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Pacnpenenelme YacoB TUCHUILIMHBI [0 CeMeCTpaM

Cemectp 3(2.1)
(<Kypc>.<Cemectp Ha Kypce>) Utoro
Henens 16
Bun 3anaruit vII | PIT | vII | PII
Jlexun 16 |16 |16 |16
[IpakTuueckue 32 132 |32 |32
B ToM uucine B popme 54 54
MIPAKT.MOATOTOBKH
HUroro ayp. 48 |48 (48 |48
KonrakrtHas pabora 48 |48 (48 |48
Cam. pabora 6 |6 |6 |6
Hroro 54 [54 (54 |54
OCHOBAHHE

denepanbHblil rocy1apCTBEHHbIN 00pa30BaTeNbHbII CTAHAAPT CPEJHETO MPOdeccHoHaTbHOT0 00pa30BaHUs
o crieruanbHOCTH 38.02.06 ®DUUHAHCHI (prka3 Munobprayku Poccun ot 05.02.2018 1. Ne 65)

Pabouast mporpamma coctaBieHa o o0pa3oBaTeNbHON IporpaMmme

Hamnpasnenue 38.02.06 DUHAHCHI nns madopa 2024 rona

MporpaMMa CpeHero MpoheCCHOHATBHOTO 00pa30BaHus

Y4eOHbIi TUTaH YTBEPXK/EH YUEHBIM COBETOM By3a oT 15.04.2025 npoTokon Ne 11

Pabouas nmporpamma cocTaBiieHa Ha OCHOBE padodel MporpaMMbl YKa3aHHON TUCIUIUINHBI, YTBEP)KICHHON B
OOK OI'BOY BO PI'QY (PUHX) ¢ yueToM yciaoBHH peau3aliiy MporpaMMbl CPETHETO
npodeccnoHanbHOro 00pazoBanusi, nerictytonux B pummane ®I'BOY BO PI'DY (PUHX) B r. Yepkeccke
KYP

[Iporpammy coctaBum(m): [Ipen., benosa U.®., Kypaunnosa 1.B

[Ipencenarens IIMK: Kypaunnosa 1.B.

Paccmotpeno Ha 3acenanuu LIMK ot 15.04.2025 r. mpotokos Ne 8



1. HIEJIX OCBOEHUA JTUCHHUTIINHBI

1.1|0enmpro  aucuumumabl  OIL.09 «MHOpMAlMOHHBIE  TEXHOJIIOTMM B NPO(ECCHOHAIBHOW  AEATEILHOCTH»
SIBIISICTCSL OCBOCHHUE CTYJCHTAMH TEOPETHUCCKUX 3HAHUH M PAKTHYECKUX YMEHUN B 00JIACTH COBPEMEHHBIX
MH(QOPMAIIIOHHBIX ¥ KOMMYHHKAIIMOHHBIX TEXHOJOTHH, (OPMUPOBaHNE KOMIETEHIMH 10 UX IPUMEHEHHIO.

2. MECTO JJUCIHUILJIMHBI B CTPYKTYPE OGPA3OBATEJILHOM ITPOT'PAMMBbI

Iy (pasnen) OOIL:  |OI1

2.1|Tpe6oBaHus K NMpeIBAPHTEILHOI MOATOTOBKE 00yYAIOIIErocs:

2.1.1|Paboyas nporpamma y4eOHoit aucumiuasl OI1. 09 MH(popMannoHHbIE TEXHOIOTHH B IPOdeCcCHOHATBHOM
JeATENFHOCTH SIBIACTCS JaCThIO IPOrPaMMBI MOJATOTOBKHU CIIEI[HAIICTOB CPEIHEro 3BEHAa B COOTBETCTBHUH C
OI'OC no cnennansHocty CIIO 38.02.06 duHaHCHL

2.2|IMcuunJIMHbI 4 MPAKTHKH, JJI5 KOTOPBHIX 0CBOEHHE IAHHOW JTHCHUTIHHBI (MOAYJIsI) HEOOX0MMO KaK
npeauiecTByolee:

2.2.1|V3y4eHne QUCIUIUIAHBI HEOOXOAUMO [UIS YCIIEITHOTO OCBOCHHUS AUCIUILTHH PO(ECCHOHATBHOTO IUKIIA U
npakTuk, popmupyronmx kommerenimu OK-1,0K-3,0K-9.

3. TPEBOBAHUSA K PE3YJbTATAM OCBOEHUS JUCIIUIIJINHbBI

3.1 3uarp

OK 01. BeibupaTs crioco0sl peleHus 3a1a4 npoheCCHOHANIBHOM ATEIbHOCTH MPUMEHUTENILHO K Pa3IMYHBIM KOHTEKCTaM;
Croco0sl perieHus 3a1a4 MpoQecCUOHAIBHON AeSTeIbHOCTH IPUMEHUTEIBHO K Pa3INUHbIM KOHTEKCTaM

OK 03. [TnanupoBath 1 pearn3oBbIBaTh COOCTBEHHOE MPO(ECCHOHATIBHOE U JINYHOCTHOE Pa3BUTHCE;

AKTyalbHOCTh HOPMaTHBHO-TIPABOBOI OKYMEHTALUH B IPOMECCHOHATBEHOMN NI TeIbHOCTH;

OK 09. Hcnonb3oBaTh HHGOPMALMOHHbBIE TEXHOJIOIUH B IPO(GECCUOHATBHON EITEILHOCTH.

CpencrBa MHGOPMAIMOHHBIX TEXHOJOTHH Uil pemleHus NPOoQecCHOHANBHBIX 3aJad; COBPEMEHHOE MpOrpaMMHOE

3.2 Ymerhb

OK 01. Beibupath criocoObl pelieHust 3a1a4 mpoecCHOHATBHOM ATENbHOCTH PUMEHUTENBHO K Pa3IMYHbIM KOHTEKCTAaM;
AHaTU3UpOBaTh 3a1a4y W/UIKM OpOOIeMy U BBIICIATH €€ COCTABHBIC YaCTH; OMPEACIIATh 3TAIlbl PELICHUS 3a/1a4H; BhISBILITH
1 3 GEeKTUBHO HCKaTh MHGOPMAIHIO, HEOOXOAUMYIO JUIS PEIICHHs 3a/1a4d /UK MPOOJIEMbI; COCTABUTh IIaH JICHCTBHUS,
OTIpeIeIUTh HEOOXOIMUMBIC PECYPCHI

OK 03. [TnannpoBath 1 peatn3oBbIBaTh COOCTBEHHOE NMPO(EeCCHOHATBLHOE U JINYHOCTHOE Pa3BUTHCE;

Hcmons30Bate MpOrpaMMHBIE CPEACTBAa Uik pabOThl C AaKTyaJlbHONH HOPMATHBHO-IIPABOBOM JIOKyMCHTAIMel B
po¢eCCUOHAIBLHON ICATEIILHOCTH;

OK 09. Ucnionb30BaTh HHPOPMAIIMOHHBIC TEXHOJIOTHH B IIPO(ECCHOHAIBHON e TEIbHOCTH.

Hcnonb3oBaTh cCOBpeMEHHbIE HH(OPMAIIMOHHbBIE TEXHOJIOTUH B IPO(ECCHOHATBLHON NesaTenbHoCTH. [TpuMeHsTh

3.3 Baaaernb

OK 01. BeiGupaTh crioco0bl perieHus 3a1a4 npoheCCUOHANBHON AESTENILHOCTH TPUMEHUTENIFHO K Pa3IMYHbIM KOHTEKCTaM;
OK 03. [TnanupoBaTh U peaan30BBIBATH COOCTBEHHOE MPOPECCHOHAIFHOE U IMYHOCTHOE PAa3BUTHE;
HopmaruBHO-TIpaBOBOil JOKyMEHTaIMEH B TPOGECCHOHANBHON ACATEILHOCTH;

OK 09. Hcnonp30BaTh HHPOPMAIMOHHBIE TEXHOJIOTUH B PO ECCHOHATBHON NEITEIILHOCTH.

CoBpeMeHHBIMU HH()OPMAIIMOHHBIMU TEXHOJIOTHUSIMH B TIPO(eCCHOHATILHOM e TEeNbHOCTH.

4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HanmenoBanue pasaenoB | Cemectp [Uacos | Kommneren- | JIutepaTypa [Ipumeuanue
3aHATHA U TeM /BUA 3aHATHS/ / Kype 107071

Pa3znea 1.
HNndopmannonnsie u
KOMMYHHKAIHOHHbIE
TeXHOJIOTHH B




11

OCHOBHBIE METO/Ibl U CPEJCTBA
00paboTKH, XpaHEeHUs, IepeJaun 1
HakoIuIeHUs HHpopMmaruu. OCHOBHBIC
HOHATHS aBTOMATU3HPOBAHHON
o0pabotku uHpopmanuu.Ha3nauenue,
COCTaB, OCHOBHBIE XapPaKTEPUCTHKU
KOMIIBIOTEPHOI ¥ OpraHU3aIllMOHHON
TeXHUKH;

HasnayeHne W  IPUHIAIEL
UCIIONB30BAHUSL  CUCTEMHOTO H
HPHUKIATHOTO IPOTPAMMHOTO
obecrieueHusl.

/JTex/

OK1O0K3
OK9

J1.1J12.1
€

1.2

Hcnons3oBanue rpadguaeckoro
unarepdeiica Windows B TeXHOIOTHH
00paboTku GruHAHCOBOI HHPOPMALIUHL.
/Jlex/

OK 9

J1.1
Ol

1.3

OCHOBHBIE KOMITOHEHTBI KOMITBIOTEPHBIX
ceTeil, IPUHIIMITHI TAKETHOMN Mepeaadn
JAHHBIX, OpraHU3aIHsI MEKCETEBOTO
B3anMo/ieiicTBUs. CepBHUCHI JIOKAIBHBIX U
riao0anbHEIX ceTeil. TexXHomorus noucka
nHdopmanuu B cetu Muteprer. /Jlex/

OK10K3
OK9

J1.1J12.1
€|

14

IIpaxtuueckoe 3ansatue Nel. ITouck
uHdpopmaimu B cetu Murepuer. /TIp/

OK10K3
OK9

J1.1
Ol

1.5

OCHOBHBIE YTPO3bI U METOJIBI
obecneyeHns1 THQOPMAIIMOHHOM
6e3onacHoctH. [IpaBoBbIC aCIEKTHI
HMCIIOJIb30BaHUS uT u I10.
Opranuzanus 3aiiTE TOKYMEHTOB
3NEeKTPOHHOTO oduca. [IpumeHeHne
CpE/ICTB aHTHBUPYCHON 3aIIHUTHI
nndopmaryu. /Jlex/

OK1O0K3
OK9

J1.1J12.1

1.6

TexHOMOrHU CO3AaHUsA 1 00PaOOTKH
TEKCTOBOH W YUCIIOBOI HHPOPMALIUH.
/JTex/

J1.1J12.1
€|

1.7

[Ipaxruueckoe 3ansaTue Ne2.JlenoBoit
TeKCTOBBIH TokyMeHT. Co3aHue,
penaxktupoBaHue, coxpanenue. /IIp/

OK30K9

JI1.1J12.1
e

1.8

IIpaxtuueckoe 3ansTue Ne3.
Hcnone3oBanue cruiei, popM u
mrabnonos /IIp/

OK30K9

JI1.1J12.1
e

1.9

IpakTrdeckoe 3ausTre Ne4. BHenpenue
B TEKCTOBBII IOKYMEHT rpaUIecKux
00beKkTOB. TaGIHUIBI B TEKCTOBBIX
noxymenrax. /Ilp/

OK30K9

J1.1J12.1
Ol

1.10

Ipakruyeckoe 3anstue NoS. Cosnanue
CJIOMHBIX JOKYMEHTOB CPEICTBAMHU
TEKCTOBOTO penakropa. /TIp/

OK30K9

J1.1J12.1
Ol

111

[IpakTudeckoe 3ansTHE Nob.
IIpoekTupoBaHne U 3alOJHEHUE
TaOJIMYHOTO  JOKyMeHTa.  Pacuer
nokaszareneil. CozgaHue U
xonupoBanue ¢popmyi. [Ipumenenue
cTanaapTHeIX GyHxuuii. /[TIp/

OK9

J1.1J12.1
Ol

1.12

[Ipaxruueckoe 3ansTue Ne7./lenopas
rpaduka B TabnuaHoMm nponeccope /TIp/

OK9

J1.1J12.1
€]

1.13

[Ipaxtnueckoe 3anstue Ne§.Coznanue
CBOJIHBIX TaOJHUII, IPOMEIKYTOUHBIX
utoroB. Konconunanuus nanusix. /TIp/

OK9

JI1.1J12.1




1.14

[Ipaktuaeckoe 3austue Ne9.Cosznanne
BBIYHCIIICMBIX YCIOBHIA. AHAIH3
(MHAHCOBOTO COCTOSHUS IPEIIPHUATHS,
ontuMu3anus (MMOUCK PELIeHus ) B
cucTeMe ANMeKTpOoHHbBIX Tabuui. /TIp/

OK9

J1.1J12.1
€]

1.15

[IpumeHeHue cpecTB MyJIbTUMEINA
IUTSL BU3yaIn3alii HHPOpMaLUH.

OK 9

JI1.1J12.1
€

1.16

[IpakTudeckoe 3austue NelO.
Coznanue, opopMieHue pe3eHTalN.
[TpumeHeHne aHUMALMOHHBIX
a¢dexros /TIp/

OK 9

J1.1

1.17

BBINoIHEHHE HHAUBUYATbHBIX
3ananuit /Cp/

Ol

JI1.1J12.1

Paznen 2. HHpopManuoHHbIE
CHCTEeMbI ABTOMAaTH3ALUH
(puHaHCOBOM IEeATETBHOCTH

2.1

IIpaxtnueckoe 3anstue Nell.baza
JIAHHBIX KaKk ocHOBa (huHaHcoBbix MC,
Ha3Ha4YeHUe, IPUHLUIIBI OpraHU3aIuu
u dKcIuryatanu. OOBEKTHI ee
obpabdotku. /Ilp/

OK 9

J1.1J12.1

2.2

CosmecrHoe ucnons3opanue CIIC u
nH(OPMALMOHHBIX TEXHOJIOTUH. /JIex/

OK 3 OK

J1.1J12.1

2.3

IIpaxtuueckoe 3anstue Nel2. Ilouck
undpopmaiuu B CIIC. Pabora ¢
COJIEP>KUMBIM JTIOKyMeHTOB. /IIp/

OK 3 OK

J1.1J12.1

24

Hanpagsenus aBToMaTu3aniu
¢buHaHCOBOI AesTenbHOCTH. OCBOCHHUE
CTPYKTYpHBI U uHTepdeiica
CHEIHATU3UPOBAHHOTO MPOTPAMMHOTO
obOecrnieyeHns. BBoa HHPpOpMAITHH.
/JTex/

OK 1 OK
30K9

J1.1J12.1
€)!

25

IMpakTudeckoe 3ansatue Nel3.Vyer

NPUOOPETEHHUS ¥ peATM3aI[U TOBAPOB.
Mp/

OK 1 OK
30K9

2.6

ITpaxTHyeckoe 3aHATHE
Nel4.®opmupoBaHHE OTYETOB.
Co3naHue U BBINOJIHEHHE 3alIpoca.
Mp/

OK 1 OK
30K9

J1.1J12.1

2.7

[IpakTudeckoe 3aHsTHE
Nel5.dopmupoBaHuie BHYTPEHHUX
0oTueToB. ABaHCOBBIH oTueT. /TIp/

OK 1 OK
30K9

2.8

IIpaxruueckoe 3ansaTue Nel6.

Huddepenuuponannsiii 3auer /TIp/

OK 1 OK
30K9

JI1.1J12.1

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. ®oH/1 OLIEHOYHBIX CPEJCTB /Il MPOBeIeHUs IPOMEKYTOUHOM aTTecTalMU




[MonsTue, KIaccuduKaIys, OCHOBHBIE IPUHIHUIIEI, METOABI U CBOWCTBAa HHPOPMALMOHHBIX TEXHOIOTHH.
HasnaueHue, cocTaB, OCHOBHBIC XapaKTEPUCTUKH EPCOHAIBHOTO KOMITHIOTEPA.
Mertoabl u cpesicTBa 00pabOTKH, XpaHEHUS, IIEpeAadl U HAKOTUICHHUs HH(pOpMAaIIHH.
CucteMHOE U NMPHKIIAJHOE NPOrpaMMHOE OOecreueHHe.
Ocnosurle yctpoiictBa [IK n ux xapakrepucTuky.
TexcroBble nporeccopsl. HasHaueHue, OCHOBHBIE ()YHKITHH.
Co3nanue, pefakTHpoBaHue, GopMaTupoBaHue U 0(HOPMIIEHHE EJI0BOTO TEKCTOBOTO JOKYMEHTA.
Hcnonb3oBanue cTHIICH, HOPM H MIA0JIOHOB.
8. Pabora ¢ rpaguueckuMu 0ObEKTaMH: BCTABKA KOJIOHTUTYJIOB, NaThl, GUTYpHI, pUCYHKA, HAIITUCH, O0bEKTa
SmartArt, cHocKH.
9. Tabnuubl B TEKCTOBBIX JOKYMEHTaX. Pacuer uroro mo rpade.
10. Vcrnonb3oBaHKE ENOBOM Irpad)MKH B TEKCTOBOM MPOLIECCOPE.
11. Co3znaHue TEKCTOBBIX TIOKYMEHTOB CJIOXKHOM CTPYKTYPBI.
12. DnextpoHHble  TabauIBl. HasHaueHue, OCHOBHBIC (QYHKIIHH.
13. TIpoekTHpoBaHWe ¥  3alOJIHEHHE  TaOJUYHOTO  JIOKYMECHTA.
14. Pacuer nokazareneid. Co3naHue | KONMHpOBaHHE POPMYIL.
15. [enoBas rpaduka B TAOJUYHOM TIPOIIECCOPE:  MOCTPOCHUE TUArpaMM, TpaKOB, CMEIIAHHBIX JHATPAMM.
OdopmiieHne: Ha3BaHUE, JIETSH A, TOIIHUCH OCEH, TTOIIHUCH JTaAHHbIX.
16. CosznaHue CBOIHBIX TaOJHII U IPOMEKYTOUHBIX UTOTOB.
17. IlpuMeHeHHE BCTPOECHHBIX (yHKLUIL.
18. ®unprpanus uHGopMaIHH.
19. BHeapeHwue U CBA3BIBAHUE OOBEKTOB, KOMIUIEKCHBIC JIOKYMEHTHI.
20. Co3naHue BBIYHUCIAEMbIX YCIOBUH.
21. Co3pmaHue W pelakTHpOBaHHE MPe3eHTAH: GOpMHUPOBaHUE CIAIIOB, aHUMAIIUs, THIEPCCHUIKH, KHOTIKH.
22. Knaccuukanus ceTeld 1o TeppUTOPUAITEHOMY IIPU3HAKY.
23. Tomonoruu JTOKAIBHBIX CeTel.
24. ODHOPaHTOBBIE CETH, CETH C BBIICIIEHHBIM CEPBEPOM.
25. TloHsTus 6e30MacHOCTH U 3alIUTH HHpopManuu. [IpreMsl mpeaoTBpale s HeCaHKIMOHUPOBAHHOTO IOCTYTIA.
26. KommbroTepHbie BUpYyCchl. HazHaueHHe aHTHBUPYCHBIX TporpaMm. I[Ipumepsr.
27. Hasnauenue u BosmoxxHoctu CIIC. KoncynbrantILmtoc. CpelncTBa moucka.
28. CopemeHHble Oyxranrepckue HWH(POpPMAIMOHHBIE CHUCTEMBL. BO3MOXHOCTH KOMIIBIOTEPHBIX CHCTEM
OyXTaJaTepCcKOTo yJera.
29. HUnrepoeiic I1C. Pabora co cripaBOYHHKAMU: CO3[JAHUE TPYIII U 3JIEMEHTOB.
Kpumepuu oyenusanus:
5 OawioB  BBICTABIAETCS  CTyJGHTaM 3a T[ONHBIA W  TpPaBWIBHBIA  OTBET Ha  BCE  BONPOCH  Owmiera
CJ'IOFI/I‘-ICCKI/IM06OCHOBaHI/IeMaprMeHTOB, BOTBETEHETOIINOOK.
4 Oata BBICTABIISIETCS CTYZECHTaM, eclu BOIIPOCHI omera PacKpbITHI MIOJIHOCTBIO,
H006OCHOBaHI/IHI[OKaElaTeJ'H)CTBaHeZ[OCTaTO'-IHI:I,HpI/ISTOMI[OHyIlICHLI[[Be-TpI/IHeCyH_[eCTBCHHI)ICOH_II/I6KI/I,I/ICHpaBJ'IeHHLIeHO
Tpe6GOBaHUIONPEIIO[aBaATENS.
3 Oamma CTaBHUTCS CTYACHTaM 3a MIPaBUITEHBII OTBET Ha BOTIPOCHI Owunera, npu
STOMAOMYIIEHO00JIe€0THONOITHOKUTION3I0KEHHIO Y aKTOBUITNO0IICE IBY X -TPEXHEJOUETOBBOTBETE.
20aJita CTaBUTCS CTYZICHTaM, €CITUIOMYIICHBICYIIIECTBEHHBIE OIHOKH,TOKAa3aBIINe, YTO 00yJaroIuiics He o0namzaeT
00s13aTeTPHBIMI YMEHHUSIMH TI0 TaHHOH TeMe BIOJHOWMEpe.

NogkrwhrE

5.2. ®oH/1 O1LIEHOYHBIX CPEJCTB /s MPOBeIeHHs TeKYLIero KOHTPOJIs

IIpencrasnen B Ilpunoxxenun 1 x paboueil mporpamMme JUCHUIUIAHEL.

6.1. PexoMennyemas turepatypa

6.1.1. OcHoBHasi TUTEPaTypa

ABTODBI, 3arnasue H3paTenscTBO, TOA Koanu-Bo
JI1.1 |TaBpuioB Wudopmatuka u HOpaiir, 2023 https://urait.ru/book/in
M.B., MH(pOPMAIIMOHHbIE formatika-i-
Knumos B.A. TeX’g"“OF“W S-e informacionnye-
YHCOHOC H3NAHHIE tehnologii-489603
s CITO g
HEOTPaHWYCHHBIH
JIOCTYII JUIst
3apEruCTPUPOBAHHBIX
MoJb30BaTeNeH

6.1.2. lonoaHuTeEJLHAS TUTEPATYPA

ABTODBI, 3arnasue | N3paTenscTBO, TOI Komnu-Bo



https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603

J12.1 |Tpodumor  |Undopmarmonnsie |[IOpaiit, 2023

0.

B.B., Unpuna |rexuonoruu Toml

B.1.,,
Tpodmmosa
E.B.

I1., Kuses

https://urait.ru/book/in
formacionnye-
tehnologii-v-2-t-tom-
1-490102/

HEOTrpaHUYECHHBIN

6.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTd ""UHTepHeT"

21 Enunoe okHO JA0CTyla K 06p3.30BaTeJ'H>HI>IM pecypcamMm

URLhttps://web.archive.org/web/20191122092928/http://window.edu.ru/

6.3. Ilepeuens NMporpaMMHOro odecneyeHust

6.3.1

Oducusrit maker - LibreOffice

6.3.2

WurepHeT-6paysep - Chromium

6.4 Ilepeyenb nHGPOPMAIMOHHBIX CNIPABOYHBIX CHCTEM

6.4.1

HudopmanmonHo cnpaBouyHas cucremMa «I"apanr»

6.4.2

I/IH(bOpMaLII/IOHHO CIIpaBOYHas CUCTEMaA ((KOHch'II)TaHT TLrocy»

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAYJIST)

7.1

TTomemienus s npoBeIeHUS BCEX BUIOB padoT, MPEIyCMOTPEHHBIX YYEOHBIM IJIAHOM, YKOMIUIEKTOBAaHbBI
HEOOXOIMMOM CIIeIMATN3NPOBAaHHON YUueOHOH MeOEINbIO U TEXHUUECKUMHE CPEICTBAMH O0YUSHHSI.

8. METOAUYECKHUE YKA3AHUS JJIS1 OBYYAIOIIIUXCS IO OCBOEHUIO JUCHUTIIMHBI (MOY JIST)

MCTO,Z[I/I'{CCKI/IC YKa3zaHus 10 OCBOCHUIO JMCHUIUIMHBI IIPEACTABJICHBI B HpI/IJ'IO)KCHI/II/I 2K pa6oqeﬁ IporpamMmme
JUCITUITITUHBI.



https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
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IMpuioxenue 1
®OHJ OLNEHOYHBIX CPEJICTB

OI1.09 UudopManuoHHbIe TEXHOJIOTHH B MPO(ecCHOHAIBHO NeATeJbHOCTH (AXaNTHBHbIE
HHGOpPMALMOHHBIE TEXHOJOTUHU B NPOodecCuOHAILHOM 1esITeILHOCTH)

1. Onncanne noka3arteJeil 1 KpUTEPHUEB OLICHUBAHUSI KOMIIETCHIMI HA Pa3INYHBIX 3Tanax
ux GopMHUPOBaHNs, ONMCAHME LKA OLeHUBAHUS

1.1 ITokazaTenu U KpUTEPHUN OTICHUBAHUS KOMITCTEHITHI:

YV ]I, cocTaBinstomniye [Tokazarenu Kputepuu onenuBanust | Cpencrsa
KOMIIETEHIINIO OLICHUBAHUS OLICHUBAHU
s

OK 01: BbiOuparb cnocoObl pemeHusi 3aaa4 NPoecCHOHANBHON JAesiTeJIbHOCTH,

NPUMEHUTECJIBbHO K Pa3/iIMYHbIM KOHTECKCTaM.

3HaTh: Ha CdopmupoBaBmmecs YpoBeHb 3HAHUS T(1-8), 113
YIOBJIETBOPUTEIEHOM CHCTeMAaTHYeCKHe Ha (1-16)
YPOBHE 3HAHUsl Ha BBICOKOM | picokorpodeccnoHalb
croco6bl permnenus samad| JPOPHC O CrIocobax | yom yposne o criocodax
npodeccHoHaTbHOM PCILICHHA 3ajlat | peenns afad
NeSTeIbHOCTH npodeccroHanbHON po¢eCCHOHATBHON
Pa3IMYHBIM KOHTEKCTaM. PUMCHUTCILHO K
Pa3IM1HBIM pa3IM4YHBIM
KOHTCKCTaM. KOHTEKCTaM.
Ymers: Ha CdopmupoBaBuinecss | YpoBeHb yMEHHUs HA T(1-8), I13
yIOBJIETBOPUTEILHOM cHCTeMaTHYeCKHe BbIcOKonpodeccronans | (1-16)
YpOBHE YMEHHSI Ha BBICOKOM HOM YpOBHE
aHAJIM3UPOBaTh  3ajady| ypoBHE AHanm3upoBaTh 3anavy
W/Anm npobiemy ¥| aHanm3mpoBaTh 3ajady | WWIM - npobremy W
BBIACIIATE €€ COCTAaBHBIC| y/mnu Hp06HeMy u | BBIACIATH €€ COCTAaBHBIC
4acTH; ONPEEIATh JTaNbl| BpIIeNaTh €6 COCTaBHbIE | YACTH; OTIpeeIsATh
peicHuA 3a1a4uu, 4acTu, OIPEAEIIATh OTallbl PCIICHHUA 3aa4u,
BBIABISITE M 9(G(MEKTUBHO| sTampl pereHns 3aqaun; | BbIABIATH u
HCKaTh UH(OPMAIUIO, | BLIABIATD u | 9pdexTrBHO HCKaTh
HE00XOTUMYIO AT 3¢ (heKTHBHO uckate | “HMOpMaLHIO,
pelieHust 3amayd  u/uim MH(OPMAIIHIO, HEO0OXOUMYIO0 JUTSE
MPOOJIEMBI; COCTaBHUTb| HEO0OXOMUMYIO AUt | PELIEHMS 3aa4d /U
IJ1aH I[el\/’ICTBI/Ifl; peleHusd 3aaa4yu 150050004 HpO6J'ICMBI; COCTaBUTh
OIPE/CITUTh HpOOJIEMBI; COCTaBHTH | IJ1aH JEUCTBHS;
HEOOXOTMMEIE PECYPCHI. IU1ag ,Z[CI>'ICTBI/I${; OIMpCACIINTD
OTIPEJIENNTH HEOOXOTUMBIE PECYPCHI.
HEO0OXOIUMBIE PECYPCHI.
Biaagern: Ha CdopmupoBaBuiecst | YpoBeHb Biaagenus Ha | T(1-8), 113
yIOBJIETBOPUTEILHOM cHcTeMaTHYecKHe BbIcOKonpodeccronans | (1-16)
YpOBHE BJIaJICHUS HOM ypPOBHE




crioco0aMu perieHus
3a7a4 IpogeccuoHaIbLHON
JEATeILHOCTH
PUMEHUTETHHO K
Pa3IUYHBIM KOHTEKCTaM.

Ha BBICOKOM YpOBHE
crnoco0amMu  pelIeHUs
3aj1a4
npodecCHOHATBLHOM
JIeSTEIbHOCTH
MNPUMCHHUTCIILHO K
Pa3ITUYHBIM
KOHTEKCTaM.

crnocodaMu
3a1a4
podecCHOHATbHOM
EITEILHOCTH
IIPUMEHHUTEIBHO K
pa3JII/I‘-IHbIM
KOHTEKCTaM.

peleHus

OK 03. [Ll1anupoBaTh M peajin30BbIBATH COOCTBEHHOE MPO(decCHOHAIbLHOE U JIMYHOCTHOE

pa3BuTHE;
3HaTh: CdopmupoBaBummecs YpoBeHb 3HAHUS T(1-8), 113
Ha YJOBJIECTBOPHTEIBHOM| CHCTEMATHYECKHE Ha (1-16)
ypOBHE AKTYaJIbHOCTD | 3HaHUs BBICOKOTIPO(hecCHOHAIb
HOPMAaTHUBHO-TIPABOBOM Ha BHICOKOM ypoBHe 06 | HOM YpOBHE 00
JAOKYMEHTALAH B| akTyansHOCTH aKTyaJbHOCTHU §
npodeCCHOHATLHON HOPMATHBHO-TIPaBoBOil | HOPMATHBHO-TIPaBOBOI
NeSTCIILHOCTH, JIOKYMEHTAIHH p | AOKyMEHTAWMM B
poQeccuoHaNbLHOM npodeccHoHanbHOH
NeSITEbHOCTH, ACATCTIEHOCTH,
Ymersb: CdopmupoBaBmmecss | YpoBeHb yMeHUs! T(1-8), 13
Ha Y/IOBJIETBOPUTEIHLHOM| CHCTEMATHYECKHE Ha (1-16)
YpPOBHE HCIIOJIb30BATH| yymeHust BBICOKOTIPO(deccHoHaIb
NMPOrpaMMHBIC  CPEACTBA| g pricokoM  ypose | HOM yYpOBHE
111 pabOTHI € aKTYaIbHOU | yorionp30Bats UCIIO0JIb30BaTh
HOPMATHBHO-TIPaBOBOH nporpaMMHbIe cpesicTBa | IPOTPAMMHBIE Cpe/icTBa
AOKyMeHTaluer B| s PABOTEI c | s pf.6OTLI c
npo¢ecCuOHAITBHON aKTyaNbHOI aKTyaJIbHOU §
JeSITeNIbHOCTH; HOPMATHBHO-TIpaBoBoii | HOPMATHBHO-TIPaBOBOt
JTOKyMEHTaIuel p | AOKyMCHTallUCH B
npodeccHoHATBHOf npodeccnoHanbHOMI
ESATEHOCTH: JIeSITCIIBHOCTH;
Baapers: CodopmupoBaBmmecss | YpoBeHb BiaJeHHs T(1-8), I13
Ha YIOBJETBOPUTEIHLHOM| CHCTEMATHYECKHE Ha (1-16)
YPOBHC HOPMATHBHO-| gjiageHus BBICOKOTIPO(eccCHOHAIb
IpaBOBON 5 Ha BBICOKOM YPOBHE HOM yPOBHE
JIOKYMCHITaIie B crocoGHOCTBIO HOPMAaTUBHO-TIPABOBOM
npo¢ecCuOHAITBHON . -
NEATEIBHOCTHL HOPMAaTUBHO-TIPABOBOM | TOKyMEHTAITUEH B
JIOKYMEHTaIen B po¢eCCHOHATBHON
npodeccuoHaNbHOMI JESITEIbHOCTH;
JESITEIIbHOCTH;
OK 09. Ucnonb3oBath HMHGOPMANMOHHBIE TEXHOJOIrHM B MNpodecCHOHATbHOM

ACATECJIBbHOCTH.




3HaTh: CdopmupoBaBunecss | YpoBeHb 3HAHHS T(1-8), 13
Ha Y/IOBJIETBOPUTEIHLHOM| CHCTEMATHYECKHe Ha (1-16)
ypOBHE CpeACTBa| 3yaHust BBICOKOIPO(ecCHOHATb
HH(bopMauI:IOHHHx Ha BBICOKOM ypoBHE o | HOM YPOBHE 0
TEXHOJOT Ui JUIS PEMICHUSA| oo rerpax CpeicTBax
poheCCHOHATLHBIX MHbOPMATHOHHBIX I/IH(l)OpMaLII:’IOHHBIX
3ajay; COBPEMEHHOE| 1oxmomorit Juist | TEXHOJOTHIA ISt
pOrpaMMHOE perenus peleHHs
obecrieyeHue. NPODECCHOHATBHBIX npo¢eCCUOHATTBHBIX
3aa4; O coBpeMeHHoM | 33131, O COBPCMCHHOM
NPOrPaMMHOM POrpaMMHOM
OBECIICUCHHUM. o0ecreveHuu.
YMmers: CdopmupoBasmuecss | YpoBeHb yMeHUsl T(1-8), 113
Ha yJIOBJICTBOPUTEIILHOM | CHCTEMATHYECKHE Ha (1-16)
YPOBHE HMCIIOJIb30BATh yMeHust BBICOKONPO(EcCHOHATbHO
COBPEMCHHBIC Ha BBICOKOM YPOBHE M YPOBHC UCIIOJIb30BATh
WH(POPMAIIMOHHBIC UCII0JIb30BATh COBPEMCHHBIC
TEXHOJIOTHH B COBPEMECHHEIC nH(pOpMaIMOHHBIC
npoeCCHOHATLHON MH(POPMALIUOHHBIE TEXHOJIOTUU B
JESITEIBHOCTH. TEXHOJIOTUH B npodeCcCuOHATBLHON
[TpumeHsITH npodeccuoHanbHOM JEATEILHOCTH.
UHGOPMAIIMOHHBIC NEATEILHOCTH. [IpumeHnaTsb
PECYPCHI JJIsl PEIICHUS [TpumeHsThH nH(OPMAIMOHHBIE
po¢eCCHOHATBHBIX nH(pOpMaIMOHHBIE PECYPChI AT pCIICHUA
3ajau. pecypcsl 11 penieHus | IPO(pECCHOHATbHBIX
PO eCCHOHATBHBIX 3azay.
3ajad.
Baanern: CdopmupoBaBumecst | YpoBeHb BJIaJIeHHS T(1-8), 13
Ha YJIOBJETBOPUTEIHLHOM| CHCTEMATHYECKHE Ha (1-16)
YPOBHE  COBPEMEHHBIMH| BiameHus BBICOKOTIPO(eCcCHOoHAIb
HHGOPMAITMOHHBIMH Ha BBICOKOM ypoBHe | HOM YpOBHE
TEXHOJIOTUSIMH B| coBpeMeHHbIMH COBPEMEHHBIMU
npodeccnoHanbHOMI HH(OPMALOHHBIMH MH(OPMaLMOHHBIMU
JeSITeIIbHOCTH. TeXHOMOIHSMI g | TEXHOMOTHAMK B
npodeccHOHANbHOI npo¢eCCHOHAIBHON
eSTEIbHOCTH. JESITETTbHOCTH.

2 Tumnosble KOHTPOJIbHBIC 3aJJlaHUsl WX HHbIC MaTepHuajbl, He00XoaAMMbl€e IJIsI
OICHKH 3HaHHﬁ, yMel—lPlﬁ, HAaBbIKOB " (I/I.Tll/l) ONbITA ACATECIBbHOCTH, XaPAKTCPU3YIOLIHNX 3TAllbI

(l)OpMPIpOBaHI/lﬂ KOMl'[eTeHIH/Iﬁ B IMpoiecce 0CBOCHUA 06pa30BaTeJ’le0ﬁ nmporpaMmmabl

1.

TecTOoBBIC 3a0aHUA:

HNndopMannoHHOH TeXHOJI0THeH SABJISIETCSA

1) TexHOJIOTHS MPOM3BOACTBA OymMaru




2) TexHOJIOrHsl 00padOTKH TEKCTa
3) TEeXHOJIOTHSI BBIMYCKA TIEYaTHOU MPOTYKITUH
4) TEeXHOJOTHUS XpaHCHUs, IOUCKA U COPTUPOBKH UH(OpManuu
5) TexHomOrus 00pabOTKH YUCIOBON HH(DOPMAIHH
2 K onepauusim ¢popMaTupoBaHusi a03a11a OTHOCATCS:
1) BBIpaBHHBaHHUE, MEKCTPOUHBIA HHTEPBAJI, 3aJaHUE OTCTYIA
2) HauepTaHue, pa3Mep, LBET, THII IpudTa
3) ynaneHue CHMBOJIOB
4) komupoBaHHE (pParMeHTOB TEKCTa
3 K onepanusim popMaTHpOBaHHUsI CHMBOJIOB OTHOCSITCS:
1) BBIpaBHUBaHUE, MEKCTPOUHBIA HHTEPBAJI, 3aJJAHUE OTCTYIA
2) HauepTaHue, pa3Mep, LBET, THII IpudTa
3) ynmajeHue CUMBOJIOB
4) komupoBaHHE (ParMeHTOB TEKCTa

4 Kaxkas popmyna cogepxxut omuodKy?
1) =H9*3
2) =S6*1,609/S4
3) =7TAl+1
4) =1/(1-F3*2+F5/3)
5) Het omuboK
5 Kakas ¢opmyaa cogepxut omudky?
1) =2(A1+B1)
2) =N45*N46
3) =F15"2
4) =(A1+B1)/(A2+B2)
5) HeT omuboK

6 Anpec Kakoi sTYeiKN siBJsieTcs: A0COMIOTHBIM ?
1) $A:$3
2)  $F$3
3) $8$D
4) A6
7 B kakoMm aapece He MOKeT MEHATHCSI HOMepP CTPOKHU NPH
KONMPOBAHUHU?
1) F17
2) D$9
3) $A15
4) 13B
8 Aapec Kakoii siYeiiKu sBJIsIeTCS OTHOCUTEIbHBIM ?
1) 3S
2) F$9
3) D4
4) $B$7
9 B siueiiky E4 BBenena gopmyisa =§C2+D3. Copep:xxumoe E4
ckonupoBaju B sueiiky G4. Kakas ¢opmysa 6yner B G47?
1) =$C2+D3
2) =C3+$F3
3) =$C2+F3

4) =$C2+E3



10 B siueiiky D3 BBeena ¢gpopmyaa =B1*C2. Conep:xkumoe D3
ckonupoBaju B ssueiiky D7. Kakas ¢gopmysna 6yner B D77

1) =B4*C6
2) =B5*C6
3) =B4*C5
4) =B6*C7
11 ba3bl JaHHBIX — ?TO:

1) nabop cBejeHMIA, OPraHU30BAHHBIH IO ONPE/ICICHHBIM ITPABUIIAM U
NOpPEJCTaBICHHbIM B BHJE, MPUIOAHOM  AiIsi  00pabOTKH
ABTOMATHUYECKUMH CPEJICTBAMH

2) mporpaMMHBIE  CPEACTBAa,  MO3BOJSIIOLNIME  OPraHU30BBIBAThH
uHpOpMaLKIO B BUIE TaOIHIL

3) mporpamMMHbIE CPEIICTBA, OCYHICCTBISIONINE TOUCK HH(POpMALIH

4) TmporpaMMHO-ANMapaTHbI KOMIUICKC, MNpPEAHA3HAYCHHBIA IS
cOopa, XpaHeHusI, 00pabOTKHU U Tiepeaaun nHpopmauu

12 HNudopmanuonHas cucrema — 310:

1) HaGop cBeJCHUIA, OPraHM30BaHHBII [0 OMPEACICHHBIM MPAaBUIIAM U
NpPEJCTAaBICHHBIM B BHJE, TNPUTOAHOM I 00pabOTKH
aBTOMAaTHUYECKUMHU CPEJICTBAMU

2) MporpaMMHBIC  CpEICTBA,  MO3BOJIAIONIME  OPTraHU30BBIBAThH
nHpopManuo B B TaOIUIT

3) mporpaMMHbIE CPEACTBA, OCYIIECTBIISIONINE TTOUCK HH(POPMAIHH

4) mporpaMMHO-aIapaTHbI KOMIUIEKC, ITPpeAHa3HaYeHHBIN 115 cOopa,
XpaHeHHs1, 00pabOTKH U nepeaadu nHpopMaum

13 B peasiumonHnoii b/l ungopmanusi opraHu3oBaHa B Buje:
1) cerm
2) nepesa
3) mpSAMOYTrOJIbHOMN TaOJIUIBI
14 B uepapxuueckoii B/l nndgopmanus opranusoBaHa B Buje:
1) certm
2) nepesa
3) npsIMOYTONBEHOM TaOIHUIIbI
15 Kparkue cBegenus 00 onucbiBaeMbIX 00bEeKTaX — 3TO:
1) ¢axrorpaduueckas bJ1
2) noxymeHrtanbHas BJ]
3) muenrtpanuzoBanHas bJ]

4) pacnpenenennas BJ]
16 OG6mmpHas MHpOPMALUS CAMOT0 PA3HOI0 THIA — 3TO:

1) dakrorpaduueckas bJ1

2) noxymeHrtanbHas BJ]

3) uentpanuzoBanHas b/l

4) pacnpenenennas BJ]
17 Crtpoxa Tabjauusbl, coaep:kamas uHgopmManuio 00 0AHOM 00beKTe —
3ITO:

1) 3amuce B/

2) mnone BJ]
18  Croaden TadUILBbI, COEPIKALINI 3HAYECHHS ONPeE/IeJIeHHOT0 CBOICTBA
—9T0:

1) 3amuce B/



2) mone BJ]
19 B conepxut uHpopMaIUuI0 00 YUYeHUKAX WIKOJbI: hamunus, Kuacc,
oann 3a mecm, 6ann 3a npaKmuuecKoe 3a0anue, oduiee Koauuecmeo 0an08.
Kakoro Tuna g0J/KHO OBITH MOJIE 00Mee KOIUUecmeo 0annos?

1)
2)
3)
4)
5)
20

1)
2)

21
NMOMOIIBIO:

1)
2)
3)
4)
5)
6)
22

1)
2)
3)
4)
5)
6)
23

B Ta6awual : Ta6akua

CHMBOJIBHOE
JIOTHYECKOE
YHCIIOBOC
JII000ro THIA
Jara

Best ungopmanus B B/ xpanurces B Buje:

TaOJINLI
3armpocoB
dhopm
OTYETOB
MaKpOCOB
MOJyJIE

OTo0pa3uTh 1aHHbIE B 00J1€e yT100HOM /1Jisl BOCIIPUSITUSI BU/I€e MOKHO €

Ta0JINLI
3armpocoB
dhopm
OTYETOB
MaKpOCOB
MOJyJIE

JlJ1sl meYyaTH TaHHBIX B KPACUBO 0()OPMJIEHHOM BH/I€ CJIYKAT:

TAOJINIIBI
3aMpocChl
(hopMbI
OTYETHI
MaKpOCHI
MOJYNIH

B kakoii mocjie10BaTeJIbHOCTH PACIIOJIOkKATCS 3aNIUCH B 0a3e JTaHHBIX
1ocJjie COPTUPOBKH MO BO3pACTAHUIO B noJie Ilamamp?

Mpoueccop MamAaTe BuHuyecTep
1/ Pentium 16/ 1A
2 Pentium |l 32 &lh
3 Pentium Il B4 1006
4 48600 8 s00MB
(CYeTYME) 1]
11234
2)4,3,2,1
3)4,1,2,3
4)2,34,1
24 B xakoii mocj1e10BaTeJIbHOCTH PACIIOJIOKATCS 3aNMCH B 0a3e TaHHBIX

nocJie COpTHPOBKH MO BO3PACTAHMIO B noJie Bunuecmep?



B Tabnwual : tabawua

Homep Mpoueccop MamAaTe BuHuyecTep
1 Pentium 16 16
2 Pentium |l 32 &lh
3 Pentiurm Il B4 1076
4 ABE0K 8 500MA
(CYBTYME) 1]
1) 3,142
2) 4,1,2,3
3) 4231
4) 2,341

25 Kakue 3anucu B 6a3e TaHHBIX OYYyT HaiiJleHbI MOCJIe BBO/IA 3a1poca ¢
ycaoBueM noucka >16 B mose Iavams?

B Ta6awual : Tabakua

Homep Mpoueccop [MamaTe BuHuyecTep
1/ Pentium 1614
2 Pentium I J2/560b
3 Pentium Il B4 1076
4 48600 8 s00MB
(CYeTYHE) 1]
1) 1,23
2) 2,3
3) 14
4) 1

26 TIporpaMMHBIii KOMILIEKC, BKJIIYAIOIIHI B cedsl MACCHB NMPABOBOH
HHGOPMaIMU U HHCTPYMEHTBI, N03BOJISIIOLIUE CHELHATUCTY
OPraHU30BbIBATH MOMCK HY:KHOW HHPOPMAIUH.

1) JloKyMeHTaJbHBIC CHCTEMBI

2) T'unepTeKkcTOBbIC CHCTEMBI

3) CnpaBoYHO-ITPABOBBIC CUCTEMBI

4) AWC 31eKTpOHHOH KOMMEPIIUH

5) CAIIP
27 Ha3oBHTe JOCTOMHCTBO CIIPABOYHO-IIPABOBBIX CHCTEM.

1) VYnoOGwuslii uaTEpdEiic

2) BO03MOXHOCTB COCTaBIICHHUS OTYETOB

3) Hanuuue pyccudukaropa

4) BhICTpBIN TOMCK HYXHBIX JJOKYMEHTOB U HX (hparMeHTOB
28 Ha3oBuTe JOCTOMHCTBO CIIPABOYHO-TIPABOBBIX CHCTEM

1) Hanuuue mynpTHMEAMA

2) BO3MOXHOCTH PabOTHI C TEKCTOBBIM PEAKTOPOM

3) KOMIIaKTHOE XpaHEeHUe OONBIINX 00BEMOB HHPOPMALIUU

4) mepenava JOKYMEHTOB B 3JICKTPOHHbBIE TAOJIHIIBL.
29 KomnbloTepsl 01HOI OPraHu3anum, CBI3aHHbIE KAHAJIAMU Nepelayu
HH(OPMAINH VIS COBMECTHOTO UCTIOIb30BAHHUS OOLIUX PECYPCOB U
nepudepuiiHbIX YCTPOHCTB M HAXOAALMECS B OAHOM 31aHMU, HA3BIBAKOT
CeThIO:

1) peruonanbHOMN



2) TeppUTOPUATBLHOMN

3) nokambHOMN

4) rnobanpHOU
30 KomnbioTep, npeaocTaB/IsiiOIMiA CBOH Pecypchl IPyrum
KOMIILKOTEPaM IPH COBMECTHON padoTe, HA3LIBAETCS:

1) xoMMyTaTopom

2) cepBepoM

3) MomeMom

4) anantepom
31 Cern, 00beIMHAOIINE KOMIIBIOTEPHI B Npe/ieaax 0JHOi 0Tpac/iu,

KOPHOpanum:

1) nokanbHBIC

2) PperuoHaybHBIC

3) KOpHOpaTHUBHBIC

4) TmoYTOBBIC
32 KomnbloTep, HAXOASIMHIICA B COCTOSTHUH MOCTOSTHHOTO MOIKII0Y€eHHUS
K CeTH:

1) xocr-kommbroTep (y3en)

2) muposaiaep

3) cepsep

4) momeH

Kputepun ouennBanus:

- 5 6aJUI0B BBICTABIISIETCS, €CJIM NPaBUIIbHBIE OTBETHI AaHbl Ha 85-100% TecToBBIX 3amaHuit

- 4 Ganna BBICTABJISETCS CTYNEHTY, €CJIM MPABHIBHBIE OTBETHI JaHBI Ha 65-84% TeCTOBBIX
3alaHui

- 3 Oajyuia BBICTaBJIAETCS CTYIEHTY, €CJIM INpaBMIIbHBIE OTBETH JaHbl Ha 50-64% TecTOBBIX
3alaHuN

- 2 Gaia BBICTABIISIETCS CTY/ICHTY, €CIIM MIPABMIBHBIC OTBETHI JJaHBI Ha MeHee 50% TeCTOBBIX
3a/laHuN

HpaKanecmle 3aJaHUA:

Nel

[Touck nndopmaruu B cetu MuTepHer

BoinosiHenue no njany:

Hcnonb3ys 0JHY U3 MOUCKOBBIX CHUCTEM, OTBETHTE HA NIEPEUNCIEHHBIE BOIIPOCHI.
Co3paiiTe 37EKTPOHHYIO TaOIUILy U 3all0JHUTE e€.

Bomnpoc OtBer Anpec caiiTa, Ha KOTOPOM HaiiJIeH OTBET

1. VYuénslii co mkanoit Puxrtepa.
2. bBor BpaueBaHusI y IpEBHUX PUMIISH.
3. Uro B Poccun B 17 Beke 3aHOCHIIOCH B pa3psiIHbIC KHUTH.



Kaxk Ha3piBaeTCst meCT 1Sl yIpaBIEHUS OJICHbEH YIPSIKKOM.

Kakyro tpareauio Yunbsm Hlexcnup nocBatui youiine motnanackoro kopois ynkana |.
boeBoe cyaHO 1peBHUX I'PEKOB.

Kaxoit ropoj cibIBET 3kOHOMUYECKOM cTonuuen Utamuu?

MopcKo# MOJIIIOCK, Ybsl pAKOBMHA CUJIBHO HAIIOMUHAET YEJIOBEYECKOE YXO.

© oo N gk

OTOT BenuKHii ppaHIy3 ymMep OT BOocHaieHusl JErKUX U3-3a TOT0, YUTO EMYy OTKa3alluCh

MPEIOCTaBUTh KOMHATY C IIEHTPaJIbHBIM OTOIUICHUEM B TOM MY3€€, IJI€ BHICTABIISUIUCH €TI0

TreHUAJIbHBIE CKYIBITYPBHI.

10. TI'opbaras kaHapeiika.

11. Ao6xa3ckas JIOTHS.

12. Cronuna Uuauu no Jenu.

13. XBoiiHoe 1epeBo, gocTuraroiee BoICOThI cBbime 100 M.

14. JlonmoTOMHBIN ITYT.

15. KpoBenbHBIN MaTepuai B CTUIIE PETPO.

16. Camas goMariHsisa OTHYKA.

17. EnunHuia ckopocTd, KOTOPYIO MOKHO 3aBSI3aTh.

18. He Tonbko Benrpus, Ho u ['epmanus ¢ @panHuueil CYUTAIN 3TOr0 My3bIKaHTa CBOMM
HAIIMOHAIBHBIM KITACCHKOM.

19. I'poM, BBI3BaHHBIN apTUILICPUECH.

20. Cronuna rocynapcTsa, B KOTOPOH pacIIadylBalOTCs TIECETAMH.

No2

I[CJIOBOﬁ TEKCTOBBIN JOKYMCHT. COSI[aHI/Ie, PCOAAKTUPOBAHNUC, COXPAHCHHC.

1. HabGpatb TekcT JOKYMEHTa B COOTBETCTBHH C 00pa3ILOM.

Poccuiickas 000poHHAs CIOPTUBHO-TEXHUYECKAS opranmsanus (PCTO) Poccun
POCTOBCKHUM OBJACTHOM COBET

IIPHUKA3

4 aseycma 2013 2. Ne 106

r. PocroB-Ha-JloHy

006 ynopsioueHny npremMa Ha pabdory,
YBOJILHEHHSI M TIPE/IOCTABIICHUS OTITYCKOB
PYKOBOJUTEINSIM U TJIaBHBIM OyXrajitepam
opraumzarmiit PCTO oGmactu

B mocrieninee Bpemst y4acTHIIMCh CIydad HapyIIeHUH TPyI0BOTO 3aKOHOAATENHCTBA O TIOPSJIKE prUeMa
Ha paboTy, YBOJIFHEHHUS U MIPEJOCTABICHHUS OTITyCKOB paboTHrKaM opranmzannii PCTO oOmactu.

B nensix HaBeaeHus nmopsiaka B Borpocax opopmitenus Tpyaossix otHomennid [IPUKA3BIBALO:

1. Ha3znadeHus Ha IOHKHOCTH, YBOJIBHEHHUS U MPEJOCTABIEHHUS OTITYCKOB PYKOBOAUTESM M TJIaBHBIM
Oyxrairepam (3aMECTHUTENSIM O SKOHOMHYECKOW paboTe) MPOM3BOAWTH TONBKO MPHUKa3aMH IO
obmnactaomy Cosety PCTO.

2. Ilpu mpueme Ha paboTy 3aMecTUTeNsIM Npexncenateiss W HadanbHukam otaernoB OC PCTO B
00s13aTeIbHOM ~ TIOpPSAAKE TPOBOAUTH COOECEOBaHMS C NPETCHACHTOM Ha JIOIDKHOCTH C



COOTBETCTBYIOIITUMH BBIBOJIAMHU.

YBonbHEHHE, MPEJOCTaBICHUE OTITYCKOB BBINICYKa3aHHBIM KATETOPUSM paOOTHHUKOB MPOHU3BOIUTH

TOJILKO I10 COIIACOBAHMUIO CO BCEMHU 3aMECTUTENSIMH, HadansHuKamu otaesioB OC PCTO.

Henpenocrasienne eXXeroaHbIX OTITyCKOB, KPOME HCKITIOUHTENBHBIX CITy4daeB, mpeaycMoTpeHHbIX TK

PO, 3anpetuts.

5. PykxoBomutensim opranmzanuii PCTO o6mactu rpaduku otmyckoB npenctasisate B OC PCTO Ha 1
STHBApSI.

6. KoHTpons 3a BBINONHEHHEM IpHKa3a BO3JOXKHTH Ha TepBoro 3aM. mpeaceaarens OC PCTO
nonkoBHUKa B.A. bouapHukoBa.

> w

[Ipencenarens 061aCTHOTO
Cosera PCTO renepan-maiiop Ha3zvimko

Neo3

Hcnonb3oBanue ctuie, popm u 1madIoHOB

Cozpnaiite JOKyMEHT, UCTIONB3Ys CTAaHAAPTHEIHN mabdnon CogpemeHHoe RUCbMO.

CozpmaiiTe ¢ moMoIbko MadIoHa pe3oMe st mpuéMa Ha padoTy.

Cosnaiire Busumuyio kapmouky, BeIOpaB B paznene [llabionviBuzummusie Kapmouxu.
Co3pnaiiTe TOKYMEHT CIIOKHOM CTPYKTYPhI B COOTBETCTBUU C 00Pa3ioM: 0OBSIBICHUE O MPOBEICHUY B
®DOK JIHs OTKPBITBIX JBEpei, BKIIOYAIOIINI PUCYHOK, KOJOHTHTYJbBI, CHOCKH, 00bekT WOrdArt,
3aroJIOBKU Pa3HbIX CTHIICH.

el S

Obpaszey:
OBBSBJIEHUE

25 mosops 2019 roma B 119 B ¢umancoso-

skoHOMHUYecKoM Komemke PIDY (PUHX)! B akroBoM

3ane? TpOBOIUTCA

env omkpwvimwix 0sepeti.

HpHrnamaeM BCCX KCJIAar0IInuX BMCCTC C

POAUTCIIAMUA BCTPCTUTHCA C a):[MI/IHHCT’paHPleﬁ,
AUPCKTOPOM U MPEOAaBaTCIIIMA KOJIJIC KA.

A rxen © q
t\Ie ’

No6 TeprieH r1ic

1 Anpec komnemxa: r. Poctos-na-Jlony, nep. Jlonomanogckui, 53.
2 Ha TpeTheM 3Take IIIaBHOTO KOpITyCa.



Buenpenue B TEKCTOBBIN JOKYMEHT rpaduuecKiux 00bEKTOB.

1. BcraBurs ¢urypy lpsamoyeonvhuk, BIOpaTh CTWIb Jlunelnvii epaduenm axyenm 2, BBIOpaTh d3PQeKT
tenu Cmunw. 5

B koHTekcTHOM MeHIO BBIOpaTh /[o6aeums mexcm. BBecTH MO TEHTPY 3aroioBoK MHUHAHCUCT
MOJTYXKUPHBIM pUdTOM, pasmep 22, uet Kpacuwitl Axyenm?2

2. BcraButh 1o neBomy kpato ¢purypy Osan. 3anathb Ais Hee 0OpPMIICHHE allOTHYHO IyHKTY 4

[pudTom pazmepa 12 BBectu Ne. BcTaBUTH TEKYIITYIO AaTy, yCTAHOBUTH BO3MOXXHOCTH OOHOBIICHUS JIATHI.

3. Hanmnuce Byxraarepy Ha 3amMeTKy opopMuth ¢ nomorinsto Microsoft WordArt.

4. BcraButh o0bekT SmartArt w3 paspena [fuxn, Ceemenmuposanuwiii yuxi. 3anaate ctuinb Cradulil
aghgpexm. Hzmenumo yeem, Lleemnoti konmyp Axyenm2. BBecTr TEKCT.

5. BBecTH mpeiokKeHHbINH TEKCT

22.08.25 10:40 CamocrosiTensHas paboTa CTyJeHTa TPYIIIIBI . 06pa3€u

PuHaHCUCT

S P E U Y Kl eb R E P

Ne 32

@opMbl OyXTaNTEPCKOro YUETA I MAJIbIX MPEAPUATHH.

Ha manbIx npenpusaTisX MOKHO PUMEHSTD CIIeyIoNHe (opMbl OyXTraaTepcKoro

KHUTY y4eTa

MPOCTYIO
JOXOJIOB U
pacxomoB (bopuy
MEMOPHUATBH )K;S::Hy;go_
0-OpJEPHYIO R
(opmy dopmy
KypHAaIbHO-
YIIPOIICHHY OpIIepHYIO
10 popmy bopmy st
OyxrajnTepck HEOOJIBIINX
oro yuera e IIpPHUSITH
7}

ydera:



ManpiM npeanpUsATUAM € IPOCTBIM TEXHOJIOIMYECKAM IPOLECCOM MPOU3BOACTBA

IPOAYKIMM, BBINONHEHUS paboOT, OKa3aHUS YCIYT, HMMEIOMIUM HE3HAYUTEIHHOE °

N
N\
)

Ynpoménnas popma —
Hawa KOMMNaHUA 3aHUMmaeTcA R
NOArOTOBKOM " cocTaB/ieHNeM Oyxranrepcroro ydera
BYXraATepckUX  OTYETHOCTEN  ANA MaJIbIM OpeanpuATUEM
\r\ P

MasibIxX npeanpuaATUN. Mbl MOXKET BECTUCH II0: f/ﬂ
rapaHTMpyem, 4YTO Balla OTYETHOCTb —_— <)4:

byneT cocTaBseHa B COOTBETCTBMU CO > HpOCTOﬁA (bOPMe &\/
BCEMM CYLLECTBYOLWMMNU HOPMaMMU, 6yXFaJITepCKOFO yqéTa,

TARAANDALIAAAIA 14 NAUARAL AAITIAGRAILA

KOJINYECTBO XO3UCTBEHHBIX ONEpaluii, pPEKOMEHyeTCsl IPUMEHEHHUE
yIPOIIEHHON (OPMBI OYXTaaTepCKOro yuéra.

»  (dopme Oyxranrepckoro yuéra ¢
UCTIOJIb30BaHUEM PETUCTPOB OYXTaJITEPCKOro yuéTa
UMYIIECTBA MAJIOTO TPEAPHUSITHSL.

22.08.25 10:40 CamocrosiTenbHas paboTa CTYICHTa TPYIIIBI

Byxranrepckasi OTYETHOCTh MAJIOTO TPEAPUATHS .

Masoe npeanpusiTiHe COCTaBJISET U MPEAOCTABIACT OYXTaaTepCKyl0 OTYETHOCTH B
nopsiike, mpeaycMoTpeHHoM llonokeHneM o OyxranTepckoM Y4€Te M OTYETHOCTH B
Poccuiickoit deaepanuu.

Manoe mpeanpusTHE BIOpaBE MPEIACTABIATh OYXTaITEPCKYH0 OTYETHOCTH IO
yOpOIEHHOM TIpotieaype u hopmMaM OTUETHOCTH.

Neq
BuenpeHue B TEKCTOBBIN JOKYMEHT rpapuuecKux OOBEKTOB.

6. BcraButh purypy lIpsmoyeonvrux, BRIOpaTh CTUIb JIuHelHbvlll epaduenm akyenm 2, BBIOPaTh 3P et
TeHu Cmunw.5

B xoHTekcTHOM MeHIO BBIOpaTh /[o6asumb mexkcm. BBecTH TO LEHTpY 3arojoBok MUHAHCHCT
MOJYKUPHBIM MpUQTOM, pazmep 22, uet Kpacuwitli Axyenm?2

7. BcraButh 1o neBomy kpato purypy Osaz. 3agath it Hee 0pOpMIICHHE ATOTHYHO ITYyHKTY 4

Hlpudrom pasmepa 12 BBectu No. BCTaBUTB TEKyIIyIO 1aTy, yCTAHOBHTH BO3MOKHOCTh OOHOBIICHHUS JIATHI.
Hannuce Byxraarepy Ha 3ameTKy opopmuTh ¢ iomorisio Microsoft WordAurt.

9. BcraButh 00bexT SmartArt uz pazpena [fuxn, Ceemenmuposanuwiii yuxi. 3anate ctuiab Cradulil
aghpexm. Hzmenumo yeem, Lleemnoti konmyp Axyenm2. BBecTr TEKCT.

10. BBecTu npejIoKeHHBIH TEKCT

22.08.25 10:40 CamocrostensHas paboTa CTyJeHTa TPYIIIBI . 06p413€l4
duHaHcUCT

3 kak npaBuIIo, He 60JIEE TPEXCOT OMEpaLKil B MeCHI]

4 €3 UCMONB30BAHKS PETHCTPOB OYXTAITEPCKOTO yUETa HMYLIECTBA MATIOTO MPEIPHATHS
% VkasaHus TIpeHa3HAYEHbI JUIS BCEX CYOBEKTOB MAJIOTO MPEANPHHUMATENLCTBA HE3ABUCUMO OT MPEIMETA M LENei
JIeITeIIbHOCTH, OPTaHU3alMOHHO-TIPABOBEIX (hopM 1 POpM COOCTBEHHOCTH.



Ne 32

DopMbl OYXTAITEPCKOro YU€Ta I MaJIbIX MPEANPUATHH.

Ha manbIx npeanpusaTisX MOKHO IPUMEHSTD Cleyromue (opMbl OyXraaTepcKoro

KHUTY y4eTa

MIPOCTYIO
JI0XOJI0B U
pacxonoB (bonro
MEMOpHAaIbH CAMHYIO
0-OPIIEPHYEO KypHaJIbHO-
bopmy OpIIEpHYIO
hopmy
KypHAIbHO-
YIIPOILIEHHY OpIIEpHYIO
10 hopMmy ¢dopmy s
Oyxrairepck HEOOBIINX
0ro yuera MPEATPUSITH
71

ydera:

ManbIM TpEeANPUATHSIM C MPOCTHIM TEXHOJIOTUYECKUM IMPOIIECCOM MPOU3BOICTBA
NPOAYKLMHK, BBINONHEHHUS pPabOT, OKa3aHWs YCIyr, MMEIOIUM He3HauuTeabHoe °
KOJIMYECTBO XO3SIMCTBEHHBIX OINEpaIuii, peKOMEHTYCeTCSI HpI/IMeHeHI/Ie
yIpOIIEHHON (OPMBI OYXTaaTepCcKOro yuéra.

Yopoménnas ¢opma Oyxraiarepckoro yuéra MalbiM
MPEINPUSTHEM MOKET BECTUCH TI0:

> mpoctoii’ (opme Gyxranrepckoro yuéra,

» (opMe OyXTaaTepcKoro y4éra ¢ UCIOJIb30BAaHUEM PETHUCTPOB (/ ——-4
OyXrajaTepcKoro yaéra UMyIIecTBa Majoro MPEIPUSITHS.

22.08.25 10:40 CamocrosiTenbHas paboTa CTyJIeHTa TPYIIIbI

® kak npaBuiIo, He 6oJIEE TPEXCOT OMEpaLKil B MeCSI

7 ©€3 UCTI0B30BaHKA PETUCTPOB OYXTAITEPCKOTO yUETA HMYLIECTBA MAJIOTO MPEIPHATHS



ByxranTtepckast OT4ETHOCTh MAJIOTO MPEANPUATHSS.

Masoe npeanpusiTHe COCTaBJISET U NMPEAOCTABIAET OYXTaaTepCKyl0 OTYETHOCTH B
nopsike, npeaycMoTpeHHoM llonokeHneM o OyxranTepckoM Y4€Te M OTYETHOCTH B
Poccuiickoit @enepannm.

Maioe mpeanpusTHE BIPaBe MPEICTABIATH
Hawa — KOMMaHWA — 33aHMMAETCA | GyxranTepcKyl0 OTYETHOCTH 1O YIPONIEHHOM
I'IO,EI,FOTOBKOﬁ n COCTaB/ieHnem

byxrantepckux  OTYETHOCTEW  AnAa nponeaype 1 (bOPMaM OTHCTHOCTH.
ManbIx npeanpuATUiA. Mbi
rapaHTMpyem, 4TO Balla OTYETHOCTb
6yaet cocTaBneHa B COOTBETCTBUM CO

BCemn cyuwectByowmmm HOpMaMy,

TARAANDALIAAAIA 14 NAUARAL AAITIAGRAILA

No5.,

CO3I[3HI/IC CJIOXHBIX JOKYMCHTOB CPCACTBAMHU TCKCTOBOI'O pCAaKTOpPA.
28 okta0ps 2018 r. 3auerHas paGora mo Teme «TekcroBelii mpomeccop Wordy» cryaeHta  rpymmbl

Ooépasey

Nma RUIETFGIR M GYRMIGIRMN NRIAISRERVIE VMRSV

TumoBoi TIaH CUETOB
HCIIOJIB3YeTCS Ha BCEX
MPEeNNpUIATAAX 32 HCKIIOYEHHEM
0aHKOB M OFOPKETHBIX OpTaHHU3aIIHN.

Ilman cyeTroB cocTaBlIeH B
COOTBETCTBUU C DOKOHOMHYCCKHM

COoIep)KaHWEM  CpeACTB M HX
UCTOYHHUKOB, T.€. B IUIAHE YKA3bIBAIOTCS HAWMEHOBAHUE CPEICTB M MX HMCTOYHHMKOB, KOA B BHJE
nBy3HauHOro HOoMepa ot 01 10 99 u HamMeHOBaHUsI CyOCYETOB, OTHOCSIIUXCS K KaXK/IOMy KOHKPETHOMY

Cuery.
C mnomomp0 CcyOc4YeToB HOMep K cueTy 10 (MaTepuaibn) WCTIONIB3YIOTCS Ha

TPYyNIUPYIOTCS JaHHBIE OTKPBIBAIOTCS cyOcuera, NPEANPHUITHH.

JIOTIOJTHSIFOIIIE  WH(OPMAITHIO KOTOpbIE TOSICHSIIOT, Kakue

10 OCHOBHBIM cueTaMm. Tak BUJBI MaTepHaIoB

8 Vkazanus npeaHa3sHavYCHbI JJId BCECX Cy6"beKTOB MaJIOro nNpeAnpruHUMaTeibCTBa HE3aBUCUMO OT MpeaAMETa U uenel‘/i
ACATCIbHOCTH, OpTraHU3allMOHHO-TIPABOBBIX (I)OpM n q)OpM COOCTBEHHOCTH.



Tlpennpusitus HUMEIOT
MpaBo OTKPBIBATh
JIOTIOJTHUTENIBHBIC CyOcuera K
cyeTraM, II€PEYNCICHHBIM B
IJIaHE CYETOB, €CIU B 3TOM

BO3HUKAET HEOOXOAUMOCTb.

Ecnu Ha MpEeANpUATUN

HUMEIOTCS crieruduIecKue

XO3SUCTBCHHBIC ornepanuu, 1O

IpeanpusITue MOXET
1o COTJIACOBaHHIO c
MundrHOM  BBOAMTH  IpH

HGO6XOI[I/IMOCTI/I B TIJIaHBI
CYCTOB B  JOIIOJHUTCIIBHBIC
c4yceTa, HCIOJIb3YA Ipu

3TOM CBO6OI[HI>I€ HOMCEpa.

[Ipennpusarue MOKET
YTOUHSTD coJepKaHue
OTJIEIBHBIX cyOc4eToB,

HUCKIKOYUTh HIN O6T>€,Z[I/IHI/ITI>
ux.

=3

)

Cyera KJIacCUPHUUUPYIOTCS
10 2-M OCHOBHBIM IIPH3HAKaM:

1) no  sKoHOMUUECKOMY
cooepicanuio;

2) no cmpykmype u
HA3HAYEHUIO.

Knaccugukanus o
HKOHOMHYECKOMY
COJICPKaHUIO TTOKA3BIBACT, YTO
YYHUTBIBACTCS HAa JTAHHOM CUETE
Y TIPUBOJIUTCS B TIJIAHE CYETOB



IIpakTH4yeckoe 3ansitue Ne6.

IIpoexTpoBanne W  3amojJiHeHHMe  TAOJIMYHOIO

nokasareJen.

BoinoJiHeHue MO IUIAHY:

=

Co3znatp TabIUIy pacyeTa pacxo/ 0B 1Mo OOIBHUIIE 110 00pasiy.

2. 3amarp I HIANKA

MOBOPOT TEKCTa BBEPX (e TpedyeTcs),
BBIPaBHHBAHUE T10 TOPU3OHTAIU «II0 LIEHTPY,
BBIPaBHHBAHUE 110 BEPTUKAIH «II0 LIEHTPY»,
HEPEHOC TEKCTA.

3. BBINOIHAUTE pacyeT moka3aTelieH 1o CISAYIoNUM GopMynam:
KoaunuectBo koexk Ha xoneu 200a = Ha nauano 200a + Hzmenenus 6 meu. 200a;

JAOKYMEHTA. Pacuer

KoumuectBo koexk Cpenneronosoe = Ha navano roga + M3menenus B Teu. roaa * KonmuuecTBo Mecsies
aKcIuTyaTanwn / 12;

Yucno roiitkooneii =KommaectBo KoekCpedrezodosoe * Hucno OHell pyHKYUOHUPOBAHUL OOHOU KOUKU;

Pacxonpl Ha MmenukameHTsl Cymma pacxoooe (6 pyo.) =

Pacxonpl Ha nutanue Cymma pacxoooes (6 pyo.) =

o~

= Yucno koukooueu * Pacxol Ha METUKaMEHTHI J]eHedCHAs Hopma

IMoacuurars Beezogns 3,4, 6,9, 11, 13 KOTOHOK TaOIHIIEL.
JJ1s 9MCIIOBBIX 3HAYCHUH KOIIOHOK Cymma pacxooos (¢ py6.) (Pacxonbl Ha MeIMKaMEHTBI U Pacxo/ibl Ha TUTaHUE)

3a11aTh yuci06ou (HopMart, 2 3HaKa TOCIE 3aIATON.

~No

BeinonHuTh 00pamiieHue Tabaupbl. 3a1aTh 3aMUBKY [UIS LIATIKKA TAOJIUIIBL.
W3menute Tun u Buj mpudra 3aronoBka Tadbauisl Ha Arial, JKHpHBIA.

Yucno kouixkoouen™ Pacxonbl Ha IUTAHUE /[eHedicHAs. HOpMA

8. 3ammcats moxymeHT Ha quck D B cBoit kaTtanor ¢ umeneM [lpaxm 9. Beiiitn u3 Excel .

Pacuér pacxonoB Ha MUTaHNE, MeTUKAMEHTbI
U NepeBs304HbIe cCpeacTBa Mo 0oabHuLe No 7

Oopaszey

Pacxopl Ha Pacxonpl Ha
KonnuecTBo Koek 2
= M€EIUKAMEHTEI [IATAHUE
g
& = ~ ~
= =R o © S
Ne c ) S =4 > >
® | Hammenosamme | = £ 5l =| 2| EB | 2| S = g =
n/ . = o S 8 | 8 2 = = | 8 a = &
OTIENEHUI = S 28 8| gl BEx Sl 8 @ S m
I o i o] &1 & ¢ o = 2
S = | Bd2lg|l= & |2 8 S S S
= S | 585 28 | 2| g K s 5
s = 2d 2| 5| = 5 K 3 X S
= o 5 g o| & 78 S o &
= S| EAE| & e g S 5 s
= | 3 5 S¢ = = =
S | = 2 2
= &) &)
1 2 3 4 5 6 | 7 8 9 10 11 12 13
1 | TepaneBtuueckoe | 100 | 20 5 358 12,74 14,5
2 | llemnaTpuyeckoe 90 -2 4 350 17,55 15,4
3 | Xupypruueckoe 85 2 3 330 28,64 15,6
4 | UndexkuroHHOE 43 -2 2 280 29,25 13,2




Axymepckoe

90

260

27,43

16,6

Bcero:




Ne7.
Jlenoas rpaduka B TaOJIUYHOM MpOIIECCOope.
B]:IHOJIHeHI/Ie 1o rmaHy:

1. Tloctpouts Tabmuiyy O0bEM GUHAHCOBBIX CPEACTB, HEOOXOAUMBIX JJIs pean3auu GheaepabHON 1EIeBOM
nporpammsl "FOr Poccun"B cooTBETCTBHM € 00pa3LoM, paCCUNTATh 3HAYCHHUS.
2. BrmosHATE OOpamiieHHe Ta0auIbl. 3a1aTh 3aIUBKY.

O0bEéM (pUHAHCOBBIX CPEICTB, HEOOXOAUMBIX JJIsl peaTn3anul

(enepanbHoii nenesoii nporpammsel ""FOr Poccun" (miH. py0.)
]
>< = = 4 o % <
epuon 24 £ = & & g @ | E g =g do E |2 B
peammamin |2 £ ¢ |2 2 |8 |28 |58 i& 2 |8 g :
Z8HS |d ¢ |3 & g5 [€85 (= g |2 g
= S = S : = g ¢
S/ & & O i S
ron 2014 6265,4f 2693,3 587,8 2342,7] 7196,8  1565,3 18345,6
rox 2015 6342,8) 2654,9 578,5 3108,3 6704,5 1472,5 13684,2
rog 2016 5380,00 2436,7 514,91 1473,8 6057,5 1365,5 10075,8
rox 2017 4331,3] 2089,6 488,8 661,5 49559 1318,1 6351,2
rox 2018 3600,4f 1970,8 489,9 1459  4229,1 1284,7] 6009,8
Bcero B
MporpaMme:
B Tom uucine mo PoctoBckoii obnactu:
ron 2014 321,0 310,6 66,1 164,20  1705,7 252,71 4902,0
rox 2015 624,1 344.5 63,6 466,20 12742 229,20 2980,9
rog 2016 478,6 332,4 57,0 474,21 1103,0 229,21  2980,3
rox 2017 1711 268,6 56,0 2242 999,0 2211  2175,0
rog 2018 156,7 263,9 49,0 24,2 975,0 185,11 21715
Bcero:
No8.
COBI[aHI/Ie CBOJHBIX Ta6HI/II_[, IMPOMCIKYTOYHBIX UTOTOB. KOHCOJ’II/II[aI_[I/ISI JaHHBIX.
1. [ToctponTh Tabnuily mo oOpasiy.
Homep | HasBanme | Bepcusi| [lara ena | Tupax | Cymma ¢
/Tt HAC HAC

NMPOAYKTA

[N

Corel Draw v8.0 12.09.11| 1450 1000 20%




2|Corel Draw va.0 14.05.11| 1500 1500
3|Corel Draw va.0 09.03.11] 1500 1200
4|Excel v7.0 25.05.11 900 1000
5|Excel v5.0 23.04.11| 850 500
6|Excel v7.0 25.09.11| 900 1200
7|Excel v7.0 10.08.11| 900 1100
8|Windows XP 09.03.11] 635 1400
9|Windows XP 10.08.11 700 1300
10{Word v7.0 09.03.11| 900 700
11|Word v7.0 10.08.11 900 900
12|Word v7.0 09.03.11| 900 1300
13|Delhe v3.0 25.05.11| 1400 1500
Ne9.

COSIIaHHe BBIYHMCIIAACMBIX YCHOBHﬁ. Ananmuz (bHHaHCOBOFO COCTOSAHUA IIPCOAIIPUATHA,
OIITUMMH3alIMA (HOI/ICK peHIeHI/I}I) B CUCTCMC 3JICKTPOHHBIX Ta6JII/II_[.

1. Coszaarh TabmUIly crieayromero Buaa. Jis elcTBYIONIMX 3HAYCHUH CTaHAPTHBIX BEIYETOB OTBECTH OT/CITLHBIC
STYEHKHU 1101 TaOIUIIEN.

Hauncnenne 3apadornoii nuarel padouum IO «MCTOK», BpIIa4ynBalOIMM aTHMEHTHI.

. Yaep:xanus U3 3apniaaThbl
1z |. e
> 5 g % < s g 2
o Q bl o =R /M < < (=1
s | Fs oz s:|ls E|le BlE HI G
®UO 5 |E %E 2|5 Eg|5 g|g gla g2 5
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Awnnpees U. M. 27000 2

Wnbun C. K. 19000 1

Martgees B. U. 22800 3

Cwmupnos H. I1. 24000 1

Pomanos K. E. 9000 3

IOpuenko B. P. 25000 0
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BBIYETHI:
0
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1-2 peGenka 1400

3 u Oonee 3000

2. Paccunrats
Nel0.
Coznanne, opopmienue npeseHTanuii. [I[pumenenrne aHuMaMOHHBIX 3PHEKTOB
uH(pOpMaIUu.
1. COS,Z[&TI) OT IlltatHoE paciiuCaHue TOpFOBOﬁ KOMITaHHH, OTpaXaromee AOKHOCTHBIC OKJIaJdbl

COTPYJHHUKOB.
2. Cozpatp B TabaumuHOM Tporeccope qokyMeHT Haknannas, BBectu nanubie Ha 8 ToBapoB (HJC = 18%).

HaumenoBanue ToBapa Ilena KomuuectBo | CTommMocTh Croumocts ¢ H/IC

Htoro

3. Co3paarp mpe3eHTAIHIO.
1 caaiig — ToproBast KOMIaHus . ..(Ha3BaHWE KOMITAaHHH), IEBU3, SMOJIeMa KOMIIAaHUH, aBTOP PaOOTHI.
2 caaiig — Pexiiama komnaHuu
3cmaiin —  Conepxanue:

- IIraTHOE pacnucanue
- Haxkmagnas
- Pexnamuble akuuu
Crnaiin 1omKeH coJep KaTh TMIIEPCChUIKN Ha IOKYMEHTHI [[Imamnoe pacnucanue, Haxnaouas, cnain 4.

4 cnaiig — Pexnamusbie akiuu (MHGOpMAIIUS O CKUAKAX, JIbFOTaX ISl MOKYIaTese).
Ha cnaiine npeycMoTpeTh KHOIIKY BO3BpaTa B MEHIO.
5 caaia — 3aKIIOYNTEIBHBIN.
B nipesenTaruu UCmoabp30BaTh pUCYHKH, 00beKThl WOrdArt, He3aTsiHyThbie aHUMAIIMOHHBIE () ()EKTHI.
AHuMannonsble YQPEKThl U CMEHA CIaiI0B JOIKHBI BOCTIPOU3BOJAUTHCS aBTOMATUYECKH.
OrneHka paboThl yYUTHIBACT:
- COZIEpKaHUE;
- XyJI0’KeCTBEHHOE 0(OpMIICHHE;
- TPAaMOTHOE UCIIOJIb30BaHUE TEXHMUECKUX BO3MOXKHOCTEi PowerPoint.

Nell.
baza mannbpix kak ocHoBa (puHaHcoBbiX MIC, Ha3HAUeHUE, TPUHIIUITBI OPTaHU3AINH U
skcruryatanu. OObEeKThI ee 00pabOTKH.
1. Cosnare Ha nucke D B namnke cBoelt rpynmsl 6a3y JaHHbIX Koneoic-Pamunust.

2. Co3nath TabJIUILY CO CIEIYIOIIEH CTPYKTYPOK

Wwmsa momns Tun maHHBIX
)4 () TexcToBrbIi
JlaTa poXKACHUA Hara/Bpems
TOJI Jlormueckwmii
CHELHUAJIbHOCTh TexcToBrbIi

[Tone ®UO 3anmath B KadecTBe K1iouego2o. COXpaHUTh TaOIUIY C UIMEHEM AOumypuenm.



3. OTKpBITh TaOJIMITy U BBECTH 3aIIHCH:

1015 (0) naTa TOJT CIEINATFHOCTh
poxzenus | (V- MyxcKoif)

Opioea H. 1O. 1.05.03 duHaHCHI

Muxaiinosa A. C. 15.06.03 IIpaBo

Cumonos A. U. 30.07.02 v duHaHCHI

FOpuenko A. M. 20.08.03 v Kommepuus

Prikos P. I1. 1.09.02 v DuHAHCHI

3axaposa U. I1. 15.10.03 [IpaBo

Moposos U. C. 30.10.02 v duHaHCH

®enotoBa A. H. 20.11.03 Kommepnus
4. Jlo6aBuTh B TaOIUILY noJE

Wwmsa nons Tun manHBIX

oOpa3oBaHue Jloruueckuit

BBecTH B TaGIIHIy 3HAUCHHS HOBOTO 107 06pazosanue(ecmu 11 kmaccos, To — V).
Jo6aBuTh B TAOMHUITY 5 3aMTUCEH.
OtcoprupoBats Tabnuiy mo andasury mo noiaro PHO.

OTCOpTI/IpOBaTB Ta6nnuy 110 IIOJIYO cneyuantbHoOCNntb.

© © N o O

OTcopTHPOBATh TAOIHILY IT0 OO 0OpA308aHue.
10. OtcoptupoBaTh TaOIHILY IO TIOJEO Oamd.
11. VYpanute u3 Tabnuis 1006 3 3amHCH.

12. Cosnaarts 3ampoc ¢ noasimu @PHO u cneyuanvrocms: Briaaka Cozoanue, Koncmpyxmop 3anpocos,0OK. Beiopats Tabnuily, Haxarth
Jlobaeumvb, 3aKpbITh OKHO C MIMEHAMH Ta0JIu1l, chOPMHUPOBATH TOJIS 3aMPOCa, 3aKPBITh 3aIpoc, AaTh eMy uMsi CneyuaibHochb.

13. s BBIOOPKH aOMTYpPUEHTOB, BEIOPABIIHNX CICIUAILHOCTD /Ipaso, OTKPHITH 3aMpOC B peskume Koncmpykmop U B CTpoKe Ycaosue
ombopa B KOJIIOHKE cneyuaibHOCMy HaIIUCaTh: IIpaso

14. Ha ocHOBaHHMHM MOJYYEHHOTO 3aIpoca co3AaTh 0TUET: BKiIaaka Cozdanue, KHOTIKA Omuém.

Nel2.

[Touck undopmaruu B CIIC. PaGoTa ¢ conepKUMbIM JOKYMEHTOB.
OdopMHUTE OTBETHI B TEKCTOBOM TIPOLIECCOPE.

1. B cnosape mepmunos naiimu onpedenenus, ykazamos ucmouHuK.

-  UKT

- ABropckoe mmpaBo

- 3Hak oXpaHbl aBTOPCKOT'O MpaBa

- Hudbopmanus 06 aBTOPCKOM TpaBe
- OOBEKThI aBTOPCKHX TPaB



2. Hcnonbsya kapmouky noucka, Haiiti "3akoH 06 napopManuu, HHGOPMAIIMOHHBIX TEXHOJIOTUAX M O 3aIlUTE
nHpopmanun". OnpeaeauTs HOMep, JaTy MPUHATHA.

3. B mexcme 3akona "3axon 00 undopManuu, tHGOPMAIIMOHHBIX TEXHOJIOTHAX M O 3alIUTe MHpOpMayu" Haimu
onpeoenenusn:

- Hudopmanus

- MudopmannoHHbIe TEXHOIOTHI

- Hudopmanmonnas cuctema

- Kon¢wuaennuansaocts naGopManyuu
- DJIEKTPOHHBIN TOKyMEHT

4. Hcnonv3ysa cmpoky 6bicmpozo noucka, onpeeliuTh OTBETCTBEHHOCTh 32 HAPYIIEHHE aBTOPCKHX IPaB.

5. B cmamve Kosyoenko FO.B. "3awuma asmopckux npas na npozpammet 01 IBM"  Haiith naHHbIe 00 ypOBHE
MUPATCTBA B Pa3IMYHBIX CTpaHaXx.

6. B cnpasounoi ungopmayuu naiimu:

- llepeyenp npa3aHUYHBIX JHEN
- Kypc nonnapa CILIA u eBpo B TeKyleM rony
- MuHuMmaneHbI pa3mep omiatel Tpyaa B PO

7. Hcnonwvsya cmpoky 0bicmpozo noucka, naitn "KBainpuKannoHHBIN CIPABOYHKK JOJDKHOCTEN PYKOBOIHUTENEH,
CHELUAIUCTOB U JAPYrux ciyxamux". B 3TOM JOKyMEHTE O3HAKOMHTHCS C JOJKHOCTHBIMH OOS3aHHOCTSAMH
"BYXT'AJITEP".

Nel3.

VY4yeT nproOpeTeHus u peann3auy TOBapoB.
Ilokynka mosapa

CrneBa B cnucKe KOMaHJ aKTHBU3UpOBaTh pasnen Cnpagounuxu. CupaBa — Tosapul u ycnyeu, Homenxnamypa.
Omxkpeims crpaBouHUK Homenknamypa, tpyniy Kauyenspckuemosapwvl, B moarpynnsl Tempaou n Kapanoauwiu
N00aBHTH elle M0 TPU 3JIEMEHTa (B KaXKAyI0 MOATPYIINY). 3aoIHUTh BCe HEOOXOIUMBIE OIS,

OTkpeITh cripaBouHUK Kouwmpacenmot (Cnpagounuxu, Iloxynku u npodadicu, Kowmpacenmst). Jnsg kaxmoro
Ilocmasuwjuka KaHYMOGAPOE OTKPBITH €TO CBEACHUS, BKIAAKY /[02080pbl, TPOBEPUTH Buo 002060pa: y MOCTABILUKA
— C nocmaswuxom. IIpoBepuTh THII LIeH: ABOMHOM mIEMYOK 1o BULy norosopa (C nocmasuyukom), OTKPOETCs OKHO,
Haxath Pacuemsi. B one [lena 6. py6,Tun yen - 3axkynounuvie.

OtkpeiTh cnpaBouHuK Kowmpacenmuvr (Cnpagounuxu, I[lokynku u npoodascu, Kowmpacenmui). [ns Kaxzmoro
Ilokynamensa KaHymo8apoe OTKPHITH €ro CBEICHNUS, BKIAJIKY /[02060pbl, TPOBEPUTH Buod docosopa: y moOKymnatens —
C noxynamenem. 1lpoBepuTh THUN LIEH: IBOMHON MIENYOK Mo BuAy noroBopa (C nokynamenem), OTKPOETCS OKHO,
Haxatb Pacuemut. B none Llena 6. py6,Tun yen - Onmoguole.

CneBa B cmHCKe KOMaHJ akTHUBU3UpPOBaTh paznen [lokynxu. Cnpasa oTKpbITh llokynxu I[locmynnenue (axmul,
Haknaouwie). OTKpoeTcs: okHO [locmynnenue (axmul, Haknaouvie). Haxxats kHONKY [locmynnenue (co30ams HOBbII
anemenm cnucka), Belopath Tosapwl, ycayzu komuccusa. B none Haxnaonas, BBECTH HOMEp HAKJIAIHOMU, B IIOJIE OM:
yKkazath naty. B mone Koumpacenm BbIOpaTh €3 CHHCKA OJHOTO M3 MOCTAaBIIUKOB. Opeanuzayus BeiOpath OO0
Kongemnpom. B mnone Crxnad BwiOpats Cknad xanymoeapos. B mone /[locosop HOMEpIOroBopa MOSBISETCS
ABTOMATHYECKH.



5.

B TabnmunHOW WacTH OKHAa Ha BKIJIATKEe HaxaTh /[obasums, BBHIOPATh W3 CHUCKA (noKa3amb 6ce) 6 zpynne
Kanyenapcrkue mosapul, nooepynne Tempaou, 100aBUTh IO OTHOMY BCE€ DJIEMEHTHI (IOJKHO OBITH 6 31eMeHTOB). B
nonie Koauyecmeo BBECTH KOTMYECTBO TOBAapoB. (B mampHelieM, py co3naHuu JOKYMEHTA Hd npooddicy, BBl MOXKETE
WCTIOJIB30BaTh KOJIMYECTBO TOBapa, He Goiee BBEACHHOTO). LIeHbI JOIDKHBI MOSIBUTHCS aBTOMATHUECKH. Eciu 1ieHa He
MOSIBUJIACH - OIIMOKA B CIIPaBOYHUKAX. Bce ocTanbHBIC KOJIOHKH TAaOIUIBI OYAYT pACCUUTAHBI aBTOMATHYCCKH.
[Tocme Toro, Kak JOKYMEHT COPMHPOBAH, IPOCMOTPETh, YTOOBI OBLIM 3aIOJIHEHBI BCE IO TaOMMIHOU (POPMEL,
3anucams, [Iposecmu u 3aKpvimy.

BrInomHUTh (aHAJIOTMYHO) MYHKTHI 5 ¥ 6 i1 BTOPOro MOCTABHIMKA. B TaOMMYHOW 4yacTH OKHA BBIOMpPATh BCE

3JIEMEHTHI U3 TOArpynIbl Kapaunoauiu.

7.

10.
11.

12.

13.

14.

15.

16.

17.

18.

19.

OTKpBITh U3 OKHA [locmynnenue (akmvi U HAK1aOHble) OAUH U3 CO3IaHHBIX IOKYMEHTOB. B BepxHel yacTH OkHa 10
kHorke Ileyams IPOCMOTPETH N€UaTHYO GOPMY NOKYMEHTa [IpuxoO0Has HaKiaoHas.
CoxpaHuTb MOJy4CHHYIO HakIaaHyto B Bujae daitna Excel. [{ns storo Haxars kHonky Coxpanums (Coxpanums Ha
ducke 8 Kauecmee npucoedunennozo gaiiia oovekma). OTKpoercs okHo Coxparnenue neyamnou opmol, BKIIOUNTH
Coxpanumu nanxy na komnviomep. HaxxaTts kHOTIKY ...Ha nucke D, HaliTunanky cBoei rpynmnsl, Beibop nanku, B Ioje
B ¢popmamax eiopats Jlucm Excel (*.xIsx), Haxxats knonky Coxpanume.
B HwxHeil yactu B nosne Cuem-gpakmypa yKazaTb HoMmep u 0amy, HaxaTb 3apezucmpupoéamy.llosButcs cuer-
dbakrypa, 3anucamo, I[lposecmu u 3axkpvimo.
Haiitu B criucke xypHajioB JJokymenmol nocmagujuxos cHOpMUPOBaHHYIO CcUeT-(haKTypy.
B crapToBom oxHe BeimonHWTE: ClieBa W3 cHCKa pasaenoB BeIOpaTh Onepayuu. CripaBa - byxeanmepckuil yuem,
JKypnan onepayuii. B BepxHeil yacta B JIEBOM TOJIe YCTaHOBUTH Koumpazenm, B CIeOyIOUIEM TOJe — BBIOpaTh
KOHTPareHTa, o KOTOpoMyY BBIIIE CYOPMUPOBAIIN JOKYMEHT.
[IpocmoTpeTh Oyxrantepckue MpoBOAKU. OTKPHITH CPOPMUPOBAHHBIN JOKyMEHT. B BepxHel 4acTh OKHa - KHOIKA
HmKm (Iloxazame nposooku u opyaue 08UNCEeHUs OOKYMEHMA).

Ilpooasica mosapos
CrneBa B cmucKe KOMaHJ aKTHBH3HPOBaTh paznen [lpodascu. CrpaBa OTKpBITH [Ipodasicu, Pearuzayus(axmul,
Haxnaounsie). OTKpoeTcs OKHO Peanuszayusi(akmel, Hakiaonsle). [t co3manmss HOBOTO TOKYMEHTa HaKaTh KHOIIKY
Peanuzayus (noomento cozoamv), BeIOpaTh U3 cumcka Tosapwi, ycayeu komuccus. B none Homep, BBeCTH HOMEp
HaKJIaJHOH, B TIOJIe om. yKasaTh Aary. B none Kowmpacenm BoIOpaTh W3 CIHCKA OJHOTO U3 noKynameneti. B mone
Opeanuzayus BeiOpate OO0 Kougemnpom. B none Craad BoiOpats Cxnao xanymosapos. B none Jozosop HoMep
JIOTOBOpA IMOSIBIISIETCS] aBTOMATHYECKH.

B tabnuuHOM YacTH OKHA Ha BKJIQJKE HaXaTh Jobasums, BBIOpATh U3 CIIUCKa (1I0Ka3aTh Bce) BTpynne Kanyenapckue
mosapsl, noarpynne 7empadu, 106aBUTH IO OTHOMY Bce 1eMeHThI B none Koruuecmeo BBeCTH KOTMUECTBO TOBAPOB.
(Ilpn 3amosiHeHMH AOKyMeHTa Peanuzayusi, BbI MOXKETE MCIOIb30BaTh KOJIMUYECTBO TOBapa, HE Oosiee TOro, ueM
BBEICHO B JOKyMeHTe [locmynienue, yuuTbiBas oOIee KOJIMYECTBO TOBAaphl 10 BceM Peanusamopam). LleHsl
JOJDKHBI TIOSIBUTHCS aBTOMAaTH4ecKu. Bee ocTanbHble KOJIOHKH TaOIMIbl OyAyT pacCUUTaHbl aBTOMAaTHYECKH.

Ecnu yena ne nosigunace - owubka é cnpagounuxax. Ecau cucmema ykaszvieaem na owuOKu, Heobxo0umo npogepuns

KOUYECMB0 66e0eHH020 moeapa 6 OOKymeHme Hocmynﬂenue U Koauyecmeo pediuz06arHH0o2c0 no 6Cem NOKynameim.

ITocnie Toro, Kak AOKYMEHT C(OPMHUPOBAH, MPOCMOTPETh, YTOOBI OBUIM 3alOJHEHBI BCE IOJIS TaOIUYHOU (POPMBI,
3anucamew, IIposecmu u 3aKpvimeo.

BrimonnHuTh ananornvHo myHktam 13 u 14 uis Broporo nokynarens. B TabniuuHON 4acTH OKHA JI0JDKHO ObITh BEIOpaHO
He meHee 10 ToBapoB.

Buumanue! Yacmov mosapos 6vl yice npooaiu nepsomy nokynamenio! Bmopomy noxynameno MONCHO HPoOamb
MONILKO 0OCAMOK Mo8apos.

ITocxe Toro, Kak JOKYMEHT cpOpMUPOBAH, MPOCMOTPETh, YTOOBI OBUIN 3aII0JIHEHBI Bce HOJIS TaOIMYHOM HOopMBL,
3anucams, [Iposecmu u 3aKpvimo.

OTKpBITH U3 OKHA Peanusayus (axmuvl u HAKIAOHbIE) OJUH U3 CO3JAHHBIX JTOKYMEHTOB. B BepxHeW 4acTu OKHa IO
KHOIIKE /leyams IPOCMOTPETH TeYaTHYIO0 HopMy JOKyMeHTa Pacxoonas HakJIaJHas.

CoxpaHuTb MOJTYYCHHYIO HakIanHyio B Buze daitma Excel. [ns atoro Haxats kaonky Coxpanums (Coxpanume Ha
ducke 8 kauecmeae npucoeourenno2o gaiina obvexkma). OTkpoercst okHo CoxpaneHnue neyamuou opmol, BKIIOUUTD
Coxpanums nanky Ha komnviomep. Haxatp kHomKy ... Ha nucke D, HaiiTn manky cBoeil rpynmsl, Bsibop nanku, B
nosne B ¢popmamax Beiopate JIucm Excel (*.xIsx), naxarts kaHonky Coxpanums.



20. B uwkHei yactu B none Cuem-gpakmypa,  Haxath gvinucamv Cuem-gaxmypy, oTkpbiTh ee. [losiBurcs Cuem-
axmypa evi0anublll Ha peanuzayuro. .., HOKaTh 3anucams u 3akpvlms., JJOkyMeHT peanusanuu 3anucams, [Iposecmu
U 3aKpLImy.

21. CrneBa u3 crucKa paszeinoB BeiOpath Onepayuu. CripaBa - Byxearmepckuii yuem, JKypnan onepayuii. B BepxHeit yacrta
B JICBOM TIOJI€ YCTaHOBUTH Kowmpacenm, B CICAYIONIEM IOJie —BBIOpaTh KOHTPAreHTa, MO KOTOPOMY BBIIIC
chopMUpOBAIH JOKYMEHT.

22. TIpocMotpeTth Oyxranrepckue mpoBoakH. OTKpPBITE cQOPMUPOBAHHBINA JTOKYMEHT. B BepXHeil yacT OKHA - KHOIKA
JmKm  (Iloxazamos npoeodxu u Opyaue 08udiceruss 0OKyMeHma)

23. CoxpaHeHHEe W BOCCTaHOBJICHHE MH()OPMAIHOHHOM Oa3bl.

Coxpanenue. 3akpbith okHO 1C. 3anyctuthl/C [llpeonpusmue, Botn B Kougueypamop. W3 crtpoku MeHto:

Aomunucmpuposanue, Boiepy3ums UHGOpMAyuorHyo 6asy.

Boccmanosnenue. V3 ctpoku MeHto: Admunucmpuposanue, 3azpy3ums uH@opmMayuoHuyio 6asy

Nel4.

®opmupoBanue ot4eToB. Co3aaHNE U BBIIIOJIHEHHE 3aIIpOCa.

1) OGopoTHO - cajib10Basi BEIOMOCTb.
CrieBa B paszerne 3a1a4 BeIOpaTh «OTueTsi», B paszene «CTaHaapTHBIE OTYETB»,  BBIOPATh 000POTHO-CATBIOBYIO
BEJIOMOCTh. B MOSIBUBLIEMCSI OKHE yKa3aTh [aTy, BBIOpaTh OPraHM3alMI0 M HaXKaTh KHOMKY «c(hOpMHpOBaTh». B
c(hOpMHPOBaHHOM OTYeTE BBIOPATh 41 cUeT W JABaXK/bl MICIKYTh [0 HEMY MBIIIKOM U B TPEIIOKEHHOM CIIHCKE BHIOPATH

cHavana Kapmouxy cuema, a 3ateMm OOopomul cuema no OHsM.

(ITonmy4eHHbIE OTYETHI COXPAHUTH B CBOCH Mamnke ¢ ykazanueM tuna daiina Jucm Excel (*.xIs), Haxath KHOIKY

COXPaHUTB).

2) IIlaxmMaTHAast BEAOMOCTh
B pazmene 3amau BeIOpaTh «OTUeThI», B pasaene «CTaHAapTHBIE OTYETHI» BBIOpaTh [llaxmamuyro 6edomocms,
yKkazaB jgary u opranuzanmio. Haxars «CopmupoBars». B momydennom otuete no ebery BrIOpaTh cueT 41 u, crenas

JBOMHOM MIEMU0K, BEIOpaTh «OTUET 110 MpoBOAKamM». (AHaIOTHYHO caenath 62 cuet 1o [edery, 60 u 41 mo Kpenury).

(TTonmy4eHHBIE OTYETHI COXPAHUTh B CBOCH Mamnke ¢ ykazanueM tuna Qaiina Jlucm Excel (*.xIs), Haxath KHOIKY

COXPaHUTB).

3) OGopoTHo-cajbaI0Bas BenoMocTh no cuery. ChopmupoBats OCB no cueram 41, 60, 62.
B pasnene 3amau BbiOpath «Otuerbl», B pasfene «CTaHIapTHBIE OTYETBD», BBHIOPATh O0OOPOTHO-CABIOBYIO
BEJIOMOCTh TI0 CUETY M IOCJIEIOBAaTEIbHO cHOPMHUPOBATH JMaHHBIA OTueT mo cueram 41, 50, 60, 62, yka3aB mary u

OpraHuvs3anuro.

(TTonmy4eHHbIE OTYETHI COXPAHUThH B CBOCH Mamnke ¢ ykazanueM tuna daiina Jucm Excel (*.xIs), Haxath KHOIIKY

COXPaHUTB).

4) Kaprouka cuera. ChopMHpOBaTH KAaPTOUYKH MO cyeTam 41, 60, 62.
Cresa B paznerne 3a1a4 BIOpath «OT4eThl», B paznene «CTaHAapTHBIE OTYETHD), BBIOpaTh «KapTouky cueTay.
Cdopmuposats otuet o 60, 62 cueTy ¢ ykazaHuem omoopa. B cpopMupoBaHHOM OTHYETE MO CUETY HEOOXOJMMO HaXaTh
Ha KHOTIKY «[loka3ath HacTpOHKNY, IepeiTH B paszien «0TOOPbI», yCTAaHOBUTH raiouky niepea KoHTpareHTaMu 1 B KOJIOHKE

«3HAYCHIS» 110 3TOM CTPOKE yKa3aTh MOOYEPEIHO MMOCTABIIMKOR (2 B ciydae ¢ 62 cueTOM MOKYIIaTeseit).



(ITomyueHHbIE OTYETHI COXPAHHUTH B CBOEH MalKe ¢ yKazanuem Tura (aiima Jlucm Excel (*.xIs), Haxarh KHOIIKY

COXPaHWTB).

3aTeM chopMUPOBATH KAPTOUKY CUETa aHAJIOTHIHBIM 00pa3oM, HO 10 cueTy 41, ¢ ykazanuem oToopa.

B mone 3nauenue BeIOpath rpymnmny Tempaodu, Ox. CaenaTh OTYETHI CO BCEMH BHJIAMHU TETPaleH U COXPAHUTH

MOJTY4YCHHBIC OTYCTHI.

no

Nel5.

DopMHUPOBAHUE BHYTPEHHUX OTYETOB. ABAHCOBBIN OTYET.
Ha manenu ¢pynkuunii akTMBH3MpoBaTh BKIaaKy Kacca.
B cnipaBounuke dusndeckue nuna co3aars rpynimy IogoryetHuku.
Otkpeith Tpynmny llogoT4eTHUKH, BBECTH HOBOT'O COTPYIHHKA, KOTOPOMY OYAYT BbIIAaBaThCsl JCHBIU B
nojotyer. [ 3Toro Haxxats KHONKY Jl06aBUTh U, B OTKPBIBILIEMCS] OKHE, BBECTHU BCE HEOOXO/AMMBIE IaHHbIE.
3anucarb HOBBIM JIEMEHT CIIPABOYHUKA U 3aKPBITh CIIPABOYHUK.
Co31aTh JOKYMEHT BbIJaud JCHET U3 KacChl COTPYIHUKY JUIsl MPHOOpeTeHUs HeoOXOAUMBIX TOBapoB. Jlis
3TOrO:
Ha sroii xe nanenu (Kacca) Ha cxeme paboTbl OTKpbITh PacxoaHblil kaccoBblil opaep. OTKpoeTcsi OKHO
Pacxonnbie kaccoBble opaepa. Haxare kHonky J{00aBUTb.
OTtkpoercst okHO BpiOop Bua onepanuu 10KyMEHTa, BBIOpaTh Bbinaya 1eHEkKHBIX CPEACTB MOJOTYETHUKY.
OTKpoeTcss OKHO € HOBBIM JJOKYMEHTOM PacXo/Hbli KaccOBBI Opliep, B KOTOPOM HEOOXOIMMO 3aIllOJIHUTh
Bce nosid. Hampumep, B mose Cymma 3agaTh CyMMY BBIIAHHYHO COTPYIHUKY B moxoTder. B mose
ITonoryeTHuK BBIOpaTh cOoTpynHuKa (M3 CrnpaBouHnka OuU3nUecKue JIuLa), Komopozo mel cozoanu (n.3). B
nosie Cratbs JJJIC BbIOpaTh U3 crnrcka Bbigaua 1€HEKHBIX CPEJICTB MOJOTYETHUKY. 3allOJIHUTh OCTaIbHbIE
1oJisl, 3arucaTh ¥ MPOBECTU CO3JaHHbBIN TOKYMEHT.
[lonyunB J€HBIM B MOJOTYET, COTPYAHHMK IpPHUOOpETaeT HEOOXOAMMBIE TOBAaphl U OTYHUTHIBAETCS 00
MCIOJIb30BaHNH TIOJyYEHHBIX JIEHEXKHBIX CPECTB.
Ha srtoit xxe manenu (Kacca) Ha cxeme paOGoThl OTKPHITH ABAaHCOBBIA OTYET. OTKPOETCS OKHO ABAaHCOBBIC
otyetsl. HaxxaTh kHONIKY J[00aBUTH.
OTKpoeTcss OKHO HOBOT'O JOKYMEHTa, B KOTOPOM HaJl0 3all0JHUTh HeoOXoAuMBIe MoJisl. B manke nokymeHTa
3aIoJIHUTH Noj1e Pu3. U1, BBIOPAB TOr0 COTPYAHHUKA, KOTOPOMY MBI BBIJJAJIU JIEHBIU B OJJOTYET U KOTOPBIi
OTYMUTHIBAETCS 00 UX UCIOJIB30BAHUU.
B tabnuuHoil yactu JlokymeHTa Ha BKiIaake ABaHCHI 100aBUTh JOKYMEHT O BblJaue JCHEr (HaXaTh UKOHKY
JHo6aButh (+), B KoJOHKE JIOKyMEHT aBaHCa Ha HOBOM CTpPOKE HaXaThb «KHONKY» T u BbIOpaTh paHee
CO3JJaHHBIN TOKYMEHT
[lepeiiTn B TaOnMuHOM YacTW AOKyMeHTa Ha BKIaAky Oruiata, Ha KOTOPOM HaJO BBECTH JaHHBIE O
Kontparenre y koroporo 0s11 KyruieH ToBap. s atoro Jl06aBUTh HOBYIO CTPOKY B TaOJWYHYIO 4acTh, B
kosnoHke KonrtpareHT BbIOpaTh KoHTpareHTta, y KoToporo ObLT KyIUIEH TOBap WJIM cO37aTh HOBoro. B
KoJIOHKe /IoroBop KOHTpareHTa BHIOpaTh WM CO3JaTh JOTOBOP, a B KojJoHKe CyMMa BBECTH MOTPAYEHHYIO
CoTpyIHMKOM CyMMY JAECHEXKHBIX CPECTB (OHA JI0JIKHA OBITh MEHBIIIE BBIITAHHON).
3anucarh U IPOBECTH TOKYMEHT.
6. Ilociie opopmienus aBancoBoro otdera COTPYAHHK, MOTYYHBINUIN JIEHBIU B MOJOTYET, JOJDKEH OCTATOK
caath B Kacey. /st aToro Heo6XoAUMO:
Ha »toit xe nanenu (Kacca) Ha cxeme paboThl OTKpbITh [Iprxoanblii kaccoBbiit opaep. OTKpOETCsl OKHO
[Ipuxoansie kaccoBbie opaepa. Haxats kHonky Jl06aBUTH.
Otkpoetcst okHO Bri6op Bua onepanyu J0KyMeHTa, BbIOpaTh Bo3Bpar 1eHEXHBIX CPEICTB MOAOTYETHHUKY.
OTKpoeTcst OKHO € HOBBIM JOKYMEeHTOM [ Ipuxo/HbIi KacCOBbIH opAep, B KOTOPOM HEOOXOAMMO 3aIIOJTHUTh



Bce nosia. Hampumep, B mone Cymma 3a1aTh CyMMY BO3pPAIIaeMyI0 COTPYJHUKOM B Kaccy (CyMMy KOTopas
ocTasiach He u3pacxoioBanHoi ). B mose [TogorueTHuk BIOpaTh coTpyanuka (u3 CrnpaBounnka Ouzndeckue
JIMIIa), KOTOPOMY MBI BBIAaBaiH JieHexkHbIe cpeacTBa. B mone Crates JJIC BeIOpaTh u3 cnucka Bo3spat
JEHEKHBIX CPEACTB MOAOTYETHUKOM. 3aANOJIHUTh OCTajJbHbIE MOJIA, 3amucaTh U TMPOBECTU CO3JIaHHBIN
JOKYMEHT.

Ha stoit e manenu (Kacca) B paznene Otuersr copmupoBats otruer OCB 1o cuety 71. B oTkpsiBLICiics
dbopme oTdera ykazaTh Hepuoj ero ¢opMupoBaHus (C ... MO ...) U Haxarb KHOMKY CdhopMHpOBaTH.
[MTonydeHublit oT4eT coxpaHuTh B ¢opmate EXxcel B cBoeit mamke. PasBepHyTh oTuyeT (s 3TOrO
«KIMHKHYTH» B oT4eTe Ha DUO CoTpynuuka). [lorydeHHBIN pa3BepHYTHIA OTYET, COXPAHUTH €ro B opmare
Excel B cBoeii manke.

IIpuaoxenue 2

METOIUYECKHUE YKA3AHUSA JJI5 OBYYAIOIIUXCSA 11O OCBOEHHUIO
JANCHUITIJIMHBI
OIL.09«ndopManOHHbIE TEXHOJIOTHMH B IPO¢ecCUOHAIBHOI 1eATeJIbHOCTI

Mertoanveckne ykazaHusi IJisi CTYAGHTOB 1o ocBoeHuto aucuumuiniel OI1.09 «MubopmannonHsie
TEXHOJIOTHH B PO(ECCHOHATIBHOM AEATEIbHOCTI SIBISIIOTCSL  YacThio pabodell mporpaMMbl JUCLUIUINHEL.

PII/] — pabouas mporpamMma, yTBEp:KAeHHAsI TUPEKTOPOM KoJUIeka Uit u3yderus qucruruiuasl OI1.09
«MHpopMaLMOHHBIE TEXHOJIOTHU B MpPOQecCHOHAIBHON AedrenbHocTH». OHa ompenenseT LeId W 3aJadu
JTUCHIUIUIMHBI, (GOpMHUpYEMBbIE B X0O/Ie €€ U3yUCHHUS] KOMIIETEHIIMA M MX KOMIIOHEHTHI, COAEPKaHHE U3y4aeMOoro
MaTepuaja, BUAbl 3aHATHM W O0bEM BBIACISIEMOTO0 YYEeOHOTO BPEMEHH, a TaKKe HOPSIOK H3yYeHHs U
MIPEToIaBaHus AUCIUTUINHBL.

s camocTosiTenbHOM yueOHOM paOoThl CTyJEeHTa Ba)KHOE 3HAau€HHE HUMEIOT paszenbl «CTpykrypa U
coJepKaHue TUCUUIUINHBI (MOIYJIS)» U «Y4eOHO-METOJMUECKOe M HHPOPMALIMOHHOE 00ecIeueHIEe AUCIUITHEI
(Momyns)». B mepBoM yka3blBaloTCs pasfienibl U TeMbl uzyuaeMoit gaucumiuinabl OI1.14 «MHpopmaloHHbIe
TEXHOJIOTHH B MPOQECCHOHAIBHONW NESTEIbHOCTY, a TAaKKe BHIBl 3aHATHH M IUIAHUPYEeMBIH o0beM (B
aKaJeMHUYeCKUX Yacax), BO BTOPOM — pEKOMEHJyeMasi JUTeparypa W TepedeHb pPecypcoB WH(POPMAIMOHHO-
TeJIeKOMMYHHKAIMOHHOU cetn "MHTepHeT".

Jis MOArOTOBKYM K TEKYLIEMY KOHTPOJIIO CTYAEHTHl MOTYT BOCIIOJIb30BaThCsl OLICHOYHBIMH CPEICTBAMH,
npezcraBieHHbIME B [lpunoxkennn 1 k pabouei mporpamme AMCIUILTHHB VHPOpPMaMOHHBIE TEXHOJIOTUU B
npodecCHOHANIBHON IEATeTbHOCTH.

1. OrnucaHue nocieqoBaTeIbHOCTH IEUCTBUM CTyAEHTa

IIpucrtymas K U3y4eHHUIO JUCIIUIUIMHEI HEOOXOIUMO B TIEPBYIO O04epelb 03HAKOMUTHCS C  COAEPKAHUEM
PIT/, rne B pasnene «CTpykTypa M COJep)KaHUE AUCIUILUIMHBI (MOIYJISA)» MPUBEACHO 00Iee pachpeselieHue
4YacoOB ayJUTOPHBIX 3aHITHHA U CAMOCTOSATENBHON paboThl o Temam nuctumuiuHbl OI1.09 «MadopmanroHHbie
TEXHOJIOTHH B TPOPECCHOHABHON eI TETEHOCTI.

3aJI0roM yCHEMHOr0 OCBOCHHUSI TUCLUUILIUHBL SBIISETCS PErYISIPHOE MOCEIICHHUE 3aHITHI U BBHIIIOJIHEHHE
MPETyCMOTPEHHBIX TporpamMMoii 3amanuii. Ilpomyck omgHOro, a TeM Oojiee HECKOJIBKHUX 3aHSITHA MOXKET
OCJIOKHUTH OCBOEHHUE Pa3AeiioB Kypca.

Jlekuuu HUMEIOT UEIBI0 JaTh CUCTEMATU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUM MO COAEP>KAHUIO
JUCIHUILIUHBL. [Ipy U3ydeHnH 1 IpopaboTKe TEOPETUYECKOro MaTepraia He0OX0aUMO:

— MNOBTOPUTH 3aKOHCIEKTUPOBAHHBIA HA JIEKIIMOHHOM 3aHITHUH MaTepHUall U JOMOJHUTH €ro C y4eTOM
PEKOMEHIOBAHHOM 110 JaHHOU TeME JIUTEPATYPHI;

— TMPU CaMOCTOSATEIHPHOM H3YYCHHH TEOPETHUECKOW TEMBI IIOATOTOBHUTH KOHCIIEKT, HWCIIONB3YS
pexomennoBanubie B PI1J] iuTepaTypHbIe NCTOYHHKY U AJIEKTPOHHBIC 00Pa30BaTEIbHBIC PECYPCHI.



IIpakTudeckne 3aHATHS TMPOBOIATCS C IENBIO0 YIIyOJIEHHS M 3aKpeIUIeHUs 3HAHWA, MOJy4YeHHBIX Ha
JICKIUSAX U B TIPOIIECCE CAMOCTOSATENBHON pabOThI C YUeOHOM JTUTEPATyPOi.

OOyyaromyecss BBIMONHSAIOT OJHO WM HECKOJBKO TMPAKTUYECKUX 3aJaHuil IMOJ  PYKOBOJCTBOM
MIPETIOIaBaTeNs B COOTBETCTBHUH C M3y4aeMBIM COJIEp>KaHINEM yaeOHOTO MaTepraa.

[Ipy MOATrOTOBKE K MPAKTUYECKOMY 3aHATHIO HEOOXOIWMO H3YYHTh WM TIOBTOPUTH JICKIIMOHHBIN
MaTepual 1o COOTBETCTBYIOIIEH TeMe.

2. CamocrosiTenbHas paboTa CTy/IeHTa
CamocrosTensHass paboTa CTyIeHTa — CaMOCTOsATEeNbHass Yy4deOHas JesTeNbHOCTh CTYACHTA,
opranusyemasl KOJUISPKEM M OcCyllecTBisieMasi 0e3 HEemoCpeICTBEHHOIO PYKOBOJCTBA IEAArora, HO IO €ro
3aJaHMSAM U [IOJ] €r0 KOHTPOJIEM.
Henu camocToaTensHON pabOTHI:
— CHCTEMAaTH3alusl M 3aKpeIUICHHE IIOJYYCHHBIX TEOPETUYECKUX 3HAHUH M TPAKTHYECKUX YMEHUH
CTY/JICHTOB;
— yriny0JeHue U paclIipeHue TEOPETUIECKUX 3HAHNH;
— (GopmMupoBaHHE yMEHHMH MCIIOIb30BaTh HOPMATUBHYIO, IIPABOBYIO, CIPABOYHYIO [OKYMEHTALMIO H
CHEIHUATBHYIO TUTepPaTypy;
— pa3BUTHE II03HABATEIBHBIX CIIOCOOHOCTEH! M aAKTHUBHOCTU CTYIEHTOB: TBOPYECKOW HWHHULUATUBEL,
CaMOCTOSITETIbHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;
(opMHpOBaHNE CAMOCTOSITEIBHOCTH MBIIIUIEHHS, CIIOCOOHOCTEH K CAaMOpPa3BUTHIO, CAMOCOBEPIICHCTBOBAHHIO
U caMopeaIn3anuy;
— BOCIHTAaHHE CAMOCTOSATENBHOCTH, KaK IMYHOCTHOTO KauecTBa OYIyIIero CreHaIicTa.
CamocTtosiTenpHass pabora cryaeHta no auciumumHe OIL09  «HpOpManmoHHBIE TEXHONIOTHH B
npodeCcCHOHAIBHON AEATETbHOCTIY BBIIOIHICTCS:
—  CaMOCTOSTEIbHO BHE paCIHCaHUs YUCOHBIX 3aHSATHIA;
—  C HCIHOJb30BaHHUEM COBPEMEHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA;
— paboTa co cnenualbHON JINTEPATypOid AJIsl TOATOTOBKH K TECTOBBIM, IPAKTHYECKUM H
71a00PATOPHBIM 33JaHUSIM.

3. Pexomenganum no padore ¢ JMTEpaATYpOil M HCTOYHUKAMHU

Pabotry c nwmreparypoit crnenyer HaumHaTh ¢ aHanmmza PIIJI, comepikarneil CMCOK OCHOBHOW H
JIOTIOJTHATENBHOW JINTEPATYPHI, & TAK)KEe 3HAKOMCTBA C Y4eOHO-METOJUUECKUMH Pa3paboTKaMu.

B ciyvyae BO3SHMKHOBEHHS 3aTpyJHEHUH B IMOHMMaHMM y4eOHOrO Marepuana cieayeT oOpaTuTbes K
JPYTUM UCTOYHUKAM, TJI€ U3JI0KEHHE MOKET OKa3aThCs 00Jiee JOCTYITHBIM.

Pabora ¢ nurepaTypoii He TOJBKO MOJIE3HA KaK CPEACTBO OoJiee rIyO0OKOro N3yueHHs AUCLUIINHBL, HO U
ABJISIETCS] HEOTHEMIIEMOH YacThIO Po(ecCHOHaIbHOM NesITENbHOCTH Oy IyIIero BEITYCKHHUKA.






