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1. HEJIM OCBOEHUA TUCHUTIJINHBI

1.1|bopMupoBaHue y CTYI€HTOB IEpBOHAYAIBHBIX IIPAKTUYECKHUX IPO(ECCUOHATIBHBIX

1.2|ymennii B pamxax moxyseii IINICC3 CITO no 0CHOBHBIM BHAAM MPo(heCcCHOHATBHOIM

13 JACATCIIbHOCTH, 06y‘IeHI/Ie TPYAOBBIM IIpUE€MaM, OIepausiM 1 CIIoco0aM BBITOTHCHUS

1.4|TpynoBbIX NPOLIECCOB, XapaKTEPHBIX IJIs1 COOTBETCTBYIOLIEH Npodeccuu u

1.5|He00X0IUMBIX JJIS TOCIIEIYIONIET0 OCBOCHHS UMM OOIIUX U MPO(ECCHOHATBHBIX

1.6|xomrnereHnni 110 M30paHHOM CIICIHATBHOCTH.

2. MECTO JJUCHUIIJIMHBI B CTPYKTYPE OGPA3OBATEJILHOM ITPOT'PAMMBbI

Luka (paszen) OOIT: [vii

2.1|Tpe6oBaHusI K MpeIBApUTEILHON MOATOTOBKE 00y4aKOIIErocsi:

2.1.1|TIpakTHYeCKHE OCHOBBI OYXTJITEPCKOTO ydeTa aKTHBOB OpTaHU3aIHN

2.1.2|OcHOBBI OyXTalTepCcKOro y4yera

2.2 )_IHCl.ll/Il'I.]'ll/IHbI U MPAKTHKH, JJIsI KOTOPbIX 0OCBOCHUE JAHHON AUCHUNIHHBI (MOZlyJ'Iﬁ) He00X0IUMO KAK npeamecTrByouiee:

2.2.1|KBanuduKannoHHbINA 3K3aMEH

2.2.2|OcHoBbI aHaNU3a OyXTanTepCKOi OTYETHOCTH

2.2 .3|IIpakTHyecKie OCHOBBI OYXTaJITepPCKOTO y4eTa HCTOYHUKOB (DOPMHUPOBAHMS AKTHBOB OPTaHU3AI[HN

3. TPEBOBAHUS K PE3YJIBTATAM OCBOEHMUS U CIHHUIIJINHBI

OK-1: BeionpaTth cioco0bl pemieHus 3aa4 NpohecCHOHATbHOI 1esiTeJIbHOCTH NPHUMEHUTEJbHO K Pa3IuYHbIM KOHTEKCTaM

3HaTh:

aKTyaJ’[LHLIﬁ HpO(i)eCCHOHaHLHLIﬁ U COLIMAIbHBIN KOHTCKCT, B KOTOPOM NPUXOAUTCS pa6OTaTL " XKHUTb

OCHOBHBIE UCTOYHUKH MH()OPMALINH 1 PECYPCHI U pEIIeHNUs 3a1a4 U Mpo0ireM B TPOheCcCHOHATEHOM H/MITH COITHATEHOM KOHTEKCTE

ITOPUTMBI BBITIOJIHEHUS paboT B Mpo(dhecCHOHATIBHOM U CMEKHBIX 00J1aCTsAX; METOABI paboThl B IPO(ECCHOHAIBHON M CMEXHBIX cepax;
CTPYKTYPY IUTaHa JUIS peIleHus 3aa4; NOPSIO0K OLEHKH Pe3yIbTaTOB PeIIeHHUs 33/1a4 TPOdeCcCHOHATBHOMN NeITeNbHOCTH

YMeTh:

pacro3HaBaTh 3a/1auy W/uim npobiemMy B podecCHOHaTbHOM /WK COIMAaIbHOM KOHTEKCTE; aHAIM3UPOBATh 33/1a4y H/UIH PoOIeMy 1
BBIJICJISITH €€ COCTaBHBIC YACTH; ONIPEIEIISATh STAlbl PEIICHHUS 3a/1a4H; BBIABIATH U 3()(HEKTUBHO MCKATh HH(OPMAIIHIO, HEOOXOAUMYIO IS
peLIeHHs 33/1a4H W/WITH IPOOIIEMBI

COCTaBUTH IIJIaH ,HeflCTBHSI; OnpeacCInTb HeO6XO,HI/IMLI€ PECYPCHI;

BJIAJICTb AKTYAJIbHBIMU METOJaMHU pa6OTLI B HpO(l)CCCI/IOHaHLHOﬁ " CMECXKHBIX cd)epax; p€ain30BaThb COCTaBJICHHBIN IJIaH; OLICHUBAThb
PE3YIBbTAT U MOCICACTBUA CBOUX ,HeP'ICTBHP'I (CaMOCTOHTeHLHO HJIA C IIOMOIIBIO HaCTaBHI/IKa)

Baanerts:

Hasbixamu penieHus 3a1ad B Ipo(heCcCUOHAIBHOM AESTEIbHOCTH

OK-2: OcymiecTBJISTH NOUCK, AHAJIN3 U HHTEpNpPeTanuio HHGopManu, Heo00X0AUMOI /IS BHINOJHEHHUS 3a1a4 NPodeccHoHAIBLHOMH
nesITeJIJbHOCTH

3HaTh:

HOMCHKJIaTypa I/IH(i)OpMaLlI/IOHHle HUCTOYHHKOB, IPUMCHACMBIX B HpO(i)eCCHOHaIIbHOﬁ JACATCIIBHOCTH

IPUEMBI CTPYKTYPHPOBaHUS HHGOPMaLUK

(dbopmaT oopMIIEHUS Pe3yTBTATOB MONCKA HHHOPMAIHU

YMeTh:

ONPEACIIATH 3ada4n AJIs ITONCKa I/IH(l)OpMaLH/II/I; OnpeacIATh HCO6XO}II/IMBIC HUCTOYHHUKHU I/IHCI)OpMaI_H/II/I; TUTAaHUPOBATH MTPOLICCC ITIOUCKaA

CTPYKTYPHUPOBATh MOTy4aeMyIo HH(POPMAIUIO; BBIIEIATh HanOoJiee 3HaYMMOe B IEpeYHe HHPOPMAIIUU

OILICHMUBATh MPAKTUYCCKYIO 3BHAYUMOCTDb PE3YJIbTATOB ITIONUCKA, O(bOpMJ'IS[TI) pE3yJibTaThl IOUCKA

Baaners:

HaBbIKaMH IIOHUCKa I/IH(I)OpMaHI/II/I

OK-3: [InanupoBaTh M peaju30BbIBATH COOCTBEHHOE MPO(ecCHOHATbHOE M JINYHOCTHOE Pa3BUTHE

3HaTh:

coJiep KaHu€e aKTyaJbHOM HOPMATUBHO-TIPAaBOBOM JOKYMEHTALUU

COBpPEMCHHAsA HaydYHasd U HpO(beCCI/IOHaJ'ILHaSI TEPMUHOJIOTUA

BO3MOXHBIC TPACKTOPUU HpO(bECCI/IOHaJ'II)HOFO pa3BUTHA U CaMOO6paSOBaHI/I${

YMeTh:

OnpeaesATh aKTyaJIbHOCTh HOPMATHBHO- HpaBOBOﬁ JOKYMCHTAIlUHU B HpO(?peCCI/IOHaJ'II)HOI‘/II JACATCIIbHOCTH




Baaners:

HOPMATHUBHO- NPABOBOM JIOKyMEHTAIIUEH B IPOECCHOHALHON IS TeIbHOCTH

Hay4HOH IpodeccroHalbHOM TepMUHOIOrHel

Hay4HOH mpodeccroHalbHOM TepMUHOIOrHel

OK-4: PadoTaTh B KOJLUIEKTHBE H KOMaH/e, 3(pPeKTHBHO B3aMMO/IeliCTBOBATD ¢ KOJLIeTraMH, PyKOBOJACTBOM, KJIHECHTAMHU

3HaTh:

NICUXOJIOTrHYCCKUE OCHOBBI JCATCIIBHOCTH KOJIJICKTHUBA

MICUXOJIOTHYECKHE 0COOEHHOCTH JIMYHOCTH

TICHXOJIOTHIO OOIIECHHUS

YMeThb:

OpraHu30BbBIBATH pa60Ty KOJIJICKTHBA U KOMaH/IbI

B3aUMOJICHCTBOBATH C KOJUI€raM, pyKOBOACTBOM, KIIMEHTAMHU B XO1€ HpO(beCCHOHaHLHOﬁ JOCATCIIBHOCTH

PpCaM30BbIBATH IIpaBUjla MEKJIIMYHOCTHOT'O 06HI€HI/I${

Baagers:

IIpaBujiaMH I€JI0BOTO O6H.ICHI/IH C KOJUI€TaMHu, PYKOBOJACTBOM, KIIMCHTaAaMHU

IIpUHOUIIAMH 1€JI0OBOTO 0OIIIeHHS C KoJIIeraMmu, pyKOBOJACTBOM, KIIMCHTaAaMHU

METOJaMU JI€JI0BOTO 06IJ_I€HI/I$I C KoJIJIeraMu, pyKOBOJICTBOM, KIIMCHTAMHU

OK-5: OcymecTBJISTh YCTHYIO H IHCbMEHHYI0 KOMMYHHMKAIIHIO HA TOCYAapCTBeHHOM si3bike Poccuiickoii ®enepannu ¢ yuetom
0c00eHHOCTEH COHATIBLHOTO U KYJbTYPHOI0 KOHTEKCTA

3HaTb:

0COOEHHOCTH COLMAJIBHOTO U KYJIbTYPHOT'O KOHTEKCTa

IpaBuiia O(l)OpMJ'IeHI/ISI JAOKYMEHTOB U IOCTPOCHUSA YCTHBIX COO6LL[€HI/II>1

OCHOBHBIE IPUHIUITEI OPTAaHU3AIUH JOKYMEHTO000pOTa

YMmeTn:

TpaMOTHO H3JlaraTb CBOU MBICJIN U O(l)OpMJ'I?{TI) JAOKYMEHTEHI 11O HpO(beCCHOHaHLHOfI TEMATUKE Ha rOCYJapCTBEHHOM A3BbIKE, ITPOSABJIATH
TOJICPAHTHOCTH B pa6oqu KOJIJICKTHUBE

AHAJIM3UPOBATH COACPIKaAaHUEC TOKYMEHTOB I10 HpO(beCCHOHaHLHOﬁ TEMaATHUKE

COCTAaBJIATh JOKYMEHTHI 110 HpO(I)eCCI/IOHaJILHOI‘/II TEMATHKE

Baanernb:

MOJTHOCTBIO BJIAJIETh KOMMYHHKALIUEH 1O NPOQECcCHOHAIbHON TeMaTHKe

Pa3INYHBIMU I/IH(l)OpMaI.[I/IOHHO- KOMMYHUKAITUOHHBIMU TEXHOJIOTUAMHA B XOJC pa6OTI>I

CIICIAJIbHBIMU IIpOrpaMMaMi U aHaJIn3a U paC‘IéTOB

OK-6: IIposiBAATH I'Pa’kIAHCKO-NATPHOTHYECKYIO MO3ULHIO, JeMOHCTPHPOBATH 0CO3HAHHOE MOBE/ICHHEe HA 0CHOBE TPAAULMOHHBIX
o01Ieyes0BeYeCKHX HEeHHOCTeH,IPMMEHATh CTAHAAPTHI AHTHKOPPYNIMOHHOTO TIOBeeHUsI

3HaTh:

COBpEMEHHBIE CPEJICTBA M yCTPOHCTBA HHPOPMATHU3AINI

MOPSIIOK IPUMEHEHHST COBPEMEHHBIX CPEJICTB M YCTPOWCTB MH()OPMATH3ALNH

OCHOBHOE IIPOrpaMMHOE oOecneueHre B IpohecCHOHATbHON e TeIbHOCTH

YMmern:

MNPUMEHATH CPEACTBA I/IH(i)OpMaIII/IOHHI)IX TEXHOJIOTUH JJI pCIICHUA HpO(l)CCCI/IOHaJ'IBHI)IX 3aga4

HCII0JIb30BaTh COBPCMECHHBIC I/IHq)OpMaI_II/IOHHBIC TCXHOJIOTHHU B IIPOLECCE BBIIIOJIHCHUA HpO(I)CCCI/IOHaJ'IBHBIX 3aJga4

HCII0JI30BaTh COBPEMEHHOC ITPOrpaMMHOC obecrieueHne B IIPOLIECCCE BBITTIOJIHCHUS l'IpO(I)CCCI/IOHaJ'ILHBIX 3aJa4

Baanern:

COBPEMECHHBIM I/IH(l)OpMaL[I/IOHHBIMI/I TCXHOJIOTUAMHA B IIPOLECCE BBITIOJIHCHUSA l'IpOCI)CCCI/IOHa.]'[BHLIX 3aJa4y

COBPEMEHHBIM ITPOTPAaMMHBIM obecreueHneM T PpCIICHUSA l'IpOd)eCCI/IOHaHBHBIX 3ajJad

OCHOBaMHM OCHOBHBIX I/IH(bOpMaIII/IOHHI)IX TEXHOJIOTUH B HpO(I)eCCPIOHaJ'ILHOfI JACATCIIbHOCTHU

OK-7: ConelicTBOBAaTH COXpAHEHHIO OKPY KaIOLIel cpeabl, pecypcocdepe:keHn1o, 3(pPpeKTHBHO AelicTBOBATH B Ype3BbIYaiiHbIX
CUTyanHAX

3HaTh:

OCHOBHBI€ BH/JIbI ICTOYHUKOB M HAIIPABIEHUI B UCTOPUIECKUX
HUCCIICIOBAHUAX




YMmeTb:

paboTaTh ¢ pa3HOMIAHOBBIMU HCTOYHIKAMH; OCYIIECTBIISTH
3¢ PeKTHBHBII NOUCK UHPOPMALUY U KPUTUKH HCTOYHUKOB;
[0JTy4aTh, 00pabaThIBATh U COXPAHATH HCTOUHUKY MHGOpMaMU

Baagers:

KPUTHYECKUM aHAIM30M MCTOYHUKOB M UCCIIEN0BATEIbCKOM
JIUTEPaTypbl

OK-8: Ucnoab3oBaTh cpeacTBa GuU3NUeCKOi KyJbTYPHI AJIsl COXpPaHEHHUs M YKPelJieHUs 30POBbsl B Ipolecce mpodeccnoHaIbHOIM
AesITeJIbHOCTH M NMOJ/1eP:KaAHUs He00X0AMMOro YPoBHs pu3nuecKoii OAroTOBJIEHHOCTH

3HaTh:

WCTOYHMKU HHPOpPMALUH, B KOTOPBIX COAEPKATCS MpodeccHoHaIbHbIE
JTaHHBIE.

YMeTh:

HCII0JIb30BaTh NOJIY4YEHHbIC SKOHOMHUUYECKHIE 3HAaHUS B
po¢heCCHOHANBHON IEATENBHOCTH

Baagern:

HaBBIKaMH cO0pa U 00pabOTKKU HEOOXOAMMBIX JTAHHBIX JUISl Pa3paboOTKH
OU3HEC [UIAHOB Pa3BUTHUS [IPEIIIPHATUSL

OK-9: UcnoJsib30BaTh HHPOPMALHOHHBIE TEXHOJOTHH B NPO()eCcCHOHATBLHOM 1eSITeJIbHOCTH

3HaTb:

COBPEMEHHBIE CPE/ICTBA M yCTPOHCTBA HHPOPMATH3ALUH

MOPSIIOK IPUMEHEHHST COBPEMEHHBIX CPEICTB U YCTPOHCTB HHPOPMAaTH3ALUH

OCHOBHOE ITpOrpaMMHOE o0ecrieueHre B IpohecCHOHATBHON e TEbHOCTH

YMeTb:

NPpUMECHATH CPEACTBA I/IH(i)OpMaI_[I/IOHHI)IX TEXHOJIOTUH JUIL peIICHUS HpO(i)eCCI/IOHaJ'ILHLIX 3aJ1a4

HCII0JIb30BaTh COBPECMEHHBIC I/IH(bOpMaLII/IOHHLIC TEXHOJIOTUHU B IIPOLECCE BBINTOJTHCHUS HpO(l)CCCI/IOHaJ'II)HI)IX 3ajJa4

HCII0JIB30BaTh COBPEMEHHOC IIPOrpaMMHOC obecreueHne B IIPONIECCE BBITTIOJIHCHUS HpO(bCCCI/IOHaJ'ILHLIX 3aJa4

Baagerb:

COBPEMECHHBIM I/IH(bOpMaI.[I/IOHHLIMI/I TEXHOJIOTHUAMHU B IPOLIECCE BBINTOJHCHU A HpO(beCCI/IOHaJ'IBHLIX 3aaa4

COBPEMEHHBIM IPOTPAMMHBIM obecrieyeHreM JJIA PpCIICHUA HpO(l)eCCI/IOHaHLHBIX 3aga4

OCHOBaMHM OCHOBHBIX I/IHCI)OpMaL[I/IOHHLIX TEXHOJIOTUH B HpO(I)eCCI/IOHaJILHOI‘/‘I ACATCIbHOCTHU

TIK-1.1: O6pabaTbIBaTh NNEPBUYHbIEC OyXTraJITepCKHE JOKYMEHThI

3HaTh:

LEJIU U IEPUOANIHOCTD IMPOBEACHUS NHBEHTApU3allun

HOPMATUBHBIE JIOKYMEHTBI, PETYIMPYIOIIHE OPAAOK ITPOBEIECHUS MHBEHTAPU3al[M1 HMYILECTBA

XapaKTEPUCTUKY UMYILECTBA OPraHU3aLuU

YMeTh:

MIPUHUMATH IPOU3BOJILHBIE IEPBUYHBIE OYXTaJITEPCKUE JOKYMEHTBI, pACCMaTPUBAaEMbIe KaK MICbMEHHOE JJOKAa3aTeIbCTBO COBEPILICHUS
XO35IICTBEHHO onepaluy Wiv NoJydyeHHe pa3pelieHus Ha ee MPOBEACHUE;

Baagertn:

ITnan cueToB OyXraiaTepcKoro yuera

PazpabaTbIBaTh M COrIacOBBIBATH C PYKOBOJCTBOM OpTraHU3alMU pabo4nii IJIaH CUETOB OYyXTraJITepCKOro yueTa OpraHu3aliu

Hagbikamu pa3paboTku pabouero raHa c4eToB

IIK-1.2: Pa3padaThIBaTh H COIJIACOBBIBATH ¢ PYKOBOACTBOM OPraHM3alMu Padoy4mii IUIaH c4eToB OyXrajJrepckoro yyera
OpraHu3anuu

3HaTh:

[lepBruHBIe OyXranTepcKue JOKyMEHTbHI

HpOBOﬂI/ITI) YUE€T AC€HECKHBIX CPEACTB, O(I)OpMJ'IﬂTI) JACHEKHBIC 1 KACCOBBIC NOKYMEHTHI

YMmern:

Hagbikamu O(bOpMJ'IeHI/IS[ JCHCKHBIX U KaCCOBBIX TOKYMEHTOB

Baagertn:

HaBBbIKHA B JOKYMCHTUPOBAHUU XO3SIMCTBEHHBIX onepaum‘/'l " BCJACHUU 6yxranTepCKoro y4€Ta aKTUBOB OpTraHU3alluH.




IIK-1.3: IIpoBoauTh YUeT AeHeKHBIX CPEeACTB, 0POPMJISTH AeHeKHbIe U KACCOBbIE JOKYMEHThI

3HaTh:

YTo Takoe aKTUBBI U YTO OTHOCHUTCS K HMYHICCTBY OpTraHuU3alun

®DopmupoBaTh OyxraaTepckue MPOBOAKH 110 yIeTy aKTUBOB OpTaHH3allMK Ha OCHOBE Paboyero IlaHa c4eToB OyXraaTepecKoro yuaera

YMeTh:

IIPOBOJUTH yUET KaCCOBBIX ONepanuii, JeHEKHbIX JOKYMEHTOB U IIEPEBOAOB B IyTH;

Baanern:

HaBBIKAMHU (POPMHUPOBAHHUS OYXTaITEPCKUX MTPOBOJIOK

IIK-1.4: ®opmMupoBaTh 0yXrajTepcKkue IPOBOJKH 10 y4eTy AKTHBOB OPraHU3allMM HA OCHOBe padouero IJIaHa CYeTOB
OyXraJTepcKoro yyera

3HaTh:

IIOHATHUEC U Knaccn(bm(aumo OCHOBHBIX CPCACTB, OLCHKY U IEPCOLCHKY OCHOBHBIX CPEACTB;

YMeTh:

MPOBOAUTH YUCT OCHOBHBIX CPCACTB; IPOBOJAUTL YYE€T HEMATCPUAIIbHBIX
aKTHBOB,

Baagers:

HaBbIKaMH B TIOKYMCHTHUPOBaHUHN XO3SIMCTBEHHBIX onepaunﬁ 1 BCACHUUN 6yXFaJITCpCKOFO y4€Ta aKTUBOB OpraHrU3alnu.

3.1 3uarp

-0011Ke TpeOoBaHUs K OyXTraJTepCKOMY y4YeTy B YaCTH JOKYMEHTHPOBAHUS BCEX XO3AHCTBEHHBIX JEHCTBUI U ONepalyii; -TIOHsITHE
MIEPBUYHON OYXTalTepCKON TOKYMEHTAIUH;

-onpe/eieHNe TIEPBUYHBIX OYXTalTepCKUX JOKYMEHTOB;

-(opMBI EPBUYHBIX OYXTaNTEPCKUX JOKYMEHTOB, CO/ICPKAIUX 00s3aTeIbHbIC PEKBU3UTHI IEPBUYHOTO YUETHOTO JJOKYMEHTA; -IIOPSIIOK
MIPOBEACHHS IPOBEPKH MEPBUYHBIX OYXTalTePCKUX JOKYMEHTOB, (POPMaLHON IIPOBEPKH JOKYMEHTOB, TPOBEPKH IO CYLIECTBY,
apu(METHYECKOI TPOBEPKHU;

-IIPUHIUIIBI ¥ IPU3HAKYU TPYIITAPOBKH MIEPBUYHBIX OYXTaJNTEPCKUX JOKYMEHTOB;

-IIOPSIIOK TIPOBE/ICHNST TAKCHPOBKH U KOHTUPOBKH IIEPBUYHBIX OYXTalTEPCKAX JOKYMEHTOB;

-IIOPSIIOK COCTABJICHUS PETHCTPOB OYXTAITEPCKOTO yUeTa;

-IIpaBUJIa U CPOKH XPAHEHHUS IEPBUYHOI OyXTranTepcKoil TOKyMeHTalnH;

-CYIIHOCTb TUIaHa CYETOB OYXTANTEPCKOTO ydeTa (PMHAaHCOBO-XO3SHCTBEHHOM ASSATENFHOCTH OpraHU3aLHid;

-T€OpETHYECKUE BOIIPOCH pa3paObOTKU U IPHUMEHEHHS IUIaHA CIETOB OyXranTepckoro yuaeTa B QUHAHCOBO-XO03SHCTBEHHOH A TEIBHOCTH
OpraHM3allvy;

-MHCTPYKIHIO 110 MPUMEHEHUIO IUIAHA CYETOB OYXTAITEPCKOTO yUeTa,

3.2 Ymerh

-IIPUHUMATh IPOU3BOJIbHBIE TIEPBUUHBIE OyXTraiTepCcKue T0OKYMEHTHI, PACCMaTpUBaeMble KaK MMMChbMEHHOE J10Ka3aTeIbCTBO COBEPILCHHS
XO35IICTBEHHOI onepaluy Win NoJydeHHe pa3peleHus Ha ee MPOBEACHUE;

-IPUHUMATh [IEPBHYHbIE YHUQUIHPOBAaHHbIE OyXraiTepcKue JOKyMEHThI Ha OYMa)KHOM HOCHTeNe U (HJIH) B BUAE DJIEKTPOHHOTO
JOKYMEHTAa, IMMOATIMCAHHOT'O SHCKTpOHHO;I MOAIIMCHIO,

-[IPOBEPSATH HATNYKE B IIPOM3BOJIBHBIX MEPBUYHBIX OYXTaATepPCKUX JOKYMEHTAX 00sI3aTEbHBIX PEKBU3HTOB;

-[IPOBOJIUTH (POPMANBHYIO IPOBEPKY JOKYMEHTOB, IIPOBEPKY 10 CYIIECTBY, apU(METHUECKYIO IPOBEPKY;

-[IPOBOAUTH I'PYIIIUPOBKY NEPBUUHBIX OyXTaATEPCKUX JOKYMEHTOB IO PAAY IIPU3HAKOB,

-[IPOBOAUTH TAKCUPOBKY U KOHTUPOBKY MEPBUYHBIX OYXIaITEePCKUX JOKYMEHTOB;

-OpraHU30BLIBATh JOKYMEHTO00O0POT;

-pa3dupaThCs B HOMEHKIIATYpE Je;

-3aHOCHUTH JJaHHEIE IT0 CTPYIITHPOBAHHEIM JOKYMEHTaM B PETUCTPHI OyXTaNTepCKOTO y4eTa;

-fepeaBaTh NePBUYHBIC OYXTanTepcKue JOKYMEHTHI B TEKYIINH OyXTralnTepCKUi apXuB;

-nepeaaBaTh ICPBUYHBIC 6yxranTepCKHe JOKYMCHTHI B IMOCTOSIHHBIN APXUB IO UCTCUCHUU YCTAHOBJICHHOI'O CPOKa XPpaHCHUA,
-HCTIPABIIATH OLUIMOKHU B IIEPBUYHBIX OyXTalITepPCKUX JOKYMEHTAX;

-IOHUMATh ¥ aHAJM3UPOBATH IUIAH CUETOB OYXIaJITEPCKOTo yueTa (UHAHCOBO-XO35HCTBEHHOH AEATEIbHOCTH OPraHU3aLuii;
-000CHOBBIBATH HEOOXOANMOCTD Pa3pabOTKH paboUero IIaHa CUSTOB Ha OCHOBE THIIOBOTO IUIAHA CYETOB OYXTalTEPCKOTO ydeTa
(MHAHCOBO-XO3AHCTBEHHON A TEIEHOCTH;

-KOHCTPYHPOBATh MMOITAIHO PaboUHii MIIaH CYETOB OYXTAITEPCKOro yueTa OpraHu3alHy;

-IIPOBOJIUTH YUeT KACCOBBIX OINEPaIHii, ACHEKHBIX JOKYMEHTOB H IIEPEBOJIOB B ITyTH;

-IIPOBOAUTH YUCT NCHCKHBIX CPECACTB Ha PACYCTHBIX U CIICHHUAJIBHBIX CUCTAX;

3.3 Baagern

-JIOKyMEHTHPOBaHNE XO3HCTBECHHBIX ONEpaLliii U BeACHHsI OyXTaJTepCKOro yueTa akTHBOB OpraHU3alul;




4. CTPYKTYPA U COJIEP’)KAHME JUCIUIIIMHBI (MOLY.JIST)

Kon
3aHATHS

HaumeHnoBaHHe pa3/ieioB U TeM /BH]L
3aHATHS/

Cemectp /

Kype

Yacos

Komneren-

197871

Jlutepatypa

Hurep

aKT.

IIpumeuanue

Pa3nen 1. lokymeHnTHpOBaHME
XO03SIiiCTBEHHBIX ONepanMii U BeeHHe
OyXraJTepckoro yuera uMyuiecTsa
OpraHu3anun

11

Paspabotka pabouero miana cuetos /TIp/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-6
OK-7 OK-8

IK-1.2
IK-1.3 TIK-
14

OK-9 IIK- 1.1

J1.1J12.1 J12.2
€

1.2

Pazpabotka pabouero miana cuetos /I1p/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-6
OK-7 OK-8

K-1.2
IK-1.3 TIK-
14

OK-9IIK- 1.1

J1.1J12.1 J12.2
€)!

Pa3nen 2. Yuer qeHeKHBIX CPeCTB.

2.1

Odopmirerne TepBUYHBIX JOKYMEHTOB 110
y4eTy HaJIM4IHBIX JCHEeKHbIX cpencTs. /IIp/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-6
OK-7 OK-8

MK-1.2
IK-1.3 TIK-
14

OK-9IIK- 1.1

J1.1J12.1 J12.2
€)!

2.2

3anonHenue kaccoBoil kuuru /I1p/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-6
OK-7 OK-8

MK-1.2
IK-1.3 IIK-
14

OK-9IIK- 1.1

J1.1J12.1 J12.2
€

2.3

OdopmiieHne MepBUYHBIX TOKYMEHTOB
0 y4eTy Oe3HATNIHBIX JCHEHKHBIX
cpencts. /TIp/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-6
OK-7 OK-8
OK-9IIK- 1.1
IK-1.2
I1K-1.3 TIK-
14

JI1.1J12.1 J12.2
€]

Pazgen 3. Yuer 0CHOBHBIX cpe/CcTB

3.1

CocrapieHue IePBUYHBIX JOKYMEHTOB
0 Y9eTy OCHOBHBIX cpencts. /I1p/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-6
OK-7 OK-8
OK-9IIK- 1.1
IK-1.2
IK-1.3 IIK-
14

J1.1J12.1 J12.2
€]

3.2

3anonHeHne HHBEHTApHBIX KapTouek. /I1p/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-6

OK-7 OK-8

JI1.1J12.1 J12.2
€]




OK-9IIK- 1.1

MK-1.2
IK-1.3 TIK-
14

3.3 dopmMupoBaHKE TIEPBOHAYATBEHOM OK-1 OK-2 [ JI1.1J12.1 J12.2
CTOMMOCTH OOBEKTOB OCHOBHBIX CPEJICTB. OK-3 OK-4 31
Omnpenenenne pUHAHCOBOTO pe3yiibTara OK-5 OK-6
OT BBIOBITHSI OCHOBHBIX CPEJICTB. OK-7 OK-8
CocraBiieHre BeJOMOCTH pacyera OK-9 IIK- 1.1
aMOPTU3aLMOHHBIX OTYHCIIEHUH IK-1.2
OCHOBHBIX cpefcTB /IIp/ ITK-1.3 TIK-

1.4
Paznen 4. YueT HeMaTepHa/IbHbIX AKTHBOB

4.1 CocraBiieHHE NIEPBUYHBIX IOKYMEHTOB OK-1 OK-2 [ JI1.1J12.1 J12.2
110 y4eTy HeMaTepHaJbHBIX aKTHBOB. OK-3 OK-4 31
Pacuer nepBoHaYanbHOM CTOUMOCTH OK-5 OK-6
HMA. Onpenenenue GUHaAHCOBOTO OK-7 OK-8
pe3yabpTaTa OT CIMCaHMS OK-9ITIK- 1.1
HeMaTepUallbHbIX akTUBOB /I1p/ [K-1.2

IK-1.3 TIK-
1.4
Pazgen 5. Yuer
MaTepHaJILHONPON3BOACTBEHHBIX 32M1ACOB

5.1 CocraBiieHHE NEPBUYHBIX TOKYMEHTOB OK-1 OK-2 [ JI1.1J12.1 J12.2
10 IPUXOAY M PACXOAY MaTepPHAIIOB. OK-3 OK-4 31
3aroIHeHNe KapTOUKH ydeTa OK-5 OK-6
Mmarepuaios /IIp/ OK-7 OK-8

OK-9TIK-1.1
IK-1.2
IK-1.3 TIK-
14

5.2 CocraBieHre HAKOMUTEIbHBIX OK-1 OK-2 [ JI1.1J12.1 J12.2
BEJIOMOCTEH MO TIPUXOY U PACXOy OK-3 OK-4 €)!
marepuaios. DopmupoBanue OK-5 OK-6
(bakTHIecKoi cedecTOMMOCTH OK-7 OK-8
MartepuainoB. OleHKa MaTepHaIoB OK-9 TIK- 1.1
IIPU OTIIYCKE CO CKJIAJa. MK-1.2
Cocrasnenue pacuera T3P. Pacuer TIK-1.3 TIK-

OTKJIOHECHHH (haKTHUECKON 14
ce0ecTOMMOCTH MaTepUaioB OT yYeTHOMH
uensl /TIp/

5.3 OdopmiteHre BeTOMOCTEH OK-1 OK-2 [ JI1.1J12.1 J12.2
pacnpeeeHus IPON3BOICTBEHHBIX OK-3 OK-4 €
3arpat (pacrpeieseHne MaTepruaioB, OK-5 OK-6
3apa0OTHOM IJIAaTHI U CTPAXOBBIX OK-7 OK-8
B3HOCOB, OOILENPOU3BOACTBEHHBIX U OK-9 [IK- 1.1
001IeX039HCTBEHHBIX 3aTpar). Pacuer n MK-1.2
pachpenesneHue 3aTpaT ITK-1.3 TIK-
BCIIOMOTATEIEHOTO ITPOU3BOJICTBA. 1.4
KanpkynupoBanue hakTHIeCKOn
npousBoncTBeH /I1p/

Pa3nen 6. YueT roToBoii npoaykuuu
6.1 CocraBiieHre NepBUYHBIX JOKYMEHTOB IO OK-1 OK-2 | JI1.1J12.1 JI2.2
y4ery roToBoit npoxykiuu. /IIp/ OK-3 OK-4 €)
OK-5 OK-6
OK-7 OK-8
OK-9 IIK- 1.1
IK-1.2
IK-1.3 TK-
1.4

6.2 3anojgHeHne KapTOYKU TOTOBOI OK-1 OK-2 [ JI1.1J12.1 J12.2

nponykiyu. /TIp/ OK-3 OK-4 31




OK-5 OK-6
OK-7 OK-8
OK-9IIK-1.1
IK-1.2
IK-1.3 TIK-
1.4
6.3 Pacuer oTkiOHEHHIT (akTHUECKON OK-1 OK-2 |JI1.1J12.1 JI2.2
ce0eCTOMMOCTH TOTOBOM MPOJYKIHU OK-3 OK-4 Ol
or yuerHoil 1ueHel. CocraBieHue OK-5 OK-6
JOKYMEHTOB IIO Y4YE€TYy MPOdaXKH OK-7 OK-8
OPOAYKIMH.  3aloJIHEHHE  KHUTH OK-9 TIK-
nponax. /TIp/ 1.1 TIK-1.2
IK-1.3 TIK-
14
Paznen 7. Yder 1e0uTOpCKOii M
KPeIUTOPCKOI 3210JIKEeHHOCTH
7.1 Cocrapnenue 1 00paboTka aBaHCOBOTO OK-1 OK-2 |JI1.1J12.1 JI2.2
oTyeTa. 3aroJHeHHE JKypHalla-opepa OK-3 OK-4 €]
Ne7. OK-5 OK-6
3anosHeHne KXypHaIa X035 HCTBEHHBIX OK-7 OK-8
omepauuii Mo y4ery HMMYIIECcTBa OK-9 TIK-
OopraHuzannu 1.1 TIK-1.2
Mp/ IK-1.3 TIK-
14
7.2 JuddepennpoBannslii 3auet /3auéTCOL/ 4 0 OK-1 OK-2 [JI1.1J12.1 J12.2
OK-3 OK-4 €]
OK-5 OK-6
OK-7 OK-8
OK-9 ITIK-
1.1 TIK-1.2
MK-1.3 TIK-
14

5. ®OHJ1 OHEHOYHBIX CPEJICTB

5.1. (I)OH)I OICHOYHBIX CPEACTB AJIl IPOBEACHUA l'[pOMe)KyTO'—lHOﬁ arrecraumu

Pacnionoxens! B TPUITOKCHUN

5.2. (I)OHI[ OIECHOYHBIX CPEJACTB IJIfl MPOBEACHUA TCKYIIECIr0 KOHTPOJIA

6. YHEBHO-METO/IMYECKOE U HTHOOPMAIIMOHHOE OBECIIEYEHUWE TUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomennyemasi 1utepatypa

6.1.1. OcHoBHas aUTEpaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue WzparenscTBo, rox Konnua-Bo
JI1.1 |JI. B. Byxapesa Byxranrepckuii pUHAHCOBBIHN yueT : yueOHuK aust  (Mocksa : M3naTenbeTBo http://biblioclub.ru/ -
cpeaHero npo(eccHoHaIbHOTO 00pa30BaHUs IOpaiir, 2022 HEOTPaHMYEHHBIH
JOCTYII ISt
3aperuCTPUPOBAHH
BIX [10JIb30BaTEICH
6.1.2. lonoiHuTEbHAS JIUTEPATYypa
ABTOpBI, COCTaBUTEIH 3arnaBue W3parenscTBo, 10 Komnwnu-Bo
JI2.1 |TapabapuHoBa T. A., |ByXranarepckuil y4eT, aHanu3 U ayauT: YdeOHOe Canxr-IletepGypr: Canxt- | http://biblioclub.ru/ -
Cron6ogckas H. B., rmocooue [leTepOyprckuii ropHbIit HEOTrpaHUYEHHBIH
Hceesa JI. U., yauBepcuteT, 2017 AocTyn Ui
TypOBCKafI JI.T. 3apCTUCTPUPOBAHH
BIX [10JIb30BaTEICH
JI2.2 |boarasa A. JI., Byxrantepckuit yuer u ananu3: [IpakTUKYM 1St Kpacnonap, Capartos: http://biblioclub.ru/ -

[Hynsratsiii O. JI.

00y4aIOIIUXCsl 10 HAIIPABJICHUIO TOATOTOBKU
OakanaBpuara « MeHEIKMEHTY

IOxHbI HHCTUTYT
MeHemkMenTa, At [Tu Dp

Menua, 2018

HEOrpaHUYCHHBIN
JOCTYII IJIst
3aperuCTPUPOBAHH
BIX IOJIb30BAaTENICH




6.2. Ilepeuens pecypcoB HHPOPMALMOHHO-TeJIeKOMMYHHKAIMOHHOM ceTH ""UHTepHeT"

€)! |)KypHaJ1 "I'naB6yx"

6.3. IlepeueHb NporpaMMHOro odecreyeHust

6.3.1|- naopmanroHHO-cIpaBoYHBIe CHCTEME! « KoHCcynmbTant, «"apant»;

6.3.2|- mporpamma "1C:Hanoromnarensumk 8", "1C:byxranrepus 8"

6.4 Ilepeyenb MHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.4.1|O6opynoBanue y4eOHOM MPaKTUKU:

6.4.2|- MHCTPYKTHBHBIH MaTepHa;

6.4.3|- 6;aHKOBBIH MaTepua,

6.4.4]- KOMIUIEKT y4eOHO-METOIUUECKON TOKYMEHTAIUH.

6.4.5| TexHu4yecKkue cpeicTBa:

6.4.6|- KoMITBIOTED, IPUHTED, CKAHEP, MOJIEM;

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOJY JIS)

7.1| Texuuueckue cpeacTpa:

7.2|- KOMITbIOTED, IPUHTED, CKAaHEP, MOJIEM;

7.3|- nHpOpMaMOHHO-CIIPaBOYHBIE CHCTEMBI « KoHcympTanT, «apanty;

7.4|- nporpamma "1C:Hanoromnarensiuk 8", "1C:Byxrantepus 8

8. METOAUYECKHUE YKA3ZAHUA 1)1 OBYYAIOIIUXCA 11O OCBOEHUIO JUCHUTIVIMHBI (MO/JLY JIS)

Pacnonosxens! B IIPUATTOKCHUN




