TOCYIAPCTBEHHBIX M MYHUIUNANBHBIX YUPEXKICHUI

COCTABJIATH INIAHOBBIC JOKYMCHTBI T'OCYJapCTBECHHBIX U MYHHUIIHUITAJIbHBIX y‘Ipe)KI[CHI/Iﬁ

IPUMEHSTH IPOrPAMMHOE 00ECIIEUEeHHE [l COCTaBJICHUS IIIAHOBBIX JOKYMEHTBI FOCYIapPCTBEHHbBIX X MyHULMIAIBHBIX YUPEKICHUH

Baaaertn:

HaBbIKaMHU 0(OpMIICHUS OPOPMIICHHUS IIIAHOBBIX JOKYMEHTOB FOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YUPEKICHUH

MCETOJaMH1 COCTABJICHUA U O(I)OpMJ'[eHI/Iﬂ TIJIAaHOBBIX JOKYMEHTOB I'OCYAapCTBCHHBIX U MYHUIIUTIAJIbHBIX yqpemneHnﬁ

CpencrBamMu UHGOPMAIIMOHHBIX TEXHOJIOTUH M MPOrpaMMHOr0 obecnieueHus i opopMIIEHUS IIIAHOBBIX JOKYMEHTOB rOCYIapCTBEHHBIX |
MYHUIMIAIbHBIX YUPEKIACHUI

IIK 1.5.: ObecneyuBaTh (PMHAHCOBO-IKOHOMHYECKOE COMPOBOK/IEHNE 1eSITeJIbHOCTH MO OCYIIeCTBJIEHHIO 3aKYNOK /IS
roCy/1apCTBEHHBIX H MYHUIIMNIAJILHBIX HYK/.

3HaTh:

OCHOBHbI€ MOJIOXKEHUS 3aKoHoAaTenbeTBa Poceuiickoit denepanyu 1 HOpMAaTUBHO-IIPABOBBIX aKTOB

0COOCHHOCTH COCTaBJICHHS 3aKyr[qu0171 JOKYMCHTAIlUN

Ha BBICOKOM YpPOBHE IpaBuiia 0(pOPMIICHHUST U COCTABIICHHS 3aKyIIOYHOW JOKYMEHTALUU

YMmern:




OpPUEHTUPOBATHCS B OCHOBHBIE ITOJIOKEHHUS 3aKOHO1aTeNbcTBa Poccuiickoit Penepanii 1 HOpMaTUBHO-TIPABOBBIX aKTOB B cdepe
3aKyIMOYHOM JOKyMEHTaluu

OTIUCHIBATh 00BEKT 3aKYNKH U 00OOCHOBBIBATh HAYAIBHYIO (MAKCHMAIIBHYIO) IIEHY 3aKYIKH

Ha BLICOKOHpO(i)eCCI/IOHaJ'H)HOM YPOBHE COCTABJIATH 3aKYIIOYHYIO AOKYMEHTALHIO

Baanern:

OCHOBHBIMH ITOJIOKCHUA 3aKOHOJATCIIBCTBA Poccutickoit CDez[epauI/H/I 1 HOPMATHBHO-IIPABOBBIX aKTOB B cq)epe SaKyHO‘IHOﬁ JAOKYMEHTaIllun

IIpaBUJIaMH COCTaBJICHUSA SaKyHOQHOﬁ JOKYMECHTaAINUNU

AKTyaJIbHBIMHU METOJaMHU O(bOpMJ'IeHI/ISI " COCTaBJICHUA SaKyHO‘IHOﬁ JAOKYMCEHTAIlNH

MK 2.1.: OnpenensiTh HAJOTOBYIO 6a3y, CyMMBI HAJIOTOB, CGOPOB, CTPAXOBBLIX B3HOCOB, CPOKH UX YILIATHI U CPOKH MPET0CTABIECHUS
HAJIOTOBBIX JeKJIapalyii ¥ pacyeToB.

3HaTh:

OCHOBHBIE TTOJIO’KEHHUSI HAJIOTOBOTO 3aKOHOAaTenbcTBa Poccuiickoit denepanny 1 HOpMaTUBHO-TIPABOBBIX aKTOB

TMOPAAOK 3aIIOJIHECHUS HAJIOTOBBIX Z[eKJ'IapaHI/Iﬁ

Ha BBICOKOTIPO(ECCHOHAIFHOM YPOBHE TIOPSAOK 3alIOTHEHUS HAIOTOBBIX JAEKIaparui

YMmeTn:

IIPUMECHATH OCHOBHBIC ITOJIOKCHHUA HAJIOTOBOTO 3aKOHOAATCIIBECTBA Poccuiickoit @enepaunn 1 HOPMAaTHUBHO-IIPABOBBIC AKThI

3aII0JIHATHh HAJIOTOBYIO ACKIIapaIlnuio

Ha BBICOKOTIPO(ECCHOHAIFHOM YPOBHE 3aIIOJIHATH HAJIOTOBYIO JAEKIapaIiiio

Baagers:

OCHOBHBIMH TIOJIOKEHHISIMH HAJIOTOBOTO 3aKOHOAATeIbcTBa Poccuiickoit CDe/:[epauHH 1 HOPMATHUBHO-IIPABOBBIMH aKTaMH

IIpaBUJIaMH 3aIllIOJTHCHUS HAJIOTOBBIX /:Lelcnapaunﬁ

OCHOBHBIMH ITOJIOKCHUSAMHA HAJIOIOBOI'O 3aKOHOJATCIILCTBA Poccutickoit d)e,uepauml U IIpaBUJIaMU 3aII0JTHEHUS HAJIOTOBBIX )ICKJ'IapaL[I/Iﬁ

IIK 4.1.: PazpabaTbIBaTh IUIaH U IPOIPAMMY NPOBEIEHHsI KOHTPOJIBHBIX MePONPUATHI, 0OPMIIATH Pe3yIbTATHI NPOBeIeHHBIX
KOHTPOJIbHBIX MEPONPUSITHIi, BLIPA0ATHIBATH PEKOMEHAALMH 110 YCTPAHEHHIO HEIOCTATKOB M PUCKOB, OLIeHUBAThH 3¢ ¢

3HaTh:

Ha yJOBJIETBOPUTEIEHOM YPOBHE TUIAH M IIPOTrpaMMy POBEACHHST KOHTPOJIBHBIX MEPOTIPHUATHH, OQOPMIIATE pe3yIIbTaThl IPOBEICHHBIX
KOHTPOJIbHBIX MEPOIPUATHI

Ha BBICOKOM YPOBHE IIJIaH U IIPOrpaMMy NPOBEJCHUSI KOHTPOJIBHBIX MEPOIPHUATHH, 0OPMIIATS PE3yIbTAThl IPOBEAECHHBIX KOHTPOIBHBIX
MEpPONPUATUI

Ha BBICOKONIPO(ECCHOHAIFHOM YPOBHE TUIAH U MPOTPaMMy MPOBEACHHS KOHTPOJIBHBIX MEPOIPHATHA, 0(OPMIIST PE3yIbTATHI IPOBEICHHBIX
KOHTPOJIbHBIX MEPOIPUSTHUI, BbIpabaThIBaTh PEKOMEHJALUH 10 YCTPAHEHUIO HEJIOCTATKOB M PUCKOB

YMeTh:

Ha yJOBJIETBOPUTEIEHOM YPOBHE COCTABIATH IUIAH U MPOTPaMMY MPOBEICHUSI KOHTPOJIBHBIX MEPONPHUITHHA, 0DOPMIIAT PE3yIbTATHI
IIPOBE/ICHHBIX KOHTPOJIHBIX MEPONPUATUI

Ha BBICOKOM YPOBHE COCTABJIATH IUIaH M IPOrPaMMy NMPOBEICHUS] KOHTPOJIBHBIX MEPOIPHUITHH, 0QOPMIIATH PE3yabTaThl IPOBEAESHHBIX
KOHTPOJIbHBIX MEPONPUATHH

Ha BBICOKONIPO(ECCHOHANBEHOM YPOBHE COCTABIIATH IUIAH U IIPOTPaMMy HPOBEAEHHS KOHTPOIBHBIX MEPONIPUATHH, 0QOPMIISITE pe3yIbTaThl
IIPOBEICHHBIX KOHTPOJIBHBIX MEPOIIPUATHUIL, BbIPAOaThIBATh PEKOMEHAALINY 10 YCTPAHEHUIO HEAOCTATKOB U PHCKOB

Baagetn:

HAa Y/IOBJICTBOPUTEIEHOM YPOBHE HaBBIKAMHU COCTABJICHHUS TIJIaHA U IPOTPaMMBbI [TPOBEICHHUS KOHTPOJIBHBIX MEPONPUATHH, 0OPMIICHUS
pe3yabTaTOB MPOBENCHHUS KOHTPOJIBHBIX MEPOIPUATHI

Ha BBICOKOM YPOBHC HaBbIKaMU COCTABJICHUS IJIaHA U IPOTPaMMBbI IPOBEACHU S KOHTPOJIBbHBIX MepOHpHﬂTHﬁ, O(I)OpMJ'IeHI/ISI PE3YJIbTAaTOB
MPOBCACHNA KOHTPOJIbHBIX MepOHpI/IﬂTI/Iﬁ




Ha BBICOKOINPO(ECCHOHATIFHOM YPOBHE HAaBBIKAMU COCTABJICHUS IJIaHA U IIPOTPAaMMBbI ITPOBEIEHUS KOHTPOJIBHBIX MEPOIPUATHHA, 0(hOpMIICHHS]
PE3yJIbTaTOB MPOBEICHUS KOHTPOJIBHBIX MEPOIPUATHI, BEIpAaOATHIBATh PEKOMEHIANH [0 YCTPAHSHUIO HETOCTATKOB U PHCKOB

IIK 4.3.: YuacTBOBaThL B peBU3HH (PMHAHCOBO-X0351iiCTBEHHO JeATeJbHOCTH 00beKTa (PMHAHCOBOI0 KOHTPOJIS

3HaTh:

OCHOBHBIC ITOJIOKCHHA 3aKOHOJAaTCIIbCTBa Poccutickoit CDe,Z[epaIlI/II/I B p€BU3UHN (bHHaHCOBO-XOBSIﬁCTBeHHOfI JACATCIbHOCTHU

npaBuiIa 0hOPMIICHUS Pe3yIbTATOB IPOBEACHHBIX KOHTPOIBHBIX MPOLeayp B hopme pabodeli TOKyMEHTalluU

aKTyaJIbHbIE METOABI 0)OPMIICHUS PE3yIbTATOB MPOBEACHHBIX KOHTPOIBHBIX MPOLeAyp B hopme pabodell TOKyMEHTaIluU

YMeTh:

HCTIOJIb30BaTh OCHOBHBIC MOJIOKEHUS 3aKOHOIaTebeTBa Poceuiickoi denepannu B peBu3nH (HUHAHCOBO-XO3SHCTBEHHOM NESITEIBHOCTH

0(opMIIATE pe3ynbTaThl IPOBEAEHHBIX KOHTPOJIbHBIX IpoLENyp B popMe paboueil JoKkyMeHTauu

Ha BBICOKOTIPO(ECCHOHAIEHOM YPOBHE 0)OPMIIATE Pe3yNIbTaThl IPOBEIEHHBIX KOHTPOIBHBIX Mpoeayp B Gopme pabodeild TOKyMEHTaIMN

Baagerb:

OCHOBHBIMH TIOJIOKEHUSIMU 3aKOHOAATEeNLCTBA Poccuiickoit denepaliin B peBU3NH (PUHAHCOBO-X03IHCTBCHHON JCATEILHOCTH

InpaBUJIaMn 0(1)0pMJ'I€HI/IH PE3YIbTATOB MPOBECACHHBIX KOHTPOJIbHBIX IPOLUCAYP B (i)OpMC pa60qel71 JAOKYMCHTAIlNU

npaBHIaMu 0(OPMIICHHS Pe3yIbTaTOB MPOBENICHHBIX KOHTPOJIBHBIX MPOLEAYp B hopMe padoyeil JOKYMEHTAINH, ITyTEM COCTAaBICHHUS aKTOB
U CIIPaBOK

3.1 3uarp

TOHATHE, 1eJIH, 321241 ¥ IPUHLIMIIBI AeJIONPON3BO/ICTBA;
- OCHOBHbIE MOHSITUS JOKYMEHTAIIMOHHOIO 00ecreyeHNsl yNpaBJIeHus ;

- CHCTeMBbI JOKYMEHTALMOHHOI0 00ecreyeH sl yIpaBJIeHUs ;

- KJIacCH(PMKALIMIO JOKYMEHTOB;

- TpeGOBaHUS K COCTABJIEHUIO H 0()OPMIIEHUIO TOKYMEHTOB;

- OPraHM3aNMIo JOKYMEHTO000pPOTa: MpueM, 00padoTKy, perucTpanuio, KOHTPOJb, XpaHeHHe JOKYMEHTOB, HOMEHKJIATYPY e

3.2 Ymerhb

- 0(opMIATH JOKYMEHTALMIO B COOTBETCTBHH ¢ HOPMATUBHOI1 06a30ii, B TOM 4KcJjIe ¢ HCMOJIb30BaHNEM HH(OPMATHOHHBIX
TEXHOJIOTHIi;

- HCIOJIb30BAaTh YHU(PUIMPOBAHHBbIE (JOPMBI JOKYMEHTOB;

- 0CBaMBATh T€XHOJIOTHHM ABTOMATH3MPOBAHHOI 00pa0OTKH JOKYMEHTALMM;

- OCYLIECTBJISITh XPAHEHHE U MTOMCK JOKYMEHTOB;

-MCM0JIb30BATh TeJIEKOMMYHHKAIIMOHHBIE TEXHOJIOTHH B 3JIEKTPOHHOM I0KYMEHTO000pOTE;

3.3 Baagern

- OcHoBaMM 1€/10BOii JOKYMEHTAIMU UAeJ0NPON3BOJACTBA B IKOHOMHYECKOM cy0beKTe
- Metonamu ¢opMabHON NPOBEPKH JOKYMEHTOB, IPOBEPKH MO CylIeCTBY,apupMeTHYECKOI NPOBEPKH;

- HaBbpikamMu npueMa NPOU3BOJIBHBIX MEPBUYHBIX JTIOKYMEHTOB,paccMaTpuBaeMble KAK NMHCbMEHHOEI0KA3aTeJbCTBO
COBEpPLICHUSIX0351iCTBEHHOI onepanuy WIMIOJy4YeHne pa3pellleH!s] Ha eenpoBe/eHue;

- HaBpikaMu npuemMa JOKYMEHTOB Ha OyMasKHOM HOcUTeJie H(MJIM) B BH/Ie 3JIeKTPOHHOT0 10KYMEHTA,10AIIMCAHHOTO
3JIeKTPOHHOM NMOAMUCHIO;

- AKTyaJIbHbIMH MeTOJaMHPadoThI B NPo(ecCHOHATBbHOI cepe; peain30BaTbCOCTABICHHDII IJIaH; OLEHMBATbHPE3YJIbTAT U
TOCJIeACTBUS CBOMXAEHCTBUI

- CpeacrBamMu HHPOPMAMOHHBIXTEXHOJIOTHIl U MPOrPaAaMMHOI0 odecrnevyeHus A5 pelieHUusinpoeccHOHATbHBIX 3a/1a4.

4. CTPYKTYPA H COJAEP KAHUE JUCHUIIJIMHBI (MOLY JISA)

Kon HaumeHnoBaHue pa3jieioB U TeM /BH]L Cemectp / | HacoB | Komneren- | Jluteparypa | Uutep | Ilpumeuyanue
3aHATUSA 3aHATHS/ Kypc 107071 aKT.

Pa3gen 1. OcHOBBI JOKYMEHTHPOBAHUSA
ynpaBJIeHY€eCKOii 1eATeJILHOCTH
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JloxymeHTHpOBaHME
nesitenbHocTh. /JIex/

YIpaBIeHIECKOH]

OK10K2
OK 3 OK 4
OK 50K 6
OK9IIK 1.4.
MK 1.5.IIK
2.1.1IK 3.4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

1.2

Cucrema opraHu3auOHHO—
pacniopsiautenbHON nokymeHTtaiuu (OP/T)
/J1ex/

OK10K2
OK 3 OK 4
OK50K 6
OK9IIK 1.4.
MK 1.5.IIK
2.1.1IK 3.4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

13

Cocrasienue u oopMIICHHE
OpraHu3alMoOHHON nokyMeHTanuu /TTp/

OK10K2
OK 3 OK 4
OK 50K 6
OK9IIK 1.4.
K 1.5.IIK
2.1.1IK 3.4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

1.4

Cocrasnenue u opopmieHue
pacnopsauTenbHON fokyMmeHTauu /IIp/

OK10K2

OK 3 OK 4

OK 50K 6
OK9IIK 1.4.
K 1.5. TIK

2.1.1IK 3.4.
MK 4.1. IIK

4.3.

JI1.1 J11.2J12.1

15

Cocrapnenue u ohopMIIeHHE CIIPABOYHO—
NH(MOPMALIOHHOH TOKYMEHTALHH.
Cocrapnenue o0uiero O1aHKa OpraHu3aluy ¢
YIJIOBBIM U MPOJOJIbHBIM BapHaHTaMH
pacnionoxenus /TIp/

OK10K2
OK 3 OK 4
OK 50K 6
OK9IIK 1.4.
K 1.5.IIK
2.1.1[IK 3 4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

1.6

JoroBopHo—TipaBoBast foKyMeHTanus /JIex/

OK10K2
OK 3 OK 4
OK 50K 6
OK9IIK 1.4.
MK 1.5. TIK
2.1.1IK 3.4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

1.7

IpoBepka MPaBHIBHOCTH COCTABICHHS U
odopmiienust 1oropopa crpaxosanus. /IIp/

OK10K2
OK 3 OK 4
OK 50K 6
OK9IIK 1.4.
K 1.5. TIK
2.1.1IK 3.4.
MK 4.1. IIK

4.3.

JI1.1 J11.2J12.1




1.8

IIpoBepka MPaBUILHOCTH COCTABICHUS U
odopmIIeHus KpeauTHoro norosopa. /I1p/

OK10K2
OK30K4
OK 50K 6
OK9IIK 1.4.
MK 1.5. 11K
2.1.1IK 3.4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

1.9

Cocragnenue u 0hopMIICHUE JOTOBOpa
0aHKOBCKO# rapaHTHH, I0TOBOpA Ha
OCYIIECTBICHHE KPESIUTHO — PACYETHOTO
obcyxxuBanus /TIp/

OK10K2
OK30K4
OK50K 6
OK9IIK 1.4.
MK 1.5. 11K
2.1.1IK 3.4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

1.10

Cocrasnenre U 0pOpMIIEHUE JOBEPEHHOCTH
Mp/

OK10K2
OK30K4
OK50K 6
OK9IIK 1.4.
MK 1.5. TIK
2.1.TIK 3.4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

111

Opranuzanus paboThl ¢ JoKyMeHTaMu /JIex/

OK10K2
OK30K4
OK 50K 6
OK9IIK 1.4.
MK 1.5.IIK
2.1.1IK 3.4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

112

IpoBepka MPaBHIBHOCTH COCTABICHUS U
o(opMITCHHSI HOMEHKJIATYPHI e
opranusanuu. /TIp/

OK10K2
OK30K4
OK 50K 6
OK9IIK 1.4.
IK 1.5. IIK
2.1.I[IK 3 4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

1.13

Juddepenupopannsiii 3auet /JIex/

OK10K2
OK3 0K 4
OK 50K 6
OK9IIK 1.4.
IK 1.5. IIK
2.1.I[IK 3 4.
MK 4.1. IIK
4.3.

JI1.1 J11.2J12.1

5. ®OHJ OHEHOYHbBIX CPEJICTB

5.1. (I)()Hl] OIICHOYHBIX CPEACTB AJI NIPOBECACHUSA l'lpOMe)KyTO'-IHOﬁ aTrrecraumn

CopnepxaTbes B GOH/IE OLEHOYHBIX cpelcTB. [Ipuoxkenne

5.2. ®oH/1 OLIECHOYHBIX CPEACTB AJI5 NPOBeIeHUs TeKYIIero KOHTPOJIA

Tembl MUCHMEHHBIX pa6OT MMpeaCTaBJICHbI B d)OHHe OILICHOYHBIX CPEACTB B HpI/IJ'IO)KeHI/II/I.

6. YHEBHO-METOANYECKOE U THOOPMAIIMOHHOE OBECHHEYEHHUE JUCHUIIITUHBI (MOAY JIST)

6.1. Pexomenayemas qutepaTrypa

6.1.1. OcHoBHasi TUTEpaTypa

ABTOpLI, COCTaBUTCIIN

3arnaBue

H3,HaTeJ'H)CTBO, rog

Konnu-Bo




ABTOpBI, COCTaBUTEIH 3arnaBue W3natenscTBo, TOX Komnu-Bo
JI1.1 |I'punbepr A. C., JIoKyMeHTaIMOHHOE 00eCTIeYeHIe YIPABICHHUS: Mocksa: FOHUTU- TAHA, | http://biblioclub.ru/ -
T'op6auér H. H., Y4eOHUK U1 CTYICHTOB BY30B, oOy4aromuxcs mo (2017 HEOTrpaHUYEHHbIH
T'op6auér H. H., HaIpaBIeHUSIM « DKOHOMHKAY U «MeHeKMEHT», JOCTYII JUIst
Myxamermuza O. A. crenuanbHOCTIM «HbopMaTHKay, 3apCTUCTPUPOBAHH
«JloKyMeHTOBe/IeHHE U JOKYMEHTAIHOHHOE bIX TIOJIB30BATCIICH
o0ecIIeueHUE YIIPABICHU», K ABTOMATH3AINS U
yIpaBJICHHE)»
JI1.2  |Ky3uenosa I. B., JlokyMeHTaIOHHOe ~ obecniedeHne  ymnpasieHHs{CapaTos: http://biblioclub.ru/ -
Xauatpsu I'. A. VYuebnoe mocodue s CITO [Ipodobpazoranue, Aii [Tn HEOTPAaHUYEHHBIN
Op Menua, 2019 JOCTYTI JUIst
3aperHCTPUPOBAHH
BIX 110JIb30BaTENEH
6.1.2. lonoJHUTeIbHAS JUTEpPaTypa
ABTODBI, COCTaBUTENHN 3arnaBue H3patenscTBO, IO Konuu-Bo
JI2.1 |Muxeesa E. B. Iporpamma passutus JJOVY: TeopeTnyeckue u Mocksa|Bepiun: Jupekr- | http://biblioclub.ru/ -
IIpaKTUYIECKHUe IOAXO0/bI K ee pa3paboTke Menua, 2015 HEOTPaHWYECHHBIA
JOCTYII JJIst
3aperHCTPUPOBAHH
BIX N10JIb30BATENEN
6.3. [lepeyeHb MPOrpaMMHOTo oGecredeHust
6.3.1|Microsoft Office
6.4 TlepeuyeHb HHGOPMAIHOHHBIX CIPABOYHBIX CHCTEM
6.4.1|1. http://znanium.com — DneKTPOHHO-OMOIHOTEYHAs CHCTEMa Znanium.com
6.4.2|2. http://www.urait.ru— srexrponnas 6ubnrorexa n3aarenascrsa FOPAUT
6.4.3|3. http://www.consultant.ru. - CnpaBouno-npaBoBas cucrema «KoncymsranTImoc»
6.4.4|4. http://www.garant.ru - CripaBo4yHo-TipaBoBasi cuctema «I"apaHT»
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOYJISA)
7.1|KabuHeT «J[0KyMEHTALIMOHHOTO 06ECIeYeH s yIPABICHHs», OCHALICHHBINH 000pYJ0BaHHEM: TI0CAJOYHBIE MECTA I10 KOJIMYECTBY

06y‘IaIOH.II/IXCﬂ, pa60qee MECTO IpenoaaBaTeid, 10CKa, ,I[I/I,I[aKTI/I‘IECKI/Iﬁ Marepuall.

8. METOAUYECKHE YKA3AHUA JJIAA OBYYAIOIIIUXCS ITIO OCBOEHUIO JUCHUITIJIMHBI (MOY JIsI)

Metoanueckue ykazaHus 1Jisi 00y4aronuxcs npeactaieHsl B [IpunoxxeHnn




